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EQUAL OPPORTUNITY IN EDUCATION AND EMPLOYMENT  
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The Compliance Officers for Central Alabama Community College are: 
 
 

Student Contact 
 

Dr. Sherri Taylor  
 Title IX Coordinator  

 Central Alabama Community College 
 1675 Cherokee Road 

Alexander City, AL  35010 
 256-215-4273 PHONE 

 256-215-4268 FAX 

tel:(256)%20378-2010
tel:(256)%20378-2097
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CHANGES IN PROGRAMS AND CATALOG  
 
Central Alabama Community College reserves the right to make changes in the offerings and 
regulations announced in this publication as circumstances may require. Every reasonable effort 
has been made to present information herein, at the time of publication, that accurately describes 
the curriculum and the regulations and requirements of the College; however, no responsibility is 
assumed for editorial or publication errors. Statements in the catalog do not establish contractual 
relationships and the College reserves the right to make changes as required in course offerings, 
curricula, academic policies, and other rules and regulations affecting students, to be effective 
whenever determined by the College. These changes will govern currently and formerly enrolled 
students. The current and latest edition of the catalog may be found on the College website, 
www.cacc.edu. Enrollment of all students is subject to these conditions. 

http://www.cacc.edu/
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2018-2019 General Catalog 
CENTRAL ALABAMA COMMUNITY COLLEGE  

www.cacc.edu 
 
  Alexander City Campus              Childersburg Campus  Talladega Center 
  1675 Cherokee Road                   34091 US Highway 280  1009 South Street, E. 
  Alexander City, AL  35011                  Childersburg, AL  35044  Talladega, AL  35160 
  (256) 234-6346                   (256) 378-5576   (256) 480-2068 
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CENTRAL ALABAMA COMMUNITY COLLEGE  
2018-2019 ACADEMIC CALENDARS  

Fall Semester 2018 
 

August 16 (Thursday) Faculty Duty Day—Local Professional Development 
Return to 4 ½ Day Work Schedule 

August 17 (Friday)  Last Day of Registration/Faculty Duty Day  

August 20 (Monday)     Classes Begin – Full Fall Term and 1
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Spring Semester 2019 
 

January 2 (Wednesday)  Faculty Non-duty Day—Work day for Administrators and Staff 

January 3-7 (Thursday-Monday) Faculty Duty Days 

January 7 (Monday)  Last Day of Registration   

January 8 (Tuesday)      Classes Begin – Spring Term and 1st Mini Term  

January 8-9 (Tuesday-Wednesday)  Schedule Change Period (Drop/Add) – Full Spring Term and 1st Mini Term  

January 21 (Monday)  MARTIN LU THER//I (n)-3 ( )]TJ
0 Tc 0 Tw Poo ( R)-8.4 (e)-4.uary 
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Coosa Valley School of Nursing began as the Sylacauga School of Nursing in 1921 as a hospital 
diploma program. The school was reorganized in 1951 and continued to operate as a hospital 
diploma program until 1994, when CVSN introduced an associate degree nursing program. Coosa 
Valley School of Nursing relocated from Sylacauga to the new Jim Preuitt Nursing and Allied 
Health Building on the Childersburg campus in January 2001. 
 
A center in Talladega began classes the spring semester of 2006 with an opening enrollment of 
130 students. The 28,500 square foot facility is a result of donated land from the city of Talladega. 
The Center is a combined partnership with a number of state agencies including the Career Link, 
Employment Services, Vocational Rehabilitation Services, Adult Education, and Veteran Affairs. 
The College began teaching evening classes at the Millbrook Instructional site, which is currently 
housed at Stanhope-Elmore High School, in the Spring of 2015.   
 
Today, the Alexander City and Childersburg campuses, as well as the Millbrook Instructional site 
and Talladega Center, 
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VII.  Staffing/Professional Development - To provide an appropriate level of qualified 

personnel. 
 

STATEMENT OF EQUAL OPPORTUNITY  
 
It is the official policy of the Alabama Community College System and Central Alabama Community 
College that no person on the basis of race, color, disability, sex, religion, creed, national origin, age, or 
other classification protected by law be excluded from participation in, be denied the benefits of, or be 
subject to discrimination under any program, activity, or employment. Furthermore, no qualified individual 
with a disability shall, on the basis of disability, be subject to discrimination in employment or in connection 
with any service, program, or activity conducted by the College.  
  
Central Alabama Community College complies with the non-discriminatory regulations under Title VI and 
Title VII o
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The Business, Mathematics, and Science Building houses programs in art, business, science, and 
mathematics.  Laboratories for art, biology, chemistry, physics, mathematics, and Student Support 
Services are provided along with classrooms. 
 
The Thomas D. Russell Library is no longer in use. A new Library Resources Center opened in 
the fall of 2013.  This building houses the Alabama Collection, which includes a 1st edition copy 
of “To Kill a Mocking Bird.” The collection also houses copies of two individual cookbooks by 
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Program, and the computer lab. Programs offered in the Administration Building are computer 
science, office administration, and cosmetology. Faculty offices for each program are also housed 
here.  
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The Pioneer Village   
Located near the Heritage Trail Conference Center is the Pioneer Village. Southern buildings and 
replicas will take you into the 1800s, combining history and education into a setting you will never 
forget.  During a tour, one can walk through the village, hear the story of each of the buildings, 
and see the beauty of each one.  There is a one-room school house as well as blacksmith, pottery, 
and carpentry shops equipped with tools that were used during the 1800s. There is also a grist mill 
and a country store that contains 299 items that were used during the 1800s. The store also includes 
a barbershop and a post office which were luxuries for life during this time period. The Pioneer 
Village cemetery has numerous tombstones with interesting epitaphs.  
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ADMISSION REQUIREMENTS  

Applicants may submit applications for fall, spring, or summer semester at any point before the 
priority deadline for the term for which the student is applying. Priority deadline dates to ensure 
processing of admissions applications and financial aid are fall semester August 1, spring semester 
December 15, and summer semester May 1.  Central Alabama Community College (CACC) 
encourages applicants to submit their applications as far in advance of the priority deadline dates 
as possible. Students who have not previously attended any regionally or Council on Occupational 
Education accredited postsecondary institution will be designated “first-time college.” An 
applicant who has previously attended another regionally or Council on Occupational Education 
accredited postsecondary institution will be considered a “transfer student.”  If you are planning 
to attend Central Alabama Community College to take a course or courses for transfer to your 
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To be accepted into a degree granting program of study, a student must be considered a high school 
graduate or GED recipient.  The following chart details admission requirements for degree seeking 
and non-degree seeking applicants. 
 
Non-High School Graduate/ 

Non-GED 
High School Graduate / 

GED 
Baccalaureate Degree 

�x Admission application 
�x Primary form of 

identification 
�x Official transcript - high 

school (if attended) 
�x Official transcript – any 

college attended 
�x Required Assessment Score  
�x Written consent from the 

appropriate secondary 
administrator if the student 
is under age 17 

�x Documentation required by 
CACC including but not 
limited to waivers, TB 
questionnaire and 
documentation, and 
Residency/Signature Form. 

 

�x Admission application 
�x Primary form of 

identification 
�x Proof of graduation 
�x Official transcript - high 

school or GED® 
�x Official transcript – any 

college attended  
�x Documentation required by 

CACC including but not 
limited to waivers, TB 
questionnaire and 
documentation, and 
Residency/Signature Form.  

�x Admission application 
�x Primary form of 

identification 
�x Official transcript from the 

degree granting institution 
�x Documentation required by 

CACC including but not 
limited to waivers, TB 
questionnaire and 
documentation, and 
Residency/Signature Form. 

 
*Applicants who have been 
awarded a baccalaureate 
degree from an accepted 
accredited educational 
institution will be required to 
submit only the transcript 
from the baccalaureate degree 
granting institution for 
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“Eligible Career Pathway.” Applicants not dually enrolled in Adult Education will be accepted 
to CACC as certificate seeking students when all admission requirements are met. 



 

21 
 

�x  Transient: A student enrolled at another college or university who is taking classes 
at an ACCS institution for the express purpose of transferring credit to the home 
college or university.  
Note: student must provide appropriate transient documentation from home 
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Credit for prior learning can be awarded only after the assessment of prior learning e/T(ed)-4 ( o)-4 (n)-4 ( AT.A/)b15 (901)-3.
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Citizenship and a printout of the student info profile sheet from iNow, signed and dated by their 
high school principal, to establish current residency and ID. 

 
Students may enroll in academic, career and technical, or health profession courses/programs 
 in accordance with additional written guidance issued by the Chancellor. 
 
Students must pay tuition and fees as required by the institution. 
 
Exceptions may be granted by the Chancellor for a student documented as gifted and talented in 
accordance with Alabama Administrative Code §290-8-9-12.  Exceptions apply only to 
requirements I and III . 
 
This admission status is available to students attending public, private, parochial, or 
church/religious schools pursuant to §16-28-1 of the Code of Alabama 1975, or who are receiving 
instruction from a home school offering educational instructions in grades K-12, home schooled 
students and those receiving instruction through private tutors.  
 

 
DUAL ENROLLMENT/DUAL CREDIT PROGRAM  

 
Dual Enrollment for Dual Credit  
Dual Enrollment for Dual Credit is an enrichment opportunity allowing eligible high school 
students to earn high school and college credits for courses taken through an Alabama Community 
College System (ACCS) institution while still enrolled in high school. Dual Enrollment for Dual 
Credit is available to students attending public, private, parochial or church/religious schools 
pursuant to §16-28-1 of the Code of Alabama 1975, or who are receiving instruction from a home 
school/private tutor pursuant to §16-28-5 of the Code of Alabama 1975. 

 
Central Alabama Community College is authorized to establish Dual Enrollment for Dual Credit 
agreements with local educational agencies (LEAs) in the institution's service area. CACC may 
also establish agreements with private, home school/private tutor, parochial, or church/religious 
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III.  Students must be in grade 10, 11, or 12. An exception may be granted by the Chancellor 
for students documented as gifted and talented in accordance with Alabama 
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Participating LEAs and/or other secondary educational entities and colleges shall develop a Dual 
Enrollment for Dual Credit Agreement that includes, but is not limited to, the following: 

 
I. Mutually approved Dual Enrollment for Dual Credit courses. Courses offered must be 

of postsecondary/college level and shall be drawn from the respective institution’s 
existing academic inventory of credit courses. 

 
II.  Faculty qualifications and requirements. Dual Enrollment for Dual Credit instructors 

shall be faculty of the college. Faculty must be under the ultimate control and 
supervision of the college for the dual enrollment class or classes. The institution must 
provide faculty orientation, supervision, and evaluation. A high school teacher 
employed to teach Dual Enrollment for Dual Credit courses will be designated as an 
adjunct faculty member of the institution and must meet the credentialing requirements 
of the ACCS and applicable accrediting agencies. Documentation of appropriate 
faculty credentials which meet or exceed these requirements must be on file at the 
institution. Faculty credentials shall be provided to the appropriate secondary officials 
as needed to meet credentialing standards of appropriate secondary system accrediting 
agencies. 

 
III.  Faculty compensation. The college shall be responsible for the compensation 

(examples include but are not limited to salaries, stipends or supplements) of faculty in 
accordance with ACCS and institutional policy. New consortia arrangements and/or 
contractual agreements whereby the institution pays the secondary system or high 
school to provide the instruction for Dual Enrollment for Dual Credit classes are 
prohibited as they may (1) lessen the institution's ability to exercise control and 
supervision of the instructor and (2) increase the complexity of compliance with 
accreditation standards related to educational programs. (Current agreements of this 
type may be phased out and brought into compliance with the new requirement at the 
end of the current agreements.) Faculty may not receive dual compensation for 
instructional time. 

 
IV.  Credit awarded.  One (1) three-semester-credit-hour course at the postsecondary level 

shall equal one (1) high school Carnegie credit in the same or related subject at the 
secondary level. In the case of English 11 and English 12, additional action is required. 
LEAs may determine, in conjunction with the college, how credit for English 11 and/or 
English 12 is awarded. For courses that are more than three credit-hour, the college and 
LEA will need to agree to a cross-walk of courses. 

 
V. Transcripts. Courses approved for dual credit shall be posted on both secondary and 

postsecondary transcripts. Courses completed for dual credit shall be transcripted with 
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established by the Chancellor. The institution and the LEA and/or other secondary 
educational entity shall assume the responsibility for reporting required information in 
a timely manner. 

 
VII.  Student issues. Methods for addressing student related issues such as admissions, 

procedures, advisement, monitoring and evaluation, privacy rights, ADA issues, and 
verification of student attendance must be addressed in the agreement. The local 
education agency and the community college must jointly develop written policies and 
procedures detailing information that includes, but is not limited to, attendance and 
critical dates, drop/add and withdrawal policies, student code of conduct (discipline/in-
school suspensions), and grading policies. The procedures shall be outlined in the Dual 
Enrollment Student Policies and Procedures Handbook. 

 
VIII.  Provisions for Disability Services and Accommodations. Roles and responsibilities 

regarding accommodations and disability services must be clearly defined in the 
agreement developed between ACCS institutions and LEAs and/or other secondary 
educational entities. Participation in a Dual Enrollment for Dual Credit program is 
considered to be a choice on the part of the student. Therefore, the Individuals with 
Disabilities Education Act (IDEA) requirements concerning a Free Appropriate Public 
Education (FAPE) do not apply in a postsecondary educational setting. Furthermore, 
since requirements under the IDEA do not apply to the postsecondary level, services 
described in the Individual Education Plan (IEP) will not be required for Dual 
Enrollment for Dual Credit courses. 

 
Alternatively, postsecondary institutions must comply with Section 504 of the Rehabilitation Act 
and the Americans with Disabilities Act (ADA) which guarantees that "no qualified individual 
with a disability may be excluded from participation in, denied benefits of, or otherwise be 
subjected to discrimination if otherwise qualified." Students with disabilities who meet the 
prerequisites of ACCS courses will be provided reasonable accommodations that allow equal 
access.   

 
It is the student's responsibility to disclose and provide current documentation in support of his or 
her request for accommodation from the disability services office of the college. Decisions 
regarding accommodations provided in postsecondary courses will be made by the institution upon 
submission of appropriate documentation. Institutions will not provide modifications to change 
the course content or performance expectations that would substantially alter the essential 
functions or physical demands of the course, unless required to do so by applicable law. Some 
accommodations available at the high school may not be provided by the postsecondary institution. 

 
IX.  Transportation responsibility.  Transportation is the responsibility of the 

parent/guardian of such students unless otherwise negotiated between the institution 
and the secondary educational entity. 

 
X.   Communication to parents and students.  ACCS  institutions  must  have  a provision 

for communicating  to  parents  and  students  the  educational  and economic benefits 
of the Dual Enrollment for Dual Credit program as well as requirements for 
participation and enrollment procedures. The institution will communicate the 
confidentiality requirements of the Family Education Rights and Privacy Act (FERPA) 
regarding college students. 
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Career and Technical Education Dual Enrollment (CTEDE) Scholarship Funds. CTEDE 
scholarship funds are contingent upon allocations by the Alabama Legislature. The scholarships 
will be awarded based on the allocation received for the Spring, Summer, and Fall semesters of 
the school year that funds are received. Enrollment planning and budgeting of these funds 
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TB screening should be considered for: 

�x Persons who have been in close contact of a person with infectious TB. 
�x Persons with signs or symptoms of active TB. 
�x Persons with HIV infection. 
�x Persons who inject drugs. 
�x Persons who have resided in, have been employed by,  or volunteered in high-risk 

congregate settings: prisons and jails, nursing homes, and other long-term facilities for 
the elderly, hospitals and other health care facilities, residential facilities for patients 
with acquired immunodeficiency syndrome (AIDS), and homeless shelters. 

�x Persons with the following clinical conditions that place them at high risk: silicosis, 
diabetes mellitus, chronic renal failure, some hematologic disorders (e.g. leukemias and 
lymphomas), other specific malignancies (e.g. carcinoma of the head or neck and lung), 
low body weight (10% or more below the ideal), gastrectomy and jejunoileal bypass, 
prolonged corticosteroid therapy (e.g. prednisone 15 mg/d for 1 month), other 
immunosuppressive therapy, pulmonary fibrotic lesions seen on chest radiographs 
(presumed to be from prior, untreated TB). 

 
TB Facts: 

�x Tuberculosis (TB) is caused by bacteria (Mycobacterium tuberculosis) that most often 
affect the lungs.  

�x TB is spread from person to person through the air.  
�x The symptoms include cough, fever, night sweats, and unexplained weight loss. 
�x Tuberculosis is curable and preventable.  
�x About one-third of the world's population has latent TB, which means people have been 

infected by TB bacteria but are not (yet) ill with the disease and cannot transmit the 
disease.  

 
TUBERCULOSIS SCREENING POLICY  

 
Individuals with active TB are required by Alabama law to be treated for TB or remain isolated to 
protect others from the disease. Individuals with LTBI are advised to be treated to reduce their risk 
of developing active TB in the future. International students from countries with a high burden of 
TB (as determined by the World Health Organization) are at considerably higher risk and should 
be screened before being allowed to enter CACC. Extended travel or residency in a high burden 
area may also warrant screening, regardless of the student’s country of birth. 
 
The Alabama Department of Public Health (ADPH) and the Alabama tuberculosis Medical 
Advisory Council has advised all colleges and universities to screen all first-time students 
(undergraduates, graduate, transfer, English-language program) prior to attending classes. Each 
student who is determined to be at risk for developing TB must present the results of a TB skin 
test (Mantoux PPD) prior to entering CACC. 
 
All first- time CACC students should follow the following procedure: 
 

1. Upon application to the college, students must complete the TB risk assessment 
questionnaire and return the questionnaire to the Office of Enrollment Services prior to 
being admitted to the college. 
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tests of the 2014 series GED, transient students with documentation, and students enrolling for 
personal enrichment purposes only.  
 
The following ACCUPLACER score ranges will be used for student placement in math, English, 
and reading.  
 

Placement 
ACCUPLACER  

Reading Comprehension 
Exempt from Reading  70 and above 
Placement ACCUPLACER WritePlacer  
ENG 092 0-2 
COM 100 Introductory Technical English I 2-3 
ENG 093 3-4 
ENG 131 Applied Writing 3-4 
ENG 101 English Composition 5 and above 

Placement 

ACCUPLACER 
Elementary Algebra (EA), 
and College Level Math 

(CLM)  

ACCUPLACER Branching  

MTH 090 Basic Math 
MAH 101 Introductory 
Mathematics I 

EA 20-39 
 

MTH 098 Elementary 
Algebra 
MTH 116 Mathematical 
Applications 

EA 40-59 

 

MTH 100 Intermediate 
College Algebra 
MTH 103 Introduction to 
Technical Math 
MTH 246 Math of Finance 

EA 60-79 
OR 

CLM 20-49 

If EA is greater than 70 
branch to College Level Math 

MTH 110 Finite Math 
MTH 112 Pre-Calculus 
Algebra 

EA 80-120 
OR 

CLM 50 or > 

 

 
Act and SAT Exemptions 

 ACT 
SAT (prior to 

2016) 
New SAT 

(Section Score) 
New SAT (Test 

Scores) 

English/Writing  �•�����������(�Q�J�O�L�V�K�� �•�������������:�U�L�W�L�Q�J�� 
�•�������������(�Y�L�G�H�Q�F�H��
based Reading 
and Writing) 

�•�����������:�U�L�W�L�Q�J��
and Language) 

Reading �•������ �•�������� 
�•�������������(�Y�L�G�H�Q�F�H��
Based Reading 
and Writing) 

�•������ 

Math �•������ �•�������� �•�������� �•���������� 
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OFFICE OF  
STUDENT SERVICES 
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In the interest of assisting each student to achieve his/her maximum potential as an individual, the 
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including phone numbers and email addresses, are listed on the Directory on the website. On-line 
students may submit questions through the website or directly contact the appropriate individual 
with issues or questions. 
 
In addition to faculty advisors, Student Support Services and Student Services Specialists provide 
academic success coaching for students. Academic success coaching includes regular contacts and 
coaching sessions with students, assistance with selecting a career path, troubleshooting with 
schedules or registration, and referring students to counseling and community resources when 
appropriate. The coaches also assist students in identifying barriers to completion and challenges 
through their enrollment, and guide them in finding options and solutions that will lead to 
completion. The Career Coach is available to assist students with career exploration, career path 
selection, and referrals to community resources. The Student Services Office maintains an updated 
list of community resources for students that are shared on the College website and Moodle. 
Faculty advisors and staff who provide academic support coaching have several resources 
available to assist them besides internal publications. 
 
Advising Mission Statement: Academic advisors seek to cultivate a collaborative, mentoring 
partnership with students by providing quality support and instruction that is driven by the 
individual student’s needs, interests, and educational and personal goals. 
 

ACADEMIC SUPPORT 
 
Central Alabama Community College provides the following services to support student learning. 

�x Students have access to computers and Wi-Fi in Alexander City, Childersburg, and 
Talladega. 

�x Academic success coaches are available to assist students with academic, social, and 
personal obstacles and challenges they may face that interfere with the academic 
progress in Alexander City, Childersburg, and Talladega.  

�x Students may be eligible for academic support services, including professional tutoring 
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has been met: (1) through the written consent of the students, (2) in compliance with a subpoena, 
or (3) by submission of evidence that the parents declare the student as a dependent on their most 
recent Federal Income Tax form. Outlined below are four limitations which exist on students’ 
rights to inspect and review their educational records as published in the Guidelines for 
Postsecondary Institutions for Implementation of the Family Educational Rights and Privacy Act 
of 1974 As Amended, Revised Edition 2000, a publication of the American Association of 
Collegiate Registrars and Admissions Officers. 
 
Definition of Educational Record 
Students educational records are defined as those records, files, documents, and other materials, 
which contain information directly related to a student and are maintained by the college or by a 
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Student Access to Educational Records 
All students have the right to review their educational records with the following exceptions as 
outlined by FERPA in items 1 – 4 above. 
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field of study, participation in officially recognized activities and sports, honors, photographs made 
at college events on or off campus, weight and height of athletic team members, dates of 
attendance, degrees and awards received, and the most recent school attended by the student. The 
information will be released to inquiring individuals or agencies unless students sign a Do Not 
Release Directory Information form in the Office of Enrollment Services. This order will remain 
in effect for one year from the date of submission and must be updated annually. Photos may be 
used for publicity and recruitment purposes. Directory information may be denied when it is 
deemed by the Dean of Students/Associate Dean of Student Services or Records Manager that it 
is not in the best interest of the student or the College. 
 
According to FERPA guidelines, Central Alabama Community College may release students’ 
educational records to the following without prior written consent from the student: 
 

I. 
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IX.  To personnel complying with a judicial order or lawfully issued subpoena, provided 
that the Office of Records makes a reasonable attempt to notify students in advance of 
compliance. 
 
NOTE: Central Alabama Community College is not required to notify students if a 
federal grand jury subpoena, or any other subpoena issued for a law enforcement 
purpose, orders the College not to disclose the existence or contents of the subpoena. 

 
X. To an alleged victim of any crime of violence (as that term is defined in 18 U.S.C. 16) 

of the results of any institutional disciplinary proceeding against the alleged perpetrator 
of that crime with respect to that crime. 

 
A complete view of FERPA guidelines is available in the Office of Records and the Student 
Services Office at each college location.  
 
Annual Notification of FERPA Rights 
Central Alabama Community College will give annual notice to current students of their rights 
under the Act by publishing information in the Catalog.  
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Computer Access to Records 
Central Alabama Community College has established policies for initially instructing and 
periodically 
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higher self-esteem. Most colleges, employers, training agencies, and state and federal civil services 
accept the certificate in lieu of a high school diploma. 
 
The GED covers what graduating high school seniors should know about writing, social studies, 
science, literature and arts, and mathematics. The questions in each of these tests require general 
knowledge and thinking skills. Few questions ask about facts, details, or definitions. The GED is 
designed to measure knowledge and skills, usually learned during four years of high school that 
have been obtained in a different manner. 
 
Eligibility requirements to take the GED are as follows:  (1) must be a resident of the state of 
Alabama; (2) not enrolled in school; (3) 18 years of age or older OR if 17 years of age and have 
officially withdrawn from public or private school must have the following two letters: (1) letter 
of exemption from last high school attended or letter from city or county superintendent or 
headmaster of school last attended and (2) notarized letter from parent or guardian. Most people 
prepare for the GED test with review classes, books, or practice tests; however, the tests may be 
taken regardless of the amount of previous education. To register and pay for the GED test, you 
must go online to www.ged.com. 
 
GED classes are free of charge and available on campus and in many surrounding locations. 
Students who receive their GED on or after July 1, 2002, are eligible for one free course at an 
institution under the control of the Alabama Community College System. Student must contact the 
Financial Aid office for information on the one-time free course. 
 
For additional information on the GED classes or the GED test, call either the Alexander City 
campus or the Childersburg campus. 
 

ORIENTATION AND S TUDENT SUCCESS 

All students are required to take ORI 105 unless they are transient students, dual enrollment 
students, students in a technical program that requires WKO 110, or only pursuing short-term 
certificates. Any other exceptions must be approved by the Dean of Instruction. The course is 
designed to introduce students to the college experience by providing students with the tools 
needed for academic and personal success. 
 

CACC CONNECT - PRE-COLLEGE ORIENTATION SEMINAR  
 
All students seeking long term certificates or degree credentials are required to attend a pre-college 
orientation seminar, CACC Connect, prior to the beginning of their first semester of enrollment. 
During the seminar, students must provide state approved placement assessment scores or 
acceptable ACT or SAT scores for appropriate placement in English, reading, and mathematics. 
The Alabama Community College system has adopted state approved placement assessment as a 
prerequisite for initial enrollment in all college-level courses. Standardized tests such as ACT or 
SAT are not normally required for admission. Any student who applies for admission to and enrolls 
in Central Alabama within three years of high school graduation/enrollment may use their ACT or 
SAT scores. Placement assessment scores are valid for three years from the date of the original or 
retest assessment.  
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In general, Section 106 of the Copyright Act of 1976 gives the copyright owner exclusive rights 
to the following, allowing him or her to authorize others likewise: to reproduce the works in copies 
or photorecords, to prepare derivative works based upon the work, to distribute copies or 
photorecords of the work to the public by sale or transfer of ownership, or by rental, lease, or 
lending, to perform the work publicly, in the case of literary, musical dramatic, and choreographic 
works, pantomimes, and motion pictures, and other audiovisuals, and in the case of sound 
recordings, to perform the work publicly by means of a digital audio transmission. 
 
Authors of visual art also have the rights of attribution and integrity, as described in Section 106A 
of the Copyright Act of 1976. Additional information regarding the registration of works of visual 
arts can be found in Circular 40, "Copyright Regulation for Works of the Visual Arts," prepared 
by the U.S. Copyright Office. 
 
While it is illegal for anyone to violate any of the rights established for copyright owners, there 
are limitations or exceptions to these rights. Of particular interest to educators and students are 
four exceptions under certain conditions:  works in the public domain, "Fair Use," the Digital 
Millennium Copyright Act (DMCA), and the "TEACH Act." 
 
Public Domain 
Copyrighted works may eventually fall into the "public domain" and, at that point, may be freely 
used without permission. In general, such works include those for which the copyright has expired 
or has been lost, works produced by the federal government, and works that lack sufficient 
originality to qualify for copyright protection (e.g., standard calendars, charts, rulers, etc.).  
 
Fair Use 
The "Fair Use" doctrine allows educators and students to use copyrighted materials without 
seeking prior approval to certain types of resources under certain conditions. The fact alone that 
the intended use is educational does not remove restrictions; the "four fair use factors" must be 
considered in total: 
 

I. The purpose and character of the use, including whether the use is of a commercial 
nature or is for nonprofit educational purposes; 

 
II.  The nature of the copyrighted work; 

 
III.  The amount and substantiality of the portion used in relation to the copyrighted work 

as a whole; and  
 

IV.  The effect of the use upon the potential market for or value of the copyrighted work. 
 
"Fair Use" analysis is based on reasonable efforts by reasonable individuals and, as a result, is 
sometimes subjective. Educators enjoy some protection from infringement lawsuits because of 
Section 504(c) (2) of the Copyright Act. This protection is called "the good faith fair use defense" 
and is based on "a reasonable, good faith determination" by educational employees that their use 
of copyrighted materials falls under the exceptions for "fair use":  i.e., employees, acting within 
the scope of their employment, who make a reasonable, good faith decisions that their use of 
copyrighted materials falls under the "Fair Use" doctrine, are protected from statutory damages 
in court cases that find copyright infringements have occurred if they believe and have reasonable 
grounds for believing that their use was fair.   
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Central Alabama Community College students are expected to act responsibly and legally by 
applying "Fair Use" principles to the completion of their activities and projects. The College does 
not assume legal responsibility for violations of applicable copyright law. Student employees are 
subject to all college policies relating to faculty and staff. 
 
Digital Millennium Copyright Act (DMCA) 
In 1998, Congress revised copyright provisions to meet the demands of the digital age and to offer 
certain protections to educational entities that offer online resources, thus qualifying as Online 
Service Providers (OSPs). More specifically, the DMCA: 
 

�x Prohibits the "circumvention" of  "technological protection measures" (e.g., password 
or form of encryption) used by a copyright holder to restrict access to its material; 

�x Prohibits the manufacture or offering of any device or service designed to defeat such 
protective measures; 

�x Makes no change to the "Fair Use" doctrine and expressly states that valuable activities 
based on the "Fair Use" doctrine (e.g., reverse engineering, security testing, privacy 
protection, and encryption research) do not constitute illegal "anti-circumvention"; 

�x Exempts any OSP or carrier of digital information (including libraries) from copyright 
liability because of the content of a transmission made by a user of the provider's or 
carrier's system (e.g., the user of a library system or College network); 

�x Establishes a mechanism for a provider to avoid copyright infringement liability due to 
the storage of infringing information on an OSP's own computer system, or the use of 
"information location tools" and hyperlinks, if the provider acts "expeditiously to 
remove or disable access to" infringing material identified in a formal notice by the 
copyright holder. 

 
Title 17 of the U.S. Code and more recently the Digital Millennium Copyright Act, 105 PL 304 
also outline that it is illegal to distribute copyrighted music in any form, including digital mp3 
files, without a license to do so from the copyright holder. It is a violation of College policies to 
use the campus network for illegal activities or in a manner that consumes capacity and services 
needed for instruction, research, and other core purposes. The individual using electronic resources 
(e.g., computers, campus network, Internet access, etc.) is responsible for adhering to all college 
polices and guidelines as well as all copyright and legal restrictions. 
 
Central Alabama Community College has appointed Denita Pasley as the College Copyright Agent 
to receive notification of claimed infringement from a copyright owner as required by the Digital 
Millennium Copyright Act. 
 
The 2002 Teach Act 
The 2002 Technology, Education and Copyright Harmonization (TEACH) Act updates U.S. 
Copyright law to extend privileges for legally using copyrighted materials with distance education 
technology and clarifies terms and conditions under which educational institutions can use 
copyrighted materials in an online educational format without permission from the copyright 
owner.    
 
TEACH allows instructors and students at an accredited, nonprofit educational institution to 
transmit performances and displays of copyrighted works as part of a course if certain conditions 
are met. If these conditions are not or cannot be met, use of the material must qualify as fair use 



 

48 
 

or permission from the copyright holder(s) must be obtained. The provisions of the TEACH Act 
require certain administrative and technological restrictions on the distribution of copyrighted 
materials as well as education of instructors and students in copyright requirements.  
 
Some of the key elements of the TEACH Act include:   
 

I.  
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course web sites or notes obtained from an instructor are only for the use of students enrolled in 
Central Alabama Community College for the purposes associated with the course and may not be 
retained, disseminated, or sold without permission of the Dean of  
Instruction/Designee. 
 
Plans to Effectively Combat Copyright Violations 
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located on the Alexander City campus and open Monday through Thursday 7:30 a.m. to 5:00 p.m. 
and Fridays 7:30 a.m. to 11:30 a.m. during fall and spring semesters. During summer semester, 
the office is open Monday through Thursday 7:00 a.m. to 5:30 p.m. The office may be reached via 
phone at 256-215-4275. Authorization for any demonstration, speech, or debate will require 
identification of the individual or organization and agreement to abide by this policy. Approval or 
denial for a permit to use the Open Air Forum will be given within three business days. Security 
needs, terror alerts, local, College, and/or national events may affect the availability of spaces that 
would normally be available. Central Alabama Community College reserves the right to avoid 
conflict with the normal functions and requirements of the College as well as avoid disruption to 
the learning environment and assure that the flow of vehicular and pedestrian traffic is not 
impeded.  
 
For the purposes of demonstrations, speeches, and debates, musical instruments or sound 
amplification of any kind, included but not limited to stereo speakers, stationary or mobile public 
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All information expressed in the Open Air Forum is for informational and educational purposes 
only. All information expressed by the individual or organization using the Open Air Forum is 
particular to the individual or organization and is not in any way expressing a belief of Central 
Alabama Community College in whole or part. 
 
The Office of the Dean of Students will notify persons, agencies, or organizations in writing, 
including electronic notification, of the denial or approval of permit by the Office of the Dean of 
Students.   
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TUITION & FEES  
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2018-2019 Tuition and Fee Schedule 

 
 

OUT-OF-STATE 
 

Credit  
Hours 

Out-of-
State 

tuition  
Facility  

Fee 
Technology 

Fee 
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NOTE:  Tuition and fees are subject to change without notice upon approval from the 
Chancellor’s Office and the Alabama Community College System Board of Trustees. 
 
*Insurance premiums and/or testing fees and resources are subject to change without notice. 

 
PAYMENT  
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Any student involved in an incident such as, but not limited to, unsatisfactory clinical performance 
will receive the grade of “F” in the course, which will not be posted until the end of the semester 
to the student’s transcript. The student will not be allowed to withdraw regardless of the College 
published withdrawal date. This policy supersedes the College withdrawal policy. A student 
assigned a failing grade by an instructor in the aforementioned circumstance may appeal the 
grade using the published grade appeal process outlined in the Student Handbook.  
 
Delinquent Accounts 
A student who has a delinquent account at the College for any fee or fine may not complete 
registration until his/her account has been satisfied.  The College may withhold transcripts and 
diplomas until any indebtedness is paid. As required by the State of Alabama, the College may use 
any legal means to collect the amount due. Delinquent accounts will be referred to outside 
collection agencies and will be reported to national credit bureaus. Should it become necessary for 
CACC to retain an attorney or collection agency to secure payment of any amount due, the debtor 
is responsible for paying all attorney’s fees, court costs, and collection agency charges.  
 
Withdrawal from Community Service Courses 
Refunds for community service courses must be requested before the first class meeting. No 
refunds are available for community service courses after the student attends a class. If eligible, 
students may receive a refund of community service course fees by completing a refund request 
form located in the Office of Records. 

 
GUIDELINES FOR DETERMINING ELIGIBILITY FOR TUITION RATES  

 
Students or prospective students described in either Part A or Part B below shall be eligible for in-
state tuition rates. Non-resident students described in Part B must submit documentation to the 
Office of Enrollment Services for determination of whether or not a student meets the criteria. 
 

I. Resident Students 
A resident student is a person who: 

 
a. Is a citizen of the United States and has been a legal resident of the State of 

Alabama for at least 12 months immediately preceding admission, or whose 
non-estranged spouse has been a legal resident of the State of Alabama for such 
period, or (in the case of minors or dependent students) whose parent(s) or legal 
guardian has been a legal resident of the State of Alabama for such period; or, 

 
b. Is a member of the Armed Forces of the United States and officially stationed 

in Alabama at the time of admission, or whose non-estranged spouse, or (in the 
case of dependent students) whose parent(s) or legal guardian is a member of 
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ADULT EDUCATION 
AND NON-CREDIT 

COURSES 
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ADULT EDUCATION  
 

Adult Education 
Central Alabama Community College Adult Education provides community based classes offering 
instruction in GED Test Preparation, High School Diploma Options, Remediation in Basic 
Academic Skills, Beginning Literacy, Family Literacy, Essential/Life Skills, Employability Skills, 
Digital Literacy Skills, Financial Literacy Skills, and English  for Speakers of  Other Languages 
(ESOL). These free classes are available in a variety of morning, afternoon, evening and distance 
learning formats designed to accommodate the schedules of adult learners (ages 16 and older) who 
live in the College’s service area (Tallapoosa County, Talladega County, Coosa County, a portion 
of Clay County, a portion of Shelby County, and the city of Tallassee). 
 
Career Pathways 
A Career Pathway is a sequence of quality education and training offerings with embedded 
supportive services that enable youth and adults an opportunity to attend Central Alabama 
Technical classes and the Adult Education program while they work to improve their academic 
skill level or work to earn a high school diploma or its recognized equivalent. The core of Career 
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This comprehensive 50-hour course will prepare students to enter the pharmacy field and take the 
Pharmacy Technician Certification Board’s PTCB exam.  Technicians work in hospitals, home 
infusion pharmacies, community pharmacies and other health care settings – working under the 
supervision of a registered pharmacist.  Course content includes medical terminology specific to 
the pharmacy, reading and interpreting prescriptions and defining drugs by generic and brand 
names.  Students will learn dosage calculations, I.V. flow rates, drug compounding, dose 
conversions, dispensing of prescriptions, inventory control and billing and reimbursement. 
 
National Certification  
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Medical Billing and Coding Program – 
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ADULT EDUCATION 
CAREER PATHWAYS    
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Elective 

WDT 228/268     GAS Tungsten Arc 
Welding/Lab 

  
10 

WKO 131 MSSC Safety 3 4 
Total Technical Concentration Major  Credit Hours 36  
Total General Education, Technical Concentrations & Elective 
Courses Credit Hours 
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Note: All Career Pathway programs include Integrated Education Training that takes place 
concurrently with technical training. See your Adult Education teacher for requirements. 

   

 

BASIC SHIELDED METAL ARC WELDING - Short Certificate 
 

 
TECHNICAL CONCENTRATION COURSES  

Semester 
Hours 

WDT 108 SMAW Fillet/OFC 3 
WDT 109 SMAW Fillet/PAC/CAC 3 
WDT 122 SMAW Fillet/OFC Lab 3 
WDT 123 SMAW Fillet PAC/CAC Lab 3 
Total Credit Hours in the Short Certificate –  
Basic Shielded Metal Arc Welding 

 
12 

 

BASIC GAS METAL ARC WELDING – Short Certificate  
 

 
TECHNICAL CONCENTRATION COURSES  

Semester 
Hours 

Contact 
Hours 

WDT 110 Industrial Blueprint Reading 3 3 
WDT 119 Gas Metal Arc/Flux Cored Arc Welding Theory 3 4 
WDT 124 Gas Metal Arc/Flux Cored Arc Welding Lab 3 6 
WDT 120 Shielded Metal Arc Welding Groove 3 4 
WDT 125 
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TRUCK DRIVER TRAINING  
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OTHER PROGRAMS  
&  

SERVICES  
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DISTANCE EDUCATION COURSES 
 
Central Alabama Community College offers various opportunities for students to take courses in 
non-traditional settings including courses via the Internet. Students enrolling in Internet classes are 
required to have a Central Alabama Community College issued e-mail account and have access to 
a personal computer. For further information, contact the Chair for Distance Education. 
 
All online course exams are scheduled by the individual online instructor. The campus location, 
time, and dates of all exams are the responsibility of the online instructor. All students taking 

tel:(256)%20378-2045
tel:(256)%20352-8172
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http://www.actstudent.org/
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ACADEMIC APPEALS  

Grades  
It is the policy of Central Alabama Community College that a student should have an opportunity 
to appeal any grade that he/she believes does not accurately and fairly represent the nature of the 
classwork the student has performed. Therefore, the College has established a grade appeal 
procedure to be used if a student has valid reason to believe that a grade he/she received for an 
examination, a written/oral presentation, a project or other required classroom activity is inaccurate 
or unfair. A student must make the initial grade inquiry within ten (10) business days after the 
student receives notice of the grade in question, except in the case of a punitive grade issued for 
academic misconduct, which must be appealed by the end of the class day following the date on 
which the sanction was imposed. Thereafter, each subsequent appeal must occur within a ten (10) 
day increment after the respective decision is received by the student. If a student does not meet 
the deadline for appealing a grade, the right to appeal will be waived. For grades on final 
examinations or grades that represent the final grade for the course, the initial ten (10) business 
day period will begin on the first class day of the next academic term.  
 
In appealing a grade, the student may have his or her concern about the grade reviewed through 
the following procedures: 

1. The student will begin by stating either orally or in writing to the instructor that the 
grade in question is either inaccurate, unfair or both and include the justification for 
appeal. If the student and the instructor cannot successfully resolve the student’s 
concern, the student may then contact the Chairperson of that instructor’s division or 
program.  

 
2. The student will appeal to the Division Chairperson by submitting the appropriate form 

stating his/her concern regarding the grade, and describing the prior discussion with the 
instructor. (If the instructor issuing the grade is the Chairperson of the respective 
division or program, the student may appeal directly to the Dean of Instruction or 
his/her designee.)  

 
3. The Division Chairperson will review the student’s grade issue. The Chairperson has 

the authority to call in the instructor, to ask for the assistance of another Central 
Alabama Community College instructor or seek the opinion of an expert in the subject 
area under review. If the student’s concern about the grade cannot be successfully 
resolved at this level, the student may appeal to the Dean of Instruction.  2. 





 

75 
 

is in order, the student’s official status will be changed under the authority of the Dean of 
Instruction to render rulings on Admission standards. 

ACADEMIC BANKRUPTCY  

Academic bankruptcy is the removal of one to three semesters of grades from the calculation of a 
student’s cumulative grade point average (GPA).  The following apply to any request for academic 
bankruptcy: 

I. Academic bankruptcy is initiated by a written request from the student to the Office of 
Student Services.  

 
II.  Upon receipt of the student’s request, the College will inform the student that an award 

of academic bankruptcy may impact his/her financial aid status. 
 

III.  Academic bankruptcy may only be declared once and may be applied to no more than 
three (3) semesters, which do not have to be consecutive. 

 
IV.  The bankrupted courses and grades remain on the transcript but are not calculated in 

the student’s cumulative GPA. 
 

V. None of the coursework taken during a semester for which academic bankruptcy is 
declared, including hours completed satisfactorily, will be used to fulfill degree 
requirements.  
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II.  The student is registered in an Internet class and has not logged into the assigned 

Moodle account and has not completed the mandatory online orientation assignment. 
 

III.  The student is enrolled in an online Math class and has not completed the online 
orientation quiz by the published date on the College website each semester. 

 
If a student is deleted based upon a verifiable error made by the College, the student will be 
reinstated. Any student who wishes to appeal being dropped from a class due to lack of attendance 
should complete a “Request for Reinstatement” form available in the Office of Student Services.  
 
Guidelines for Determining Make-up Work 
The following guidelines are provided for instructors who wish to implement policies for make-
up work for absences resulting from extenuating circumstances.  

 
I. Absences that occur because of emergencies (e.g., accidents, illness, court appearance, 

or death of an immediate family member) may be excused with proper notification to 
the instructor. Proper notification requires documentation as determined by the 
instructor. Recommended examples include a copy of an accident report, a hospital 
admittance form, a doctor’s excuse, subpoena, or a death announcement. The student 
should provide notification prior to the class that is to be missed.  Instructors are not 
required to implement make-up policies. 

 
II.  Absences that occur as a result of federal or state statute (e.g., military service) or jury 

duty/
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Students who are registered for 12 semester hours or more are classified as full-time students by 
the College. However, other organizations not connected with the College, such as the Veterans 
Administration, may use other classifications.  In order to graduate within two years, at a 
minimum, student must pass 15 credit hours per semester.  

 
COURSE FORGIVENESS 

 
Students may only request “course forgiveness,” for courses taken at Central Alabama Community 
College. Students must complete the “Request for Course Forgiveness” form located in the Office 
of Student Services. The Course Forgiveness Policy will be implemented only in response to an 
official request made by the student to the Dean of Students/Associate Dean of Student Services. 
Course forgiveness will not be granted for grades earned in terms prior to the initiation of the 
policy (Fall Semester, 1998).  
 
If a student repeats a course, the last grade awarded (excluding grades of “W”) replaces the 
previous grade in the computation of the cumulative grade point average. The grade point average 
during the semester in which the course was first attempted will not be affected. The official 
transcript will list the course and grade each time it is attempted.   
 
When a course is repeated more than once, all grades for the course excluding the first grade will 
be included in computation of the cumulative grade point average. Official records at Central 
Alabama Community College will list each course in which a student was enrolled. 
 

CREDIT HOUR DEFINITION 

One semester credit hour will be awarded for a minimum of 750 minutes of formalized instruction 
that typically requires students to work at out-of-class assignments an average of twice the amount 
of time as the amount of formalized instruction (1,500 minutes). It is acknowledged that formalized 
instruction may take place in a variety of modes. 

While awarding semester credit hours typically occurs for instruction delivered in accordance with 
the institution standard semeste
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GRADING SYSTEM  

For all courses for which students have registered, letter grades are assigned as follows: 

A Excellent  (90-100) 
B Good  (80-89) 
C Average (70-79) 
D Poor   (60-69) 
F Failure (Below 60) 
W Withdrawal  
I  Incomplete 
AU Audit  

 
Certain departments may have higher grade requirements. The grading scale for courses taught in 
the Division of Nursing and Allied Health differs from the scale above. 
 
A grade of “W” is assigned to a student who officially withdraws from classes.  
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Academic Standards of Progress 
In order to remain in “Good Standing,” students must meet the required grade point average (GPA) 
levels for students according to the number of hours attempted at Central Alabama: 
 

I. Students who have attempted 12-21 semester credit hours at the College must maintain 
a 1.5 cumulative grade point average. 

 
II.  Students who have attempted 22-32 semester credit hours at the College must maintain 

a 1.75 cumulative grade point average. 
 

III.  Students who have attempted 33 or more semester credit hours at the College must 
maintain a 2.0 cumulative grade point average. 

 
Application of Academic Standards of Progress 

I. When the cumulative GPA is at or above the GPA required for the total number of 
credit hours attempted at the College, the student’s status is “Clear”. 

 
II.  When a student’s cumulative GPA is below the GPA required for the number of credit 

hours attempted at the College, the student is placed on Academic Probation. 
 
When the cumulative GPA of a student who is on Academic Probation remains below 
the GPA required for the total number of credit hours attempted at the College, but the 
semester GPA is 2.0 or above, the student remains on Academic Probation. 

 
III.  When the cumulative GPA of a student who is on Academic Probation remains below 

the GPA required for the total number of credit hours attempted at the College and the 
semester GPA is below 2.0, the student is suspended for one semester. 
 
When the cumulative GPA is at or above the GPA required for the total number of 
credit hours attempted at the College, the stud
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The student suspended for one calendar year may appeal to the Admissions and Academic Appeals 
Committee.  

 
The permanent student record will reflect the student’s status (except when the status is clear). 
When appropriate, the record will reflect ACADEMIC PROBATION, ACADEMIC 
SUSPENSION-ONE TERM, ACADEMIC SUSPENSION-ONE YEAR, ONE TERM 
SUSPENSION-READMITTED ON APPEAL, or ONE YEAR SUSPENSION READMITTED 
ON APPEAL. 
 
When a student is placed on Academic Probation, One Term Academic Suspension, or One Year 
Academic Suspension, College officials will provide intervention for the student by taking steps 
including, but not limited to, limiting the student’s course load and/or prescribing other specific 
courses. 
 
If a student wishes to request consideration for readmission, the student must submit a request in 
writing for an “appeal for readmission.” A letter, which details the rationale and/or mitigating 
circumstances in support of immediate readmission, must be addressed to the Admissions and 
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INDEPENDENT STUDY 

Independent studies are approved on a limited basis for students who have extenuating 
circumstances that prevent them from enrolling in a regularly scheduled course offered by the 
College. An independent study may not be granted for a course currently taught on campus or 
through the Internet. Independent study courses will not be approved for completion within a mini-
term. The student must have sophomore standing (a dual enrolled student is not eligible) and must 
be within one semester of graduation. An eligible student may enroll in only one independent study 
course during any given semester/term and may take no more than two courses in independent 
study work at the College. The Dean of Instruction may review past performance in related courses 
at Central Alabama or other institutions to determine if a student will be approved to enroll in an 
independent study course. Courses that require laboratories or other courses that do not lend 
themselves to this type of learning may not be approved for independent study. The ability of the 
College to offer a student the opportunity for an independent study is dependent on the ability of 
the College to find a qualified instructor. Exceptions to any of the above must be approved by the 
Dean of Instruction. 

Forms for independent studies are available from an advisor. A request must be initiated by the 
student in consultation with an advisor. Approval of the full-time instructor is required prior to 
approval by the  f5 Td
T (tr)5  of 
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�x A grade of F in the course in which the plagiarism occurred, with a hold placed on the 
student, preventing withdrawal. 

�x A formal charge of academic misconduct. 

Whether academic misconduct occurred, and what sanctions will be applied, are matters to be 
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without the possibility of withdrawal. After the instructor has determined that a level 
three plagiarism has occurred, the instructor will contact the English Discipline Chair 
in writing so that the decision can be verified by all full-time English faculty. 
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If, at the conclusion of the semester in which the transfer student was admitted on Academic 
Probation has attempted a total of 12 or more credit hours at the College, the cumulative GPA is 
1.5 or above, the student’s status is Clear. 
 
Grades accrued at other regionally accredited postsecondary institutions or Council on 
Occupational Education including other Alabama Community Colleges are not included in GPA 
calculation. Nursing students should refer to the section on Nursing Transfer Policy.  
 

WITHDRAWAL  

A student who wishes to partially or totally withdraw from a course(s) must report to the Office of 
Student Services to meet with an academic success coach to complete official withdrawal forms. 
If extenuating circumstances prevent a student from coming to the campus to withdraw, the student 
may call the Office of Student Services to request assistance. To reach the Office of Student 
Services, call 256-215- 4275 (Alexander City and Millbrook), 256-378-2002 (Childersburg), and 
256-480- 2090 (Talladega). 
 
A student who stops attending a class or classes without formally completing an official 
withdrawal is considered absent and will receive the grade earned according to the requirements 
of the course syllabus for that class at the end of the semester/term. These policies apply to part-
time as well as full-time credit students. 
 
A student may withdraw from a course(s) to the date published each semester/term for partial of 
total class withdrawal. The grade of “W” will appear on the permanent record, and the credit hours 
will not be averaged in the grade point average. Administrative withdrawal by instructors is not 
allowed. 
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FINANCIA L AID  
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FINANCIAL AID OVERVIEW  

The Financial Aid Office administers student financial aid programs, which provide financial 
assistance for students who, without such aid, would be unable to attend Central Alabama 
Community College. Financial aid is designed to assist in the financing of the student’s educational 



http://www.studentloans.gov/
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II.  

http://www.fafsa.gov/
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should be directed to the Financial Aid Office. In order to receive federal financial 
assistance, all coursework must be require
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A transient student is a student who attends another college and seeks credit for transfer 
back to that parent institution. Transient students are not eligible to receive financial 
aid at Central Alabama.  

 
XII.  Transfer Credit 

Grades accrued at other regionally accredited postsecondary institutions are not 
included in grade point average calculations, but courses passed ARE counted in 
completion of the program requirements. (See the Transfer Student section under 
Academic Policies and Regulations for additional information applicable to all students 
enrolled at Central Alabama.) 

 
XIII.  Official and Unofficial Withdrawals 

Students who receive federal financial aid (Pell Grant, SEOG, and Direct Loans) may 
have their financial aid adjusted if they have a complete withdrawal during the 
semester. In addition, students who have a complete withdrawal status prior to the 
disbursement of aid for the sem
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responsibility to make sure his/her program of study is reflected correctly in the 
Office of Enrollment Services.) 

 
XVI.  Return of Title IV Refunds and Calculations (R2T4) 

Title IV aid is earned based on the period of time a student remains enrolled. Unearned 
Title IV aid must be returned to the College and/or to the Department of Education. 
Unearned aid is defined as the amount of Title IV aid disbursed that exceeds the amount 
of Title IV aid earned.  

 
If a student receiving federal financial aid completely withdraws or stops attending school prior to 
completing more than 60% of the length of the term, financial aid monies will be due back to the 
College and/or the Department of Education based on the formula calculated by the Financial Aid 
Office in accordance with the Title IV Refund calculation. These monies may be charged back to 
the student’s account and the student will be responsible for the repayment of these funds. A 
student who fails to earn a passing grade during the semester will be assumed to have unofficially 
withdrawn. For Title IV purposes, the student’s withdrawal date will be considered to be the last 
date of attendance as recorded by the instructor and the Title IV refund calculation will be 
performed accordingly. 

 
XVII.  Scholarship Appeals Process 

Students who feel they have received unfair suspension of their scholarships or have 
extenuating/mitigating circumstances may make an appeal to the Scholarship 
Committee
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�x What special facilities and services are available to persons with disabilities. 
 

It is the student’s responsibility to: 
�x review all information about the College programs before enrolling; 
�x pay special attention to the Free Application for Federal Student Financial Aid 

(FAFSA), complete it accurately, and submit it timely; 
�x know and comply with all deadlines for applying and reapplying for financial aid; 
�x provide all additional documentation, verification, corrections, and/or new information 

requested by the Financial Aid Office or the agency to which application was made; 
�x read, understand, and keep copies of all forms the student is asked to sign; 
�x repay any student loan obligations and/or request deferment information from the 

lending agency; 
�x notify the Office of Enrollment Services of any change in the student's name, address, 

program of study, or attendance status; 
�x understand the refund policy; 
�x call the Financial Aid Office and request that the Student Aid Report (SAR) be pulled 

down electronically or bring in his/her copy; notify the Financial Aid Office of a change 
of program and request a transfer evaluation. 
 

NOTE:  Specific information about eligibility and current procedures for applying for financial 
aid can be obtained from the Financial Aid Offices at the Alexander City campus, the 
Childersburg campus, the Talladega Center, and the Millbrook CACC office. 
 
SCHOLARSHIPS 

Central Alabama Community College offers competitive scholarships to qualified students. 
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Ambassador Scholarships 
Ambassador Scholarships are awarded to high school seniors who have excelled in leadership. 
Students must have a minimum of a 3.0 GPA with a minimum ACT score of 20. This scholarship 
covers in-state tuition and fees up to $4800.00 per academic year, not to exceed two 
years, or completion of program of study, whichever occurs first. 
 
Athletic Scholarships 
Athletic scholarships are awarded on the basis of performance in athletic tryouts and the student’s 
record of athletic achievement. Scholarships are awarded in men’s baseball, golf, women’s softball 
and women’s tennis. The College also offers a few scholarships to managers. Interested students 
should contact the appropriate coach in each sport for scholarship consideration. 
 
Performing Arts Scholarships 
Performing Arts scholarships are available to students who portray talent in specified areas. 
Students must have a minimum of a 2.5 GPA. Selected recipients must maintain full-time status 
and a cumulative 2.5 GPA. The scholarship covers in-state tuition up to $3,000 per academic year, 
not to exceed two years or completion of the program of study, whichever occurs first. 
 
Technical Scholarships 



http://www.carcam.org/
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on Terrorism. The scholarship provides tuition (excluding fees) during the term of the activation. 
Tuition scholarships shall be available only after all other forms of federal financial assistance 
have been exhausted. Applicants must complete the Free Application for Federal Student Aid 
(FAFSA). Documentation required includes official copies of military orders, marriage licenses, 
birth certificates, and IRS tax returns. Certification from the appropriate military office should be 
obtained each semester to verify continued activation. For additional information, contact the 
Financial Aid Office. 
 
Police Officer and Firefighter Survivor Educational Assistance Program 
Students who are dependents or spouses of police officers or firefighters killed in the line of duty 
in Alabama are eligible to apply for this scholarship program. The student must be enrolled in an 
undergraduate program at a public postsecondary educational institution in Alabama. Other special 
eligibility criteria apply. Application forms may be obtained from the Alabama Commission on 
Higher Education, P.O. Box 302000, Montgomery, Alabama 36130-2000, phone (334) 242-2273. 
 
Sabal Trail Scholars Program 



http://www.cacc.edu/
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VA Office. Since most federal VA programs make monthly payments directly to veterans after 
enrollment, the veteran must be prepared to pay tuition and fees and meet all other payment 
deadlines before receiving the initial monthly allowance. Central Alabama does not participate in 
the Advance Payment Plan with the Department of Veteran Affairs. 
 
Alabama GI Dependents Scholarship Program 
The Alabama GI Dependents’ Scholarship Program is administered by the Alabama Department 
of Veteran Affairs. Maximum education benefits include tuition, instructional fees, and required 
textbooks. Developmental course work is not funded under the Alabama GI Dependents’ 
Scholarship Program. 
 
For more information and application procedures, contact the nearest Veterans Affairs Office 
located in each Alabama county courthouse or write to Alabama GI Dependents’ Scholarship 
Program, P. O. Box 1509, Montgomery, Alabama 36102-1509. 
 
Alabama National Guard Education Assistance Program (ANGEAP) 
ANGEAP is designed to provide financial assistance to Alabama National Guard members. 
Limited funding is provided by the Alabama Legislature and priority is given to those who apply 
early. ANGEAP applications and additional information regarding this program are available from 
the National Guard benefits administrator at the National Guard Unit. 
 
Tuition Assistance (TA) 
Tuition Assistance (TA) is a Department of Defense (DOD) program. GoArmyEd is the virtual gateway for 
all eligible Active Duty, National Guard, and Army Reserve soldiers to request tuition assistance (TA) 
online, anytime, anywhere, for classroom and distance education. It allows soldiers to manage their 
educational records, including college classes, testing, on-duty classes, and Army education counselor 
support. Soldiers must request TA through www.GoArmyEd.com at least 14 days prior to the start of a 

http://www.goarmyed.com/
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Reserve Educational Assistance Program (REAP) 
REAP was established as a part of the Ronald W. Reagan National Defense Authorization Act for 
Fiscal Year 2005. It is a Department of Defense education benefit program designed to provide 
educational assistance to members of the Reserve components called or ordered to active duty in 
response to a war or national emergency (contingency operation) as declared by the President or 
Congress. This program makes certain reservists who were activated for at least 90 days after 
September 11, 2001, either eligible for education benefits or eligible for increased benefits. This 
program is commonly referred to as Chapter 1607. Application is made by completing VA Form 
22-1990, Application for VA Education Benefits. 
 
Veterans Educational Assistance Program (VEAP) 
VEAP is available if a student first entered active duty between January 1, 1977, and June 30, 
1985, and elected to make contributions from military pay to participate in this education benefit 
program. This benefit may be used for degree and certificate programs, flight training, 
apprenticeship/on-the-job training, and correspondence courses. This program is commonly 
referred to as Chapter 32. Application is made by completing VA Form 22-1990, Application for 
VA Education Benefits. 
 
Survivors and Dependents Educational Assistance Program (DEA) 
DEA provides education and training opportunities to eligible dependents of veterans who are 
permanently and totally disabled due to a service-related condition, or who died while on active 
duty, or as a result of a service related condition. The program offers up to 45 months of education 
benefits. These benefits may be used for degree and certificate programs, apprenticeship, and on-
the-job training. This program is commonly referred to as Chapter 35 or Chapter 31. Application 
is made by completing VA Form 22-5490, Application for Survivors and Dependents Education 
Assistance. 
 
Non-Resident Veterans Eligible for In-State Tuition Rates 
In accordance with Section 702 of the Choice Act, out-of-state students receiving Chapter 30 or 
Chapter 33 VA benefits may be eligible for the in-state tuition rate.  For additional information, 
please contact the Certifying Official located in the Financial Aid Office at the College. 
 
Financial Aid Shopping Sheet 
Central Alabama Community College has agreed to comply with the principles of Executive Order 
13607, Establishing Principles of Excellence for Educational Institutions Serving Service 
Members, Veterans, Spouses, and Other Family Members (E.O. 13607), of their commitment to 
use the Financial Aid Shopping Sheet (Shopping Sheet) to provide each of their prospective 
veteran and service member students with a personalized form that contains standardized 
information describing the cost of the educational program and the amount of that cost that may 
be covered by available Federal educational benefits and financial aid. Please log into your 
MyCACC to view a personalized Shopping Sheet.  
 
Certification of Veteran Enrollment by Central Alabama 
The Certifying Official in the Financial Aid Office at Central Alabama is responsible for certifying 
the enrollment of veterans and their dependents electronically via the Department of Veteran 
Affairs certification program, VA-Once. Certification will be conducted at the conclusion of the 
College Drop/Add registration process. All veterans or eligible dependents should contact the 
Financial Aid Office during registration each semester in order to notify the College Certifying 
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Official of the veteran’s or dependent’s enrollment and request certification of enrollment for that 
semester. 
 
Prior to certification, veterans and/or dependents of veterans must complete all admission 
requirements for Central Alabama, complete the appropriate application for benefits, and present 
the following required documents to the Financial Aid Office: 
 

I. DD-214, Separation Papers -- Certified or original copy of Member 4 for Chapter 30 
and 32 Veterans. 

 
II.  Form 2384, Notice of Basic Eligibility (NOBE) for Chapter 1606, National Guard and 

Reserves. 
 

III.  File number for veteran’s dependents for Chapter 35. 
 
The following criteria will be used for certifying veterans or eligible persons: 
 

I. Certification will be granted for only those courses that are applicable to the declared 

https://www.gibill.va.gov/wave
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“Verificati on” is done by the student at the end of each month to let VA know that his/her 
enrollment information has not changed. 
 
Change in Enrollment Status 
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Additional VA Information 
Additional Information regarding benefits available to veterans and their dependents is available 
by calling the Department of Veteran Affairs at 1-888-442-4551 (toll free) or by reviewing the 
Department of Veteran Affairs’ website at http://www.gibill.va.gov. 
 
Complaint Policy for VA Students 
Any complaint against the school should be routed through the VA GI Bill® Feedback System by 
going to the following link: http://www.benefits.va.gov/GIBILL/Feedback.asp. The VA will then 
follow up through the appropriate channels to investigate the complaint and resolve it 
satisfactorily.

http://www.gibill.va.gov/
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A student will be considered a graduate and awarded the Associate in Science, Associate in 
Applied Science, and Associate in Occupational Technology degrees, or short-term certificate 
upon satisfactory completion of the requirements of the specific program as specified by Central 
Alabama Community College and the Alabama Community College System. Transcripts will not 
be provided to a student nor forwarded to any other institution or organization until after the student 
has fulfilled all financial obligations to the College. The chief academic officer will approve the 
formal award when the student meets all requirements for graduation. 
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DEGREE 

REQUIREMENTS   



http://stars.troy.edu/
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ART 100 Art Appreciation 
ART 203 Art History 
HUM 299 PTK Honors Course I, II, III 
MUS 101 Music Appreciation 
PHL 106 Introduction to Philosophy 
PHL 206 Ethics and Society 
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AREA IV History, Social, & Behavioral Sciences....................................................................12 
Must complete 3-6 semester hours in History*...................................................................3 

HIS 101 Western Civilization I 
HIS 102 Western Civilization II 
HIS 121 World History I 
HIS 122 World History II 
HIS 201 U.S. History I 
HIS 202 U. S. History II 
 

Must complete at least 6-9 semester hours from among other disciplines in the Social & 
Behavioral Sciences.............................................................................................................9 

ANT 200 Introduction to Anthropology 
ECO 231 Principles of Macroeconomics 
ECO 232 Principles of Microeconomics 
GEO 100 World Regional Geography 
POL 200 Introduction to Political Science 
POL 211 American National Government 
PSY 200 General Psychology 
PSY 210 Human Growth and Development 
SOC 200 Introduction to Sociology 
 

In addition to History, the Social & Behavioral Sciences include, but are not limited to: 
Anthropology, Economics, Geography, Political Science, Psychology, and Sociology. 
 

AREA V Elective Courses................................................................................................. 19-23** 
CIS 146 (Must complete 3 semester hours in Computer Science)......................... 3 
ORI 105 Orientation and Student Success.............................................................. 3 
Courses appropriate to degree requirements of the individual student and  
electives. ....................................................................................................... (13-17) 

 
Students completing courses that have been approved for the General Studies Curriculum 
and are appropriate to their major/and or degree program may transfer these courses with 
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Business Career Paths 
 
Agricultural Business and Economics 
The Agricultural Business and Economics career path is designed for students who plan to 
complete a four-year degree.  Students should consult their advisor and the university to which 
they plan to transfer for additional degree information. 
 
Business Administration 
The Business Administration career path is designed for students who plan to complete a four-year 
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The Criminal Justice career path is designed for students who plan to transfer to a four-year 
institution to complete requirements leading to a Bachelor of Arts/Bachelor of Science degree in 
Criminal Justice and is appropriate for students who wish to pursue careers in government, law, 
law enforcement, forensics, and post-graduate teaching in academia.  Students should consult their 
advisor and the university to which they plan to transfer for additional degree information. 
 
English 
The English career path is designed for students who plan to transfer to a four-year institution to 
complete requirements leading to a Bachelor of Arts degree in English and is appropriate for those 
students wishing to prepare for careers that require verbal and Analytical skills such as law and 
post-graduate studies for teaching in academia. Many institutions require foreign language courses. 
Students should consult their advisor and the university to which they plan to transfer for additional 
degree information. 
 
History 
The History career path is designed for students who plan to transfer to a four-year institution to 
complete requirements leading to a Bachelor of Arts degree in History and is appropriate for those 
students wishing to prepare for careers that require verbal, written, and analytical skills such as 
law and post-graduate studies for teaching in academia.  Students should consult their advisor and 
the university to which they plan to transfer for additional degree information. 
 
Music 
The Music career path is designed for students who plan to transfer to a four-year institution to 
complete requirements leading to a Bachelor of Arts degree in Music, Music Performance, or 
Music Theory and is appropriate for students who wish to pursue careers in the music industry or 
post-graduate studies for teaching in academia.  Students should consult their advisor and the 
university to which they plan to transfer for additional degree requirements. 
 
Philosophy 
The Philosophy career path is designed for students who plan to transfer to a four-year institution 
to complete requirements leading to a Bachelor of Arts degree in Philosophy and is appropriate 
for students who wish to improve their analytical thinking, writing, and verbal communication 
skills for use in careers in academia and business. This career path is also appropriate for students 
who wish to pursue Religious studies in a post-graduate setting. Students should consult their 
advisor and the university to which they plan to transfer for additional degree information. 
 
Political Science 
The Political Science career path is designed for students who plan to transfer to a four-year 
institution to complete requirements leading to a Bachelor of Arts degree in Political Science and 
is appropriate for students who wish to pursue careers in government and post-graduate teaching 
in academia.  Students should consult their advisor and the university to which they plan to transfer 
for additional degree information. 
 
Psychology 
The Psychology career path is designed for students who plan to transfer to a four institution to 
complete requirements leading to a Bachelor of Arts or Science in Psychology and is appropriate 
for students who wish to pursue career as a clinician or in post-graduate teaching in academia.  
Students should consult their advisor and the university to which they plan to transfer for additional 
degree information.   
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TERM 2 
Course No. Course Title Credits 
CIS 150 
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Drafting and Design 
 
TERM 1 
Course No. Course Title Credits 
WKO 131 + MSSC Maintenance Awareness 3 
AUT 114 +/ ++ 



 



 

123 
 

TERM 4 
Course No. Course Title Credits 
PHL 206 
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TERM 1 
Course No. Course Title Credits 
COS 111 +/++ 
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Machine Shop 
The Machining Career Path at CACC offers Short Certificates, Long Certificate and an Associate 
Degree. The Machining Career Path prepares students for entry-level employment in various 
machining careers. Machining is the art of turning and milling metal stock into items which are 
used throughout the world. Emphasis is placed in safety, math, measuring tools, hand and bench 
tools, blueprint reading, drill press operations, lathe operations, milling operations, layout, 
grinding operations, computer numerical control (CNC), and tool and die. A wealth of employment 
opportunities are available for students who successfully complete the Machining Career Path. 
 
 
 
 
TERM 1 
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Total Credit Hours  15 
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MTH 100 OR 
Higher Math 

+ Intermediate College Algebra  3 

Total Credit Hours  15 
 
TERM 3 
Course No. Course Title Credits 
WDT 120 + Shielded Metal Arc Welding Groove 3 
WDT 125 + Shielded Metal Arc Welding Groove Lab 3 
SPH 106  OR  
SPH 107 

+ Fund of Oral Communication OR  
+ Fund of Public Speaking 

3 

WDT Electives + Choose: WDT 115/155,  WDT 217/257, WDT 228/268      6 
Total Credit Hours  15 

 
TERM 4 
Course No. Course Title Credits 
DDT 104 +/++  Intro to Computer Aided Drafting & Design 3 
DDT 111 +/++  Fund. of Drafting & Design Technology 3 
Elective**  Humanities and Fine Arts Elective** 3-4 
Elective Natural Science & Math Elective 4 
Total Credit Hours  13-14 

 
TERM 5 
Course No. Course Title Credits 
CIS 146 + Microcomputer Applications 3 
DDT 127 +/++  Intermediate CAD 3 
DDT 144 +/++ Basic 3D Modeling 3 
Elective History, Social, and Behavioral Science Elective* 3 
Total Credit Hours  12 
Total Credit Hours in the Associate in Occupational Technology –  
Welding  

 
70-71 

+/++ Upon completion of these courses, a credential may be awarded. Please see advisor for 
details. 
** Introductory foreign language courses cannot be utilized as the only Humanities and Fine Arts 
elective. 
 
 
 
 
 
TERM 1 
Course No. 
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TERM 2 
Course No. Course Title Credits Contact 

Hours 
WDT 110 +/++ Industrial Blueprint Reading 3 3 
WDT 119 +/++ 
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Child Development Short Certificate 
The Child Development Short-



tel:(404)%20975-5000
http://click.icptrack.com/icp/relay.php?r=1052772412&msgid=31917897&act=IK5L&c=101737&destination=http%3A%2F%2Fwww.acenursing.org


http://www.abn.state.al.us/
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1. Effectively read, write, and comprehend the English language 
 
2. Consistently and dependably engage in the process of critical thinking in order to 

formulate and implement safe and ethical nursing decisions in a variety of health 
care settings 

 
3. Demonstrate satisfactory performance on written examinations including 

mathematical computations without a calculator 
 

4. Satisfactorily achieve the program objectives 
 

d. Motor Function 
 
1. Handle small delicate equipment/objects without extraneous movement, 

contamination, or destruction 
 

2. Move, position, turn, transfer, assist with lifting, or lift or carry clients without 
injury to clients, self, or others 

 
3. Maintain balance from any position 

 
4. Stand on both legs 

  
5. Coordinate hand/eye movements 

 
6. Push/pull heavy objects without injury to client, self, or others 

 
7. Stand, bend, walk, and/or sit for 6-12 hours in a clinical setting performing physical 

activities requiring energy without jeopardizing the safety of the client, self, or 
others 

 
8. Walk without a cane, walker, or crutches 
 
9. Function with hands free for nursing care and transporting items 

 
10. Transport self and client without the use of electrical devices 

 
11. Flex, abduct, and rotate all joints freely 

 
12. Respond rapidly to emergency situations 

 
13. Maneuver in small areas 

 
14. Perform daily care functions for the client 

 
15. Coordinate fine and gross motor hand movements to provide safe effective nursing 

care 
 

16. Calibrate/use equipment 
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provision of appropriate reasonable accommodations.  The College will provide reasonable 
accommodations, but is not required to substantially alter the requirements or nature of the 
program or provide accommodations that inflict an undue burden on the College.  In order to be 
admitted one must be able to perform all of the essential functions with or without reasonable 
accommodations.  If an individual’s health changes during the program of learning, so that the 
essential functions cannot be met with or without reasonable accommodations, the student will be 
withdrawn from the nursing program.  The nursing faculty reserves the right at any time to require 
an additional medical examination at the student’s expense in order to assist with the evaluation 



http://www.abn.state.al.us/
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FACILITIES  
 
The nursing program on the Childersburg campus is housed in the Jim Preuitt Nursing and Allied 
Health Building.  Instructional facilities include a large lecture hall, a conference room, one 
classroom, a nursing skills laboratory, a nursing simulation lab, and a computer lab.  A classroom, 
a nursing skills laboratory, and a computer lab comprise the nursing instructional facilities located 
at the Career Tech Center on the Alexander City campus. General education courses are offered 
on the Alexander City and Childersburg campuses, as well as, at the Talladega Center and online. 
 

CLINICAL FACILITIES  
 
In addition to campus laboratory and simulation facilities, various agencies are utilized to provide 
nursing students with opportunities to acquire the knowledge and skills necessary to function as 
nurses.  Currently, the Division of Nursing and Allied Health has agreements with the following 
health care settings for clinical: Coosa Valley Medical Center, Sylacauga; Sylacauga Health and 
Rehabilitation, Sylacauga; Hill Crest Hospital, Birmingham; Grandview Medical Center, 
Birmingham; Russell Medical Center, Alexander City; Northeast Alabama Regional Medical 
Center, Anniston; Talladega Health Care, Talladega; Alabama Department of Public Health, 
Sylacauga; Brookwood Baptist Health System, Birmingham, Alabaster, and Talladega; St. 
Vincent’s Health System, Birmingham and St. Clair; various school systems; and other facilities 
used to provide preceptorship.  
 
Transportation to clinical facilities is the responsibility of the student.  Students are subject to 
assignment and rotation through any or all of the clinical facilities. Request for placement at 
specific clinical agencies are not accepted. Clinical agencies may be added or deleted as deemed 
necessary. 
 

ADMISSION PROCEDURES AND CRITERIA 
 

Applicants who wish to pursue a nursing career, should first complete the application and 
admission procedures required by the College, and then contact an academic advisor to develop a 
plan to meet the admission requirements for the nursing program. An ACT composite score of 18 
is required for admission to the nursing program.  Information regarding registering for the ACT 
is located under Enrollment on the toolbar on the College’s website (www.cacc.edu). 
 
Prior to applying for admission to the nursing program, the student may enroll in the general 
education courses delineated within the nursing curriculum.  If the student has numerous family 
or work commitments, has been away from the academic setting for an extended period of time, 
or has a weak academic background, the student is encouraged to enroll in general education 
courses before attempting to enter the nursing program.  General education courses cannot be 
postponed later than the term specified in the outlined curriculum.  The nursing program is planned 
as a combined sequence of nursing and general education courses and students may take all the 

http://www.abn.state.al.us/
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statues and regulations of the Alabama Board of Nursing, individuals that violate the 
Administrative Code of the Alabama Board of Nursing may be denied a license. 
 
Applicants are admitted to the nursing program annually in the fall on the Childersburg and 
Alexander City Campuses.  LPN to RN Mobility students are admitted in the summer or fall 
depending on whether or not the LPN has to take NUR 209.  Applicants should consult an 
academic advisor well ahead of the date they plan to apply for admission to the nursing program 
to allow time to meet the admission requirements. 
 
The admission procedures and criteria are subject to revisions at the state level.  Any revised 
admission procedures and criteria will be available on the College website (www.cacc.edu).   
All applicants are advised to regularly check the College website for any updates to the 
admission procedures and criteria.  
 
Requirements for Application to the Nursing Program     
Applicants to the nursing program must be admitted to Central Alabama Community College and 
must submit the “Application to Nursing Program” by the required date as delineated below. 
Admission to the College does not imply admission to the nursing program.  A complete admission 
file must include: 
 

I. Application for admission to Central Alabama Community College. 
 

II.  Appropriate Application for admission to the nursing program. 
 
III.  Official high school transcript or GED certificate if required by Central Alabama 

Community College for unconditional admission.   
 

IV.  Official transcripts from all colleges attended. 
 
V. Official ACT composite score. 

 
VI.  Letter of good standing if applicant has previously been enrolled in a nursing program at 

another institution. 
 

VII.  Additional documents as needed to meet the minimal requirements below.  
 

Minimum admission requirements for the Nursing program include:   
 

I. Unconditional admission to the College 
 

II.  Receipt of completed application for the n

http://www.cacc.edu/
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V. 
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II.  Applicants who have met all admission requirements and completed the admission 
procedure by the deadlines are eligible to be considered for admission.  Documents 
received after the deadline will not be accepted. 
 

III.  
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Effective for individuals seeking reinstatement in fall 2018 
Process for Reinstatement: 
 

I. Students should contact the Division of Nursing to discuss eligibility for reinstatement. 
 

II.  Students must apply for reinstatement to the nursing program within one year from the 
term of non-progression by submitting the Nursing Program Reinstatement Application 
and updated admission criteria if applicable. The deadline for submitting the Nursing 
Program Reinstatement Application for the fall semester is June 1st, spring semester is 
October 1st, and summer term is March 1st.  

 
III.  Students must apply for readmission to the College, if not currently enrolled, and 
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Academic Advisors are available to assist students who plan to continue their education after 
graduation.  Students should also consult their chosen four-year college or university about specific 
four-year degree requirements and transfer of credits.  
 

TRANSIENT STUDENT POLICY  
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Advocate for the patient and family in the 
provision of compassionate and coordinated 
care to support the health, safety, and well-
being of patients and families (QSEN, 2012). 

Recognize the patient or designee as the source 
of control and full partner in providing 
compassionate and coordinated care based on 
respect for patient’s preferences, values, and 
needs (QSEN, 2012).   

Nursing Judgement 
Provide a rationale for judgments used in the 
provision of safe, quality care and for decisions 
that promote the health of patients within a 
family context (NLN, 2010).   

Nursing Judgement 
Make judgments in practice, substantiated with 
evidence, that integrate nursing science in the 
provision of safe, quality care and promote the 
health of patients within a family and 
community context (NLN, 2010). 
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Implement evidence-
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No rounding of test scores is done (ex. 78.6 is 78.6). Only the final course grade is rounded; 0.5 
or higher is raised to the next whole number. 
 
A grade of “C” is required in every course within the nursing curriculum in order to progress 
through the nursing program.  In order to pass a nursing course, the student must achieve a grade 
of “C” or better in theory and must have a satisfactory clinical evaluation.   
 

CLINICAL REQUIREMENTS  
 

Students must abide by the policies and procedures of the agencies that Central Alabama 
Community College is affiliated with for the provision of clinical experiences in order to meet the 
student learning outcomes.  Students will be required to undergo drug and alcohol testing 
prior to clinical and for “cause”.  Students will be responsible for the cost of such testing. 
Students will be required to undergo a criminal background check prior to clinicals.  As with 
the drug and alcohol testing, the student will be responsible for the cost of the criminal 
background check. Any student denied clinical access by a clinical affiliate will be subject to 
dismissal from the program. Failure to meet course outcomes results in a grade of “F” for 
the course. 
 
Students provide their own transportation to the assigned clinical agencies.  A student who rides 
with another to the assigned clinical agencies is to provide his/her own liability insurance.  
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Licensed practical nurses provide basic nursing care. Licensed practical nurses work in a variety 
of health care settings including, but not limited to

http://www.acenursing.org/
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TERM 1 
Course No. Course Title Credits 
NUR 112 Fundamental Concepts of Nursing 7 
BIO 201 Human Anatomy and Physiology I 4 
MTH 110 Finite Mathematics OR Higher Level Math 3 
Total Credit Hours  14 

 
TERM 2 
Course No. Course Title Credits 
NUR 113 Nursing Concepts I 8 
PSY 210 Human Growth and Development 3 
BIO 202 Human Anatomy and Physiology II 4 
ENG 101 English Composition I 3 
Total Credit Hours  18
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The LPN to RN Mobility option provides opportunities for Licensed Practical Nurses to obtain an 
Associate in Applied Science Degree.  Upon completion of the LPN to RN Mobility Program, the 
graduate may be eligible to take the National Council Licensure Examination for Registered 
Nurses.  
 
Once applicants are admitted into NUR 211, the program may be completed in two semesters. 
Prior credit for all the general education courses does not shorten the length of the curriculum due 
to the required sequencing of nursing courses. 
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LPN TO RN MOBILITY OPTION REQUIREMENTS  
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 COURSE DESCRIPTI ONS  
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COURSE ABBREVIATIONS  
The following are the official catalog course abbreviations used by Central Alabama Community 
College. 
 
ANT - Anthropology 

ART - Art  

ASL  - American Sign Language 

AST  Astronomy 

AUT - Automotive Manufacturing Technology 

BIO - Biology 

BUS - Business 

CHD  Child Development 

CHM  - Chemistry 

CIS - Computer Science 

CNC  - Computerized Numerical Control 

COS - Cosmetology 

CRJ - Criminal Justice 

DDT - Drafting and Design Technology 

DNC - Dance 

ECO - Economics 

EMS - Emergency Medical Technology 

ENG - English 

GEO - Geography 

HED - Health Education 

HIS - History  

HIT   Health Information Technology 

HUM  - Humanities 

IDS - Interdisciplinary Studies 

ILT  - Industrial Electronics Technology 

INT  - Industrial Maintenance Technology 

MCM   Mass Communication 

MSP - Machine Shop Technology 

MTH  - Mathematics 

MUL  - Music Ensemble 

MUS - Music 
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AST 220 Introduction to Astronomy:  4 credits 
Prerequisite:  None 
This course covers the history of astronomy and the development of astronomical thought leading 
to the birth of modern astronomy and its most recent development. Emphasis is placed on the 
coverage of astronomical instruments and measuring technologies, the solar system, the Milky 
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problem solving; and statistical methods such as statistical process control (SPC); process 
capability studies, quality tools, idea generating tools, and corrective and preventive actions. 
 
AUT 107 Introduction to Computers in Technology:  2 credits 
Prerequisite:  None 
An introduction to problem solving computer methods with specific emphasis on solution of 
scientific and engineering technology related problems. Solution methods will include the use of 
DOS, mathematics applications software, engineering analysis software, and word processor. 
 
AUT 110 DC Fundamentals:  3 credits 
Prerequisite:  None 
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AUT 158 Die Fundamentals:  3 credits 
Prerequisite:  None 
The purpose of this course is to teach the general fundamentals of stamping. Topics include the 
dangers of a press operation, the primary components of presses and their functions, the operations 
of various types of dies, various stamping production methods, and the numerous components used 
to make up various dies. Upon completion students should be completely familiar with stamping 
operations and have a fundamental knowledge of how dies are constructed and how they shape 
material. 
 
AUT 160 Die Construction and Tryout:  3 credits 
Prerequisite:  None 
This course introduces the application and use of jigs and fixtures. Emphasis is placed on design 
and manufacture of simple jigs and fixtures. Upon completion, students should be able to design 
and build simple jigs and fixtures. 
 
AUT 161 Die Maintenance and Repair: 3 credits 
Prerequisite:  None/AUT 160 
This course serves as a follow on to AUT 160 Tool and Die Construction and Tryout. Emphasis is 
placed on safety, inspection, measurement, sharpening, grinding, disassembly, and the reassembly 
process. Upon completion the students should be able to safely inspect a die and perform the 
necessary functions to insure it is ready for use. 
 
AUT 169 Basic CAD:  3 credits 
Prerequisite:  None 
This course provides an introduction to basic Computer Aided Drafting and Design (CADD) 
functions and techniques, using “hands-on” applications. Topics include terminology, hardware, 
basic CADD and operating system functions, file manipulation, and basic CADD software 
applications in producing softcopy and hardcopy. 
 
AUT 184 Introduction to Weld Technologies and Projection Welding Applications:  3 credits 
Prerequisite:  None 
This course provides an understanding of joint types; weld joint positions, and multi-positional 
weld techniques. Students will learn sound methods of fabrication, metallurgy, welding of 
dissimilar metals, and techniques in SMAW, GMAW, and GTAW. Upon completion of this 
course, students will know the safety concerns with respect to material welding and possess the 
knowledge and understanding to select the correct weld type and technique for job specific 
applications. 
 
AUT 190 Special Topics (Welding):  1 credit 
Prerequisite:  None 
This course allows the student to plan, execute, and present results of individual projects in 
welding. Emphasis is placed on enhancing skill attainment in the welding field. The student will 
be able to demonstrate and apply competencies identified and agreed upon between the student 
and instructor. 
 
AUT 191 Special Topics (Welding):  2 credits 
Prerequisite:  None 
This course allows the student to plan, execute, and present results of individual projects in 
welding. Emphasis is placed on enhancing skill attainment in the welding field. The student will 
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When finished with this course, students will be able to apply these principles in the operation of 
industrial robotic equipment. 
 
AUT 219 PLC Applications:  3 credits 
Prerequisite:  None 
This course introduces advanced PLC programming techniques. Topics include tags, parallel 
processing, program optimization, and advanced math instructions. Emphasis is placed on 
optimizing PLC functions. Upon completion students will be able utilize advanced instructions to 
control PLC functions. 
 
AUT 221 Advanced Programmable Logic Controllers:  3 credits 
Prerequisite:  None 
This course includes the advanced principals of PLC's including hardware, programming, and 
troubleshooting. Emphasis is placed on developing advanced working programs, and 
troubleshooting hardware and software communication problems. Upon completion, students 
should be able to demonstrate their ability in developing programs and troubleshooting the system.  
 
AUT 224 Digital Circuits:  3 credits 
Prerequisite:  None 
This course covers digital logic and digital networks. Topics include introductory concepts, 
number systems, codes, logic gates, Boolean algebra, combinational logic, flip-flop and related 
devices, arithmetic operations and arithmetic networks. Upon completion of this course, a student 
will be able to add, subtract, and multiply with digital electronic components. 
 
AUT 225 Introduction to Networking:  3 credits 
Prerequisite:  None 
This course is a study of the basic concepts of LAN and WAN. Topics include topologies, media, 
computer hardware and software used in networking. Network administrative procedures and 
security techniques will be introduced and observed. 
 
AUT 226 Introduction to Networking – Lab:   2 credits   
Prerequisite:  None 
This course provides students the working knowledge of networks by installing a LAN including 
cables and other hardware, as well as software. Planning and implementation of the network will 
be documented using current networking standards. This is designed to introduce students to the 
hands-on procedures for basic network setup. 
 
AUT 228 Digital Communications Lab:  2 credits 
Prerequisite:  None 
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AUT 232 Sensors Technology and Applications: 3 credits 
Prerequisite:  None 
This course provides a study of industrial electronic sensors. Topics include, but are not limited 
to, photo-electric, temperature, gas and humidity, pressure and strain sensors. The lab enables 
students to test, and troubleshoot electronic sensors and sensor circuits. Upon completion, students 
should be able to select, install, test, and troubleshoot industrial electronic sensors. 
 
AUT 234 Industrial Motor Controls I:  3 credits  
Prerequisite:  None 
This course focuses on information regarding industrial motor controls and basic information 
regarding process logic controllers. Upon completion students will be able to remove, replace, and 
wire different types of control devices for operating industrial motors. 
 
AUT 240 Mechanical and Electrical Maintenance Troubleshooting:  3 credits 
Prerequisite:  None 
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Dissection, histological studies, and phys
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BUS 271 Business Statistics I:  3 credits 
Prerequisite: Two years of high school Algebra, Intermediate Algebra, or appropriate score on 
Math Placement Test.  
This is an introductory study of basic statistical concepts applied to economic and business 
problems. Topics include the collection, classification, and presentation of data, statistical 
description and analysis of data, measures of central tendency and dispersion, elementary 
probability, sampling, estimation and introduction to hypothesis testing.  Code B 
 
BUS 272 Business Statistics II:  3 credits 
Prerequisite: BUS 271 
This course is a continuation of BUS 271. Topics include sampling theory, statistical interference, 
regression and correlation, chi square, analysis of variance, time series index numbers, and 
decision theory.   Code B 
 
BUS 275 Principles of Management: 3 credits 
Prerequisite: None 
This course provides a basic study of the principles of management. Topics include planning, 
organizing, staffing, directing, and controlling with emphasis on practical business applications.    
 
BUS 279 Small Business Management: 3 credits 
Prerequisite: BUS 100 
This course provides an overview of the creation and operation of a small business. Topics include 
buying a franchise, starting a business, identifying capital resources, understanding markets, 
managing customer credit, managing accounting systems, budgeting systems, inventory systems, 
purchasing insurance, and the importance of appropriate legal counsel. Code C 

BUS 285 Principles of Marketing: 3 credits 
Prerequisite: BUS 100  
This course provides a general overview of the field of marketing. Topics include marketing 
strategies, channels of distribution, marketing research, and consumer behavior. Code B 

Code B 
 
 
CHD 100 Introduction of Early Care and Education of Children: 3 credits 
Prerequisite:  None 
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chemistry, and selected topics in descriptive chemistry including the metals, nonmetals, semi-
metals, coordination compounds, transition compounds, and post-transition compounds. 
Laboratory is required. Code A 
 
CHM 221 Organ
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packages and/or to write simple programs. Upon completion, students should be to describe and 
use the major c
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CIS 172 Fundamentals of Unix/Linux II:  3 credits 
Prerequisite:  CIS 171 
This course is a continuation of DPT171 and includes advanced features of Unix/Linux. Included 
in the course are web applications, integrated network configurations, file transfer, server 
administration, system controls, IP tables/firewall to secure Unix/Linux systems, and strategic 
user-group applications specific to administrative network control. Code C 
 
CIS 191 Intro to Computer Programming Concepts:  3 credits 
Prerequisite: None 
This course introduces fundamental concepts, including an algorithmic approach to problem 
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CIS 207 Introduction to Web Development:  3 credits 
Prerequisite: None 
At the conclusion of this course, students will be able to use specified markup languages to develop 
basic Web pages.  Code C  
 
CIS 208 Web Authoring Software:  3 credits 
Prerequisite: None 
Students utilize various Web authoring tools to construct and edit Web sites for a variety of 
applications.  Upon completion students will be able to use these tools to develop or enhance Web 
sites.   Code C  
 
CIS 209 Advanced Web Development:  3 credits 
Prerequisite:  CIS 207 
This is an advanced Web design course emphasizing the use of scripting languages to develop 
interactive Web sites.  Upon completion students will be able to create data driven Web sites.  This 
course helps prepare students for the Certified Internet Webmaster (CIW) Foundations 
certification.  Code C 
 
CIS 212 Visual Basic Programming:  3 credits 
Prerequisite:  None 
This course emphasizes BASIC programming using a graphical user interface. The course will 
emphasize graphical user interfaces with additional topics on such topics as advanced file handling 
techniques, simulation, and other selected areas. Upon completion, the student will been able to 
demonstrate knowledge of the topics through the completion of programming projects and 
appropriate tests.   
Code B 
 
CIS 214 Security Analysis: 3 credits 
Prerequisite:  None 
This course introduces students to the concept of security analysis, or penetration testing, of 
information systems. Students will evaluate the security of a computer system or network, 
assessing security risks from the position of a potential attacker.  Emphasis is on identifying 
security flaws and providing technical solutions.  Code C 
 
CIS 213 Advanced Visual Basic Programming:  3 credits 
Prerequisite:  CIS 212 
This course is a continuation of CIS 212, Visual Basic Programming.  Code C 
  
CIS 220 App Development With Swift I:  3 credits 
Prerequisite:  CIS 157 
This is the first of two courses designed to teach specific skills related to app development using 
Swift language.  Code C 
 
CIS 222 Database Management Systems:  3 credits 
Prerequisite:  None 
This course will discuss database system architectures, concentrating on Structured Query 
Language (SQL).  It will teach students how to design, normalize and use databases with SQL, 
and to link those to the Web.  Code C 
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CIS 227 App Development With Swift II:  3 credits 
Prerequisite:  CIS 220 
This course focuses on building specific features for iOS apps.  Students apply their knowledge 
and skills to developing new apps.  Code C 
 
CIS 241 Introduction to RPG Programming:  3 credits 
Prerequisite: CIS 130 or equivalent 
This course introduces the fundamental concepts of RPG (Report Program Generator). It includes 
such topics as report preparation; control breaks, and file processing. Upon completion, the student 
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CIS 256 Advanced JAVA:  3 credits 
Prerequisite:  CIS 255 
This course is a second course of a sequence using the Java programming language.  Topics 
include:  Sun’s Swing GUI components, JDBC, JavaBeans, RMI, servlets, and Java media 
framework.  Upon completion, the student will be able to demonstrate knowledge of the topics 
through programming projects and appropriate exams.  Code C 
 
CIS 261 COBOL Programming:  3 credits     
Prerequisite: None 
This course is an introduction to the COBOL programming language. Included are structured 
programming techniques, report preparation, arithmetic operations, conditional statements, group 
totals, and table processing. Upon completion, the student will been able to demonstrate 
knowledge of the topics through the completion of programming projects and appropriate tests.  
Code B 
 
CIS 262 Advanced COBOL Programming: 3 credits 
Prerequisite:  Cis 261 
This course consists of development, completion, testing, and execution of complex problems in 
COBOL using various data file structures. A structured approach will be implemented as a 
methodological system. Upon completion, the student will been able to demonstrate knowledge of 
the topics through the completion of programming projects and appropriate tests. Code B 
 
CIS 268 Software Support:  3 credits 
Prerequisite:  None 
This course provides students with hands-on practical experience in installing computer software, 
operating systems, and trouble-shooting.  The class will help to prepare participants for the A+ 
Certification sponsored by CompTIA.  Code C 
 
CIS 269 Hardware Support:  3 credits 
Prerequisite:  None 
This course provides students with hands-on practical experience in installation and 
troubleshooting computer hardware.  The class will help to prepare participants for the A+ 
Certification sponsored by CompTIA.  Code C 
 
CIS 275 Workstation Administration:  3 credits 
Prerequisite: None 
This course provides a study of client system administration in a network environment.  Topics 
include installing, monitoring, maintaining, and troubleshooting client operating system software 
and managing hardware devices and shared resources.  Students gain hands-on experience in client 
operating system installation and basic administration of network workstations. Code C 
 
CIS 276 Server Administration:  3 credits 
Prerequisite:  None 
This course introduces network operating system administration.  Topics included in this course 
are network operating system software installation, administration, monitoring, and maintenance; 
user, group, and computer account management; shared resource management; and server 
hardware management.  Students gain hands-on experience in managing and maintaining a 
network operating system environment.  Code C 
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CIS 289 Wireless Networking:  3 credits 
Prerequisite:  None 
The purpose of this course is to allow students to explore current issues related to wireless 
technology.  Students will be able to develop and maintain wireless networks using advancements 
in current technology.  Code C 
 
CIS 294 Special Topics: 3 credits 
Prerequisite:  None 
This course allows study of currently relevant computer science topics, with the course being able 
to be repeated for credit for each different topic covered.  Course content will be determined by 
the instructor and will vary according to the topic being covered.  Upon completion, the student 
will be able to demonstrate specified skills.   Code C 
 
CIT 211 Teaching and Curriculum Development 
Prerequisite:  None 
 
This course focuses on principles of teaching, teaching maturity, professional conduct, and the 
development of cosmetology curriculum. Emphasis is placed on teacher roles, teaching styles, 
teacher challenges, aspects of curriculum development, and designing individual courses. Upon 
completion, the student should be able to describe the role of teacher, identify means of motivating 
students, develop a course outline, and develop lesson plans. CORE 
 
CIT 212 Teacher Mentorship 
Prerequisite:  None 
This course is designed to provide the practice through working with a cosmetology instructor in 
a mentoring relationship. Emphasis is placed on communication, student assessment, and assisting 
students in the lab. Upon completion, the student should be able to communicate with students, 
develop a course of study, and apply appropriate teaching methods. CORE 
 
CIT 213 Lesson Plan Development 
Prerequisite:  None 
The course provides students with additional opportunities to observe instructors and develop 
teaching materials and skills. CORE 
 
CIT 221 Lesson Plan Implementation 
Prerequisite:  None 
This course is designed to provide practice in preparing and using lesson plans. Emphasis is placed 
on organizing, writing, and presenting lesson plans using the four-step teaching method. Upon 
completion, students should be able to prepare and present a lesson using the four step teaching 
method. CORE 
 
CIT 222 Audio Visual Materials and Methods 
Prerequisite:  None 
This course focuses on visual and audio aids and materials. Emphasis is placed on the use and 
characteristics of instructional aids. Upon completion, students should be able to prepare teaching 
aids and determine their most effective use. CORE 
  

CIT – COSMETOLOGY INSTRUCTOR TRAINING  
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CIT 223 Audio Visual Materials and Methods Applications 
Prerequisite:  None 
This course is designed to provide practice in preparing and using visual and audio aids and 
materials. Emphasis is placed on the preparation and use of different categories of instructional 
aids. Upon completion, the student should be able to prepare and effectively present different types 
of aids for use with a four step lesson plan. CORE 
  

 
 

CNC 111 Introduction to Computer Numerical Control:  2 credits 
Prerequisite:  None 
This course introduces the concepts and capabilities of computer numerical control machine 
tools. Topics include setup, operation, and basic applications. Upon completion, students should 
be able to explain operator safety, machine protection, data input, program preparation, and 
program storage. 
 
CNC 112 Computer Numeric Control Turning:  3 credits 
Prerequisite:  None 
This course introduces the programming, setup, and operation of CNC turning centers. Topics 
include programming formats, control functions, program editing, part production, and inspection. 
Upon completion, students should be able to manufacture simple parts using CNC turning center. 
 
CNC 113 Computer Numeric Control Milling:  3 credits 
Prerequisite:  None 
This course introduces the manual programming, setup, and operation of CNC machining centers. 
Topics include programming formats, control functions, program editing, part production, and 
inspection. Upon completion, students should be able to manufacture simple parts using CNC 
machining centers. 
 
CNC 115 Basic Math for Computerized Numerical Control:  3 credits 
Prerequisite:  None 
This course introduces the application of basic types and uses of compound angles. Emphasis is 
placed on problem solving by tilting and rotating adjacent angles to resolve an unknown compound 
angle. Upon completion, students should be able to set up and develop compound angles on parts 
using problem-solving techniques. 
 
CNC 121 Basic Blueprint Reading for Machinists:  3 credits 
Prerequisite:  None 
This course covers the basic principles of blueprint reading and sketching. Topics include multi-
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Prerequisite:  None 
This course introduces the concepts of applied trigonometry for CNC machining. Topics include 
computing unknown sides, angles, projection of auxiliary lines to solve two or more right triangles 
as it relates to CNC programming and precision machining. Upon completion students should be 
able to analyze and make computations in orderly steps to make and inspect parts. 
 
CNC 181 Special Topics in Computerized Numerical Control:  3 credits 
Prerequisite:  None 
These courses provided specialized instruction in various areas related to CNC. Emphasis is placed 
on meeting students' needs 
 
CNC 213 Advanced Computer Numerical Control Milling:  3 credits 
Prerequisite:  None 
This course covers advanced methods in setup and operation of CNC machining centers. Emphasis 
is placed on programming and production of complex parts. Upon completion, students should be 
able to demonstrate skills in programming, operations, and setup of CNC machining centers. 
 
CNC 215 Quality Control and Assurance:  3 credits 
Prerequisite:  None 
This is an advanced course in parts inspection using Geometric Dimensioning and Tolerancing, 
and familiarization of the Coordinate Measuring Machine. Topics include part set-up, tolerance 
applications, maximum material and least material conditions, perpendicularity and point of 
intersection. Upon completion, the student should be able to inspect machined parts demonstrating 
an understanding of G.D.T. and C.M.M.  
 
CNC 218 Programming and Setup for Electrical Discharge Machining:  6 credits 
Prerequisite:  None 
This course introduces the student to the concept of EDM (Electrical Discharge Machining). 
Topics include principles, programming techniques, set-up and operation. Students will learn to 
produce basic machine parts. 
 
CNC 221 Advanced Blueprint Reading for Machinists:  3 credits 
Prerequisite:  CNC 121 or MSP 121 
This course introduces more complex industrial blueprints. Emphasis is placed on auxiliary views, 
section views, violations of true project, special views, applications of GD & T, and interpretation 
of complex parts. Upon completion, students should be able to read and interpret complex 
industrial blueprints. 
 
CNC 223 Computer Numerical Control Graphics Programming:  Milling:  3 credits 
Prerequisite:  None 
This course introduces Computer Numerical Control graphics programming and concepts for 
machining center applications. Emphasis is placed on developing a shape file in a graphics CAM 
system and transferring coded information from CAM graphics to the CNC milling center. Upon 
completion, students should be able to develop a complete job plan using CAMM software to 
create a multi-axis CNC program. 
  







 

188 
 

COS 119 Business of Cosmetology:  3 credits 
Prerequisite:  None  
This course is designed to develop job-seeking and entry-level management skills for the beauty 
industry. Topics include job seeking, leader and entrepreneurship development, business 
principles, business laws, insurance, marketing, and technology issues in the workplace. Upon 
completion, the student should be able to list job-seeking and management skills and the 
technology that is available for use in the salon. 
 
COS 123 Cosmetology Salon Practices: 3 credits 
Prerequisite:  None 
This course is designed to allow students to practice all phases of cosmetology in a salon setting. 
Emphasis is placed on professionalism, receptionist duties, hair styling, hair shaping, chemical, 
and nail and skin services for clients. Upon completion, the student should be able to demonstrate 
professionalism and the procedures of cosmetology in a salon setting. 
 
COS 158 Employability Skills: 3 credits 
Co-requisite or Prerequisite:  COS 111, 112, 113, 114, 115, 116, 117, 118, 119, 123 
This course provides the study of marketable skills to prepare the student to enter the world of 
work. Emphasis is placed on resumes, interviews, client and business relations, personality, 
computer literacy and attitude. Upon completion, the student should be prepared to obtain 
employment in the field for which they have been trained. 
 
 
  
 
 
 
 
 
 
 

CRJ 100 Introduction to Criminal Justice:  3 credits 
Prerequisite:  None 
This course surveys the entire criminal justice process from law enforcement to the administration 
of justice through corrections. It discusses the history and philosophy of the system and introduces 
various career opportunities.  Code B 
 
CRJ 110 Introduction to Law Enforcement:  3 credits 
Prerequisite:  None 
This course examines the history and philosophy of law enforcement, as well as the organization 
and jurisdiction of local, state, and federal agencies. It includes the duties and functions of law 
enforcement officers. Code B 
 
CRJ 150 Introduction to Corrections: 3 credits 
Prerequisite:  None 
This course provides an introduction to the philosophical and historical foundations of corrections 
in America. Incarceration and some of its alternatives are considered. Code B 
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basic CADD and operating system functions, file manipulation, and basic CADD software 
applications in producing softcopy and hardcopy.  
 
DDT 111 Fundamentals of Drafting and Design Technology: 3 Credits – 5 Contact Hours  
Prerequisite: None 
This course serves as an introduction to the field of drafting and design and provides a foundation 
for the entire curriculum.  Topics include safety, lettering, tools and equipment, geometric 
constructions, and orthographic sketching, and drawing. 
 
DDT 114 Industrial Blueprint Reading: 3 Credits – 3 Contact Hours per week 
Prerequisite: None 
This course provides students with basic blueprint reading for various industrial applications. 
Topics include orthographic projection, dimensions and tolerances, symbols, industrial 
application, scales and notes. This course may be tailored to meet a specific industry need.  
 
DDT 115 Blueprint Reading for Machinists:  3 Credits – 3 Contact Hours per week 
Prerequisite: None 
This course provides the students with terms and definitions, theory of orthographic projection, 
and other information required to interpret drawings used in the machine trades. Topics include 
multi-view projection, pictorial drawings, dimensions and notes, lines and symbols, and  
sketching. Upon completion, students should be able to interpret blueprint drawings used in the 
machine trades. 
 
DDT 116 Blueprint Reading for Construction:  3 Credits – 3 Contact Hours per week 
Prerequisite: None 
This course provides the students with terms and definitions, theory of orthographic projection, 
and other information required to interpret drawings used in the construction trades. Topics include 
multiview projection, dimensions and notes, lines and symbols, sketching, foundations plans, site 
plans, floor plans, elevations, sections, details, schedules, electrical plans and specifications. Upon 
completion, students should be able to interpret blueprint drawings used in the construction trades.  
 
DDT 117 Manufacturing Processes: 3 Credit Hours – 3 Contact Hours per week 
Prerequisite: None 
This course in materials and processes includes the principles and methodology of material 
selection, application, and manufacturing processes. Emphasis is directed to solids to include 
material characteristics, casting, forging, and die assemblies. Upon completion, students should be 
able to discuss and understand the significance of materials’ properties, structure, basic 
manufacturing processes, and express and interpret material specifications.  
 
DDT 118 Basic Electrical Drafting: 3 Credits – 5 Contact Hours per week 
Prerequisite: DDT 104, DDT 111, DDT 144, or permission of instructor 
This course covers the universal language of electrical drafting, including electrical lines, symbols, 
abbreviations, and notation. Emphasis is placed on typical components such as generator controls, 
transmission networks, and lighting, heating, and cooling devices. Upon completion, students 
should be able to draw basic diagrams of electrical and electronic circuits using universally 
accepted lines and symbols. 
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DDT 124 Intro to Technical Drawing: 3 Credits – 5 Contact Hours per week 
Prerequisite: DDT 104, DDT 111, DDT 144 or Permission of Instructor 
This course covers sections, auxiliary views, and basic space geometry. Emphasis will be placed 
on the theory as well as the mechanics of applying sections, basic dimensioning, auxiliary views, 
and basic space geometry.  
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This course introduces the drafting practices, symbols, conventions, and standards utilized in civil 
engineering contract documents.  Topics include site planning, land surveying, topographic 
surveys, along with civil terminology.  Upon completion, students should be able to draw accurate 
plat maps giving legal descriptions of land parcels, draw simple site plans, and identify and use 
proper symbols and conventions on civil engineering drawings. 
 
DDT 214 Pipe Drafting: 3 Credit Hours – 5 Contact Hours per week 
Prerequisite: DDT 104, DDT 111, DDT 144, or permission of instructor 
This course covers the theory and practical application needed to understand piping fundamentals 
as used in refineries and petrochemical plants. Topics include process and mechanical flow 
diagrams, plant equipment, isometric drawings, instrumentation symbols, pipe symbols, flanges, 
fittings, and applications of basic math and trigonometry. Upon completion, students should be 
able to demonstrate pipe drafting techniques and fundamentals in order to prepare working 
drawings used in refineries and the petrochemical industrial environment. 
 
DDT 220 Advanced Technical Drawing: 3 Credit Hours – 5 Contact Hours 
Prerequisite: DDT 128 or Permission of Instructor 
This course covers the methods of providing size description and manufacturing information for 
production drawings. Emphasis will be placed on accepted dimensioning and tolerancing practices 
including Geometric Dimensioning and Tolerancing for both the ANSI and the ISO System. Upon 
completion, students should be able to apply dimensions, tolerances, and notes to drawings to 
acceptable standards, including Geometric Dimensioning and Tolerancing, and produce drawings 
using and specifying common threads and various fasteners, including welding methods. 
 
DDT 222 Advanced Architectural Drafting: 3 Credit Hours – 5 Contact Hours 
Prerequisite: DDT 212 or Permission of Instructor 
This third course in architectural design and drafting continues with advanced architectural plans, 
including a slant toward light commercial construction. Topics include climate control plans, 
application of building codes, building materials and finish specifications, cost estimating, and bid 
specifications. Upon completion, students should be able to apply current techniques in producing 
advanced-
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DDT 226 Technical Illustration: 3 Credit Hours – 5 Contact Hours per week 
Prerequisite: DDT 104, DDT 111, DDT 144, or permission of instructor 
This course provides the student with various methods of illustrating structures and machine parts. 
Topics include axonometric drawings; exploded assembly drawings; one point, two point, and 
three point perspectives, surface textures, and renderings. Upon completion, students should be 
able to produce drawings and illustrations using the previously described methods. 
 
DDT 227 Strength of Materials: 4 Credit Hours – 4 Contact Hours per week 
Prerequisite: DDT 104, DDT 111, DDT 144 
This course in statics and strength of materials includes the study of forces and how they act and 
react on bodies and structures. Topics include the effects of forces as found in structures and 
machines under conditions of equilibrium, how materials resist forces, strengths of common 
construction materials and structural components. Force systems such as parallel, concurrent, and 
non-concurrent are studied in coplanar and non-coplanar situations are included. Upon completion, 
students should understand and be able to apply the principles of force in engineering drawings.  
 
DDT 228 GEOGRAPHIC INFORMATION SYSTEMS : 3 Credit Hours – 5 Contact Hours 
per week 
This course is designed as an introduction to the world of G.I.S. and what it’s about and builds on 
the skills attained in Civil Drafting I and II. Emphasis will be placed on utilizing G.I.S. software 
in conjunction with a CAD program to produce “intelligent” maps tied to a database in solving 
complex projects and problems. Upon completion, students should be able to manipulate attributed 
objects drawn on CAD/GIS software and accurately produce basic G.I.S. drawings. 
 
DDT 231 Advanced CAD: 3 Credit Hours – 5 Contact Hours per week 
Prerequisite: DDT 127 or Permission of Instructor  
This course allows the student to plan, execute, and present results of individual projects in 
Advanced CAD topics. Emphasis is placed on enhancing skill attainment in Advanced CAD skill 
sets. The student will be able to demonstrate and apply competencies identified and agreed upon 
between the student and instructor 
 
DDT 232 CAD Customization: 3 Credit Hours – 5 Contact Hours per week 
Prerequisite: DDT 104, DDT 111, DDT 144 
This course introduces the various methods of customizing CAD software to meet individual or 
company needs. Topics include menu customizing, programming, custom command macros, script 
files, slides, and slide libraries. Upon completion, students should be able to customize and write 
menus, write programming routines, and write script files for the purpose of increasing the 
efficiency of the CAD operator. 
 
DDT 233 Intermediate 3D Modeling: 3 Credit Hours – 5 Contact Hours per week 
Prerequisite: DDT 144 or permission of instructor 
This course emphasizes the more advanced techniques in 3D solid modeling. It covers advanced 
features of part creation, part editing, and analysis. Some techniques that will be discussed are: 
lofting, sweeping, sheet metal part creation, interference checking and stress analysis. Upon 
completion of the course students should be able to create advanced 3D models and perform stress 
analysis/interference checking. 
 
DDT 234 3D Graphics and Animation: 3 Credit Hours – 5 Contact Hours per week 
Prerequisite: DDT 144 or Permission of Instructor 
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This course is designed to challenge the imagination of the student in a computer generated three-
dimensional problem-solving environment. The student will be given a basic introduction to the 
concepts of 3D design and animation, and then apply those concepts to a design project. Upon 
completion, students should be able to create and animate objects in a 3-dimensional environment. 
 
DDT 235 Specialized CAD: 3 Credit Hours – 5 Contact per Week 
Prerequisite: None 
This course allows the student to plan, execute, and present results of individual projects in 
Specialized CAD topics.  Emphasis is placed on enhancing skill attainment in Specialized CAD 
skill sets.  The student will be able to demonstrate and apply competencies identified by the 
instructor. 
 
DDT 236 Design Project: 3 Credit Hours – 5 Contact Hours per week 
Prerequisite: Permission of instructor 
This course is designed for advanced students who aspire to more advanced and specialized skills 
in one certain drafting area.  Emphasis will be placed on the student’s ability to apply the principles 
learned in previous drafting classes in one special area, as approved by the instructor.  The required 
project must be agreed upon by the instructor and the student, as well as how the work is to be 
accomplished.  Upon completion, students will further reinforce previously learned concepts by 
applying engineering principles and controls to a personal design project. 
 
DDT 237 Current Topics in CAD: 3 Credit Hours – 5 Contact Hours per week 
Prerequisite: DDT 104 or permission of instructor 
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ENG 251 American Literature I:  3 credits 
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Upon completion and in written compositions, students will be able to interpret the aesthetic and 
thematic aspects of these works, relate the works to their historical and literary contexts, and 
understand relevant criticism and research. Code A 
 
ENG 277 Classical Mythology: 3 credits 
Prerequisite:  ENG 102 or equivalent 
This course is a study of Greek and Roman mythology and the influence of classical mythology 
on Western literature. Emphasis is placed on various classical myths and on the influence on 
Western literature of these myths. Students will demonstrate through tests and paper an 
understanding of classical myths and their relationship to Western literature.  
Code C 

 

GEO 100 World Regional Geography: 3 credits 
Prerequisite:  None.  
This course surveys various countries and major regions of the world with respect to location and 
landscape, world importance, political status, population, type of economy, and its external and 
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HED 230 Safety and First Aid:  3 credits 
Prerequisite:  None 
HED 230 is divided into two parts. The first part concerns itself with the development of a safety 
education program within an organization (i.e., school, office, shop, etc.)  The second part deals 
with physical injuries, emergency care, and treatment of those injuries. CPR certification and 
Standard Red Cross cards are given upon successful completion of the American Red Cross 
requirements. Code B 
 
HED 231 First Aid:  3 credits 
Prerequisite:  None 
This course provides instruction to the immediate, temporary care which should be given to the 
victims of accidents and sudden illness. It also includes standard and advanced requirements of 
the American Red Cross, and/or the American Heart Association. CPR training also is included. 
Code B 
 

  
 
 
HIS 101 Western Civilization I:  3 credits 
Prerequisite:  None 
This course is a survey of social, intellectual, economic, and political developments, which have 
molded the modern western world. This course covers the ancient and medieval periods and 
concludes in the era of the Renaissance and Reformation. Code A 
 
HIS 102 Western Civilization II:  3 credits 
Prerequisite:  None 
This course is a continuation of HIS 101; it surveys development of the modern western world from the 
era of the Renaissance and Reformation to the present. Code A 
  
HIS 121 World History I:  3 credits 
Prerequisite:  None 
This course surveys social, intellectual, economic, and political developments, which have molded 
the modern world. Focus is on both non-western and western civilizations from the prehistoric to 
the early modern era. Code A 
 
HIS 122 World History II:  3 credits  
Prerequisite:  None 
This course is a continuation of HIS 121; it covers world history, both western and non-
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HIS 220 Contemporary Studies:  3 credits 
Prerequisite:  None 
This course provides a survey of contemporary problems and issues within a historical context. 
Topics might include nationalism, the rise of Islam as a powerful influence in the post-Cold War 
environment, environmental issues, and the impact of colonialism on modern, Third World 
Society. Code A 
 

 
 
 
HIT 254 Organizational Improvement: 3Prerequisite: OAD 215 and OAD 216 
This course is a study of the purpose and principles of improving organizational performance 
through quality assessment and utilization management. Topics include use of quality 
improvement tools; data collection, display, analysis, and reporting methods; resource and risk 
management techniques; healthcare statistics; and application of accreditation and licensing 
standards. Student outcomes include demonstrated proficiency in the use of quality improvement 
techniques and application of accrediting agency standards. Code C 
 
HIT 296 Professional Practices Simulations (Internship): 3 credits 
Prerequisite: OAD 215, OAD 216, and HIT 254 
This course allows students to correlate the experience of previous courses with on-site, online, 
and on-campus simulations and learning experience.  Emphasis is placed on application of all 
previous course work and orientation to all aspects of practice in a health information management 
department of a health care facility.  Student competency is demonstrated by application of skills 
covered in theory and laboratory classes. Code C 
 
 

HUM 299-01 PTK Honors Course I: 1 credit 
Prerequisite:  None 
This course provides an opportunity for the student to study selected topics in the area of the 
humanities under the supervision of a qualified instructor. The specific topics will be determined 
by the interests of the students and faculty, and the course may be repeated for credit. Code A 
 
HUM 299-02 PTK Honors Course II: 1 credit 
Prerequisite:  None 
This course provides an opportunity for the student to study selected topics in the area of the 
humanities under the supervision of a qualified instructor. The specific topics will be determined 
by the interests of the students and faculty, and the course may be repeated for credit. Code A 
 
HUM 299-03 PTK Honors Course III: 1 credit  
Prerequisite:  None 
This course provides an opportunity for the student to study selected topics in the area of the 
humanities under the supervision of a qualified instructor.  The specific topics will be determined 
by the interests of the students and faculty, and the course may be repeated for credit. Code A 
  

HUM - HUMANITIES  
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IDS 102 Ethics:  3 credits 
Prerequisite:  None 
This course introduces the student to the basic concepts, types and schools of moral theory, and 
illustrates how these may be applied to contemporary moral problems and ethical questions in 
academic, professional and social endeavors. Code C 
 
115 Forum:  1 credit 
Prerequisite:  None 
In this course, credit is given in recognition of attendance at academic lectures, concerts, and other 
events. IDS 115 requires attendance at designated events which are chosen from various lectures, 
cultural events and programs given at the college or in the community. IDS 115 may be repeated 
for credit. Code C 
 
 
  
  
ILT 100 Applied Electronic Computation:  3 credits 
Prerequisite:  None  
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IL T 117 Principles of Construction Wiring:  3 credits 
Prerequisite:  None 
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ILT 160 DC Fundamentals: 3 credits 
Prerequisite:  None 
This course provides a study of atomic theory, direct current (DC), properties of conductors and 
insulators, direct current characteristics of series, parallel, and series parallel circuits. Inductors 
and capacitors are introduced and their effects on DC circuits are examined. Students are prepared 
to analyze complex DC circuits, solve for unknown circuits variables and to use basic electronic 
test equipment. This course also provides hands on laboratory exercises to analyze, construct, test, 
and troubleshoot direct current circuits. Emphasis is placed on the use of scientific calculator and 
the operation of common test equipment used to analyze and troubleshoot DC and to prove the 
theories taught during classroom instruction. 
 
ILT 161 AC Fundamentals: 3 credits 
Prerequisite: None 
This course provides a study of the theory of alternating current (AC). Students are prepared to 
analyze complex AC circuit configurations with resistor, capacitors, and inductors in series and 
parallel combinations. Upon completion, students should be able to describe AC circuits and 
explain the function of AC such as RLC impedance, phase relationships and power factor, This 
course also provides hands on laboratory exercises to analyze alternating current using a variety 
of circuit configurations with resistors, capacitors, and inductors in series and parallel 
combinations. Emphasis is placed on the operation of common test equipment used to analyze and 
trouble shoot AC circuits to prove the theories taught.  
 
ILT 162 Solid State Fundamentals: 3 credits 
Prerequisite: None 
This course provides instruction in basic solid state theory beginning with atomic structure and 
including devices such as diodes, bipolar transistor, field effect transistors, amplifiers, thyristors, 
operational amplifiers, oscillator and power supply circuits. Emphasis is placed on the practical 
application of solid-state devices, proper biasing and amplifier circuit analysis and the use of test 
equipment to diagnose, troubleshoot and repair typical solid -state device circuits. This course also 
provides the opportunity for students to apply the solid-state principles and theories learned in 
class in the laboratory setting. Emphasis is placed on the practical application of solid-state 
devices, proper biasing and amplifier circuit analysis and the use of test equipment to diagnose, 
troubleshoot and repair typical solid-state device circuits. 
 
ILT 163 Digital Fundamentals: 3 credits 
Prerequisite: None 
This course provides instruction on basic logic gates, flip-flops, registers, counter, 
microprocessor/computer fundamentals, analog to digital conversion, and digital analog 
conversion. Emphasis is placed on number systems, Boolean algebra, combination logic circuits, 
sequential logic circuits, and typical microprocessor data manipulation and storage. This course 
also has an embedded lab with exercises designed to develop skills required by industry. Upon 
completion, students should be able to analyze digital circuits, draw timing diagrams, determine 
output of combinational and sequential logic circuits and diagnose and trouble shoot electronic 
components as well as demonstrate knowledge of microprocessor and computer circuits. 
 
ILT 164 Circuit Fabrication I:  1 credit  
Prerequisite:  None 
This course provides instruction in fabrication of functional circuits and is an introduction to 
device construction and fabrication. Utilizing discrete components students will fabricate 
functional circuits. Topics include soldering, cable construction, coaxial cable connection and 
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termination, component mounting, cases, and chassis, printed circuit board design, layout 
fabrication, and repair as well as soldering techniques, care of tools, wire splicing, wire wrapping, 
connector maintenance, and related shop safety. Upon completion of this course, students should 
be able to perform basic circuit and project construction. 
 
ILT 165 Industrial Electronic Controls I:  3 credits  
Prerequisite: None. 
This course provides a study of industrial electronics controls. Topics include photo-electric, 
temperature, gas and humidity, pressure and strain measurements for industrial instrumentation 
controls and applications. The lab enables students to test, troubleshoot and repair electronic 
control circuits. Upon completion, students should be able to apply principles of industrial 
electronics control circuits.  
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Co-requisite: ILT 229. 
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This course provides student work experience with a college-approved employer in an area directly 
related to the student’s program of study. Emphasis is placed on integrating classroom experiences 
with work experience. Upon completion, students should be able to evaluate career selection, 
demonstrate employability skills, and satisfactorily perform work-related competencies. 
 
ILT 290 Cooperative Education:  2 credits 
Prerequisite:  None 
This course provides students work experience with a college-approved employer in an area 
directly related to the student’s program of study. Emphasis is placed on integrating classroom 
experiences with work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competencies. 
 
ILT 291 Cooperative Education:  3 credits 
Prerequisite:  None 
This course provides students work experience with a college-approved employer in an area 
directly related to the student’s program of study. Emphasis is placed on integrating classroom 
experiences with work experience. Upon completion, students should be able to evaluate career 
selection, demonstrate employability skills, and satisfactorily perform work-related competencies. 
 
ILT 292 Cooperative Education:  3 credits 
Prerequisite:  None 
This course provides students work experience with a college-approved employer in an area 
directly 
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INT 153 Precision Machining Fundamentals I:  3 credits 
Prerequisite:  None 
This course focuses on metal cutting machines used to make parts and tools. Topics include lathes, 
mills, drills, and presses. Upon course completion, students will have the ability to use precision 
measurement instruments and to read mechanical drawings. 
 
INT 158 Industrial Wiring I:  3 credits  
Prerequisite:  None 
This course focuses on principles and applications of commercial and industrial wiring. Topics 
include, electrical safety practices, an overview of National Electric Code requirements as applied 
to commercial and industrial wiring, conduit bending, circuit design, pulling cables, transformers, 
switch gear, and generation principles. 
 
INT 180 Special Topics:  2 credits 
Prerequisite:  None 
This course is designed to allow students an opportunity to study directly related topics of 
particular interest, which require the application of technical knowledge and technical skills. 
Emphasis is placed on the application of skills and knowledge with practical experiences. Upon 
completion, students should be able to solve job related problems using technical skills and 
knowledge.  
 
INT 184 Introduction to Programmable Logic Controllers:  3 credits 
Prerequisite:  None 
This course provides an introduction to programmable logic controllers. Emphasis is placed on, 
but not limited to, the following:  PLC hardware and software, numbering systems, installation, 
and programming.  Upon completion, students must demonstrate their ability by developing, 
loading, debugging, and optimizing PLC programs. 
 
INT 206 Industrial Motors I:  3 credits  
Prerequisite:  None 
This course focuses on basic information regarding industrial electrical motors. Upon completion 
students will be able to troubleshoot, remove, replace, and perform routine maintenance on various 
types of motors. 
 
INT 288 Applied Principles of Programmable Controllers:  3 credits 
Prerequisite:  None 
This course provides a comprehensive study in the theory and application of specific models of 
programmable logic controllers. Topics include hardware configuration, memory and addressing 
detail function of software, instruction types, system troubleshooting, and simple programming 
techniques. 
 

  
 
 
MSP 101 Basic Machining Technology:  5 credits 
Prerequisite: None 
This course introduces machining operations as they relate to the metalworking industry. Topics 
include machine shop safety, measuring tools, lathes, drilling machines, saws, milling machines, 

MSP – MACHINE SHOP TECHNOLOGY  
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bench grinders, and layout instruments. Upon completion, students should be able to safely 
perform the basic operations of measuring, layout, drilling, sawing, turning, and milling. CORE 
 
MSP 102 Intermediate Machining Technology:  5 credits 
Prerequisite: MSP 125 
This course provides additional instruction and practice in use of precision measuring tools, lathes, 
milling machines, and grinders. Emphasis is placed on set-up and operation of machine tools 
including the selection and use of work holding devices, speeds, feeds, cutting tools, and coolant. 
Upon completion, students should be able to perform basic procedures on precision grinders and 
advanced operations of measuring, layout, drilling, sawing, turning, and milling. 
 
MSP 103 Advanced Machining Technology:  5 credits 
Prerequisite: MSP 125 
This course provides an introduction to advanced and special machining operations. Emphasis is 
placed on working to specified tolerances with special and advanced set-ups. Upon completion, 
students should be able to produce a part to specifications. 
 
MSP 104 Basic Machining Calculations:  2 credits 
Prerequisite: None 
This course introduces basic calculations as they relate to machining occupations. Emphasis is 
placed on basic calculations and their applications in the machine shop. Upon completion, should 
be able to perform basic shop calculations. 
 
MSP 105 Lathes:  3 credits 
Prerequisite: None 
This course covers the operations and safety practices for engine lathes. Topics include turning, 
grinding, boring, chamfering, necking, grooving, and threading. Upon completion, students should 
be able to safety operate an engine lathe using appropriate attachments. 
 
MSP 107 Milling Machines:  3 credits 
Prerequisite: None 
This course covers manual milling operations. Emphasis is placed on related safety, types of 
milling machines and their uses, cutting speed, feed calculations, and set-up and operation 
procedures. Upon completion, students should be able to apply manual vertical milling techniques 
to produce machine tool projects. 
 
MSP 111 Introduction to Computer Numerical Control:  2 credits 
Prerequisite: None 
This course introduces the concepts and capabilities of computer numeric control (CNC) machine 
tools. Topics include set-up, operation, and basic applications. Upon completion, students should 
be able to develop a basic CNC program to safely operate a lathe and milling machine. 
 
MSP 112 Basic Computer Numerical Control Turning:  3 credits 
Prerequisite:  None 
This course introduces the programming, set-up, and operation of CNC turning centers. Topics 
include programming formats, control functions, program editing, part production, and inspection. 
Upon completion, students should be able to manufacture simple parts using CNC turning centers. 
 
MSP 121 Basic Blueprint Reading for Machinists:  2 credits 
Prerequisite:  None 
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This course covers the basic principles of blueprint reading and sketching. Topics include multi-
view drawings; interpretation of conventional lines; and dimensions, notes, and thread notations. 
Upon completion, students should be able to interpret basic drawings, visualize parts, and make 
pictorial sketches. 
 
MSP 125 Introduction to Machine Shop Technology:  3 credits 
Prerequisite:  None 
This course introduces precision machining processes as they relate to the metalworking industry. 
Topics include machine shop safety, precision measuring tools, lathes, drilling machines, saws, 
milling machines, bench grinders, and layout instruments. Upon completion, students should be 
able to safely perform basic measurement and layout, drilling, sawing, turning, and milling to make 
parts and tools.   
 
MSP 131 Introduction to Metrology:  2 credits 
Prerequisite:  None 
This course introduces the care and use of precision measuring instruments. Emphasis is placed 
on the inspection of machine parts and use of a wide variety of measuring instruments. Upon 
completion, students should be able to demonstrate the correct use of measuring instruments. 
 
MSP 132 Grinding Machines:  3 credits 
Prerequisite:  MSP 125 
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Prerequisite: 
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MTH 227 Calculus III:  4 credits 
Prerequisite: MTH 126 
This is the third of three courses in the basic calculus sequence. Topics include vector functions, 
functions of two or more variables, partial derivatives (including applications), quadric surfaces, 
multiple integration, and vector calculus (including Green’s Theorem, Curl and Divergence, 
surface integrals, and Stokes’ Theorem. Code A  
 
MTH 231 Math for the Elementary Teacher I:  3 credits 
Prerequisite:  MTH 100 or higher or appropriate placement score.  
This course is designed to provide appropriate insights into mathematics for students majoring in 
elementary education and to ensure that students going into elementary education are more than 
proficient at performing basic arithmetic operations. Topics include logic, sets and functions, 
operations and properties of whole numbers and integers including number theory; use of 
manipulatives by teachers to demonstrate abstract concepts; and by students while learning these 
abstract concepts as emphasized in the class. Upon completion, students are required to 
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NUR 209 Concepts for Healthcare Transition Students: 10 credits 
Prerequisite: MTH 100 or higher; BIO 201, BIO 202, ENG 101, SPH 106 or 107, PSY 210 
This course focuses on application of nursing concepts to assist health care professionals to 
transition into the role of the registered nurse. Emphasis in this course is placed on evidenced based 
on clinical decision making and nursing concepts provided in a family and community context for 
a variety of health alterations across the lifespan.  
 
NUR 211 Advanced Nursing Concepts:  7 credits 
This course provides opportunities for students to integrate advanced nursing care concepts within a 
family and community context. Content includes but is not limited to: manager of care for advanced 
concepts in safety, fluid/electrolyte balance, cellular regulation, gas exchange, psychosocial well-
being, growth and development, perfusion, and medical emergencies. 
 
NUR 221 Advanced Evidence Based Clinical Reasoning:  7 credits 
This course provides students with opportunities to demonstrate graduate competencies through 
didactic and preceptorship experiences necessary to transition to the profession of nursing. Content 
in nursing and health care domains includes management of care, professionalism, and health care 
delivery system. 
 

 
 

OAD 100 Intro to Keyboarding and Technology:  3 credits 
Prerequisite: None 
This course is designed to enable the student to develop navigating windows and touch 
keyboarding skills for efficient use of microcomputer through classroom instruction and lab 
exercises.  Upon completion, the student should be able to demonstrate proper keying technique 
and basic computer skills. Code C 
 
OAD 101 Beginning Keyboarding:  3 credits 
Prerequisite: None 
This course is designed to enable the student to use the touch method of keyboarding through 
classroom instruction and outside lab. Emphasis is on speed and accuracy in keying alphabetic, 
symbol, and numeric information using a keyboard.  Upon completion, the student should be able 
to demonstrate proper technique and an acceptable rate of speed and accuracy, as defined by the 
course syllabus, in the production of basic business document such as memoranda, letters, reports, 
etc.  Code C 
 
OAD 103 Intermediate Keyboarding:  3 credits 
Prerequisite: OAD 101 
This course is designed to assist the student in increasing speed and accuracy using the touch 
method of keyboarding through classroom instruction and lab exercises.  Emphasis is on the 
production of business documents such as memoranda, letters, reports, tables, and outlines from 
unarranged rough draft to acceptable format.  Upon completion, the student should be able to 
demonstrate proficiency and an acceptable rate of speed and accuracy, as defined by the course 
syllabus, in the production of business documents. Code C 
  

OAD – OFFICE ADMINISTRATION  
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OAD 104 Advanced Keyboarding:  3 credits 
Prerequisite: OAD 103 
This course is designed to assist the student in continuing to develop speed and accuracy using the 
touch method of keyboarding through classroom instruction and lab exercise.  Emphasis is on the 
production of business documents using decision-making skills.  Upon completion, the student 
should be able to demonstrate proficiency and an acceptable rate of speed and accuracy, as defined 
by the course syllabus, in the production of high-quality business documents. Code C-
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of forms.  Upon completion, the students should be able to perform basic filing procedures.  Code 
C 
 
OAD 200 Machine Transcription: 3 credits 
Prerequisite: OAD 101 
This course is designed to develop marketable skills in transcribing various forms of dictated 
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professional maturity, and effective study skills for college and beyond. The course must be taken 
during the first or second academic semester that the student enrolls in the college. Code C 
  
 
 

 
 
PED 100 Fundamentals of Fitness: 3 credits 
Prerequisite:  None 
This lecture course includes the basic principles of physical education and physical fitness. It 
explores psychological and physiological effects of exercise and physical fitness, including effects 
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Prerequisite:  None 
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PED 227 Angling: 1 credit 
Prerequisite: As required by program. 
This course introduces the sport of angling. Emphasis is placed on fishing with the use of artificial 
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PED 271 Varsity Softball II:  1 credit  
Prerequisite: As required by program. 
This course introduces the fundamental skills and rules of softball. Emphasis is placed on proper 
techniques and strategies for playing softball. This course builds upon previous instruction and 
provides additional opportunities to develop skills. Upon completion, students should be able to 
play competitive softball. Code C 
 
PED 272 Varsity Softball III:  1 credit  
Prerequisite: As required by program. 
This course introduces the fundamental skills and rules of softball. Emphasis is placed on proper 
techniques and strategies for playing softball. This course builds upon previous instruction and 
provides additional opportunities to develop skills.  Upon completion, students should be able to 
play competitive softball. Code C 
 
PED 273 Varsity Softball IV :  1 credit 
Prerequisite: As required by program. 
This course introduces the fundamental skills and rules of softball. Emphasis is placed on proper 
techniques and strategies for playing softball. This course builds upon previous instruction and 
provides additional opportunities to develop skills.  Upon completion, students should be able to 
play competitive softball. Code C 
 
PED 274 Varsity Tennis II:  1 credit 
Prerequisite: As required by program. 
This course emphasized the refinement of playing skills. Topics include continuing the 
development of fundamentals, learning advanced serves, and strokes and pace and strategies in 
singles and doubles play. This course builds upon previous instruction and provides additional 
opportunities to develop skills. Upon completion, students should be able to play competitive 
tennis. Code C 
 
PED 275 Varsity 
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PHY 201 General Physics I-Trig Based:  4 credits 
Prerequisite: MTH 113 or equivalent 
This course is designed to cover general physics at a level that assures previous exposure to college 
algebra, basic trigonometry. Specific topics include mechanics, properties of matter and energy, 
thermodynamics, and periodic motion. A laboratory is required. Code A 
 
PHY 202 General Physics II -- Trig Based:  4 credits 
Prerequisite:  PHY 201 
This course is designed to cover general physics using college algebra and basic trigonometry. 
Specific topics include wave motion, sound, light, optics, electrostatics, circuits, magnetism, and 
modern physics. Laboratory is required. Code A 
 
PHY 205 Recitation in Physics I:  1 credit 
Prerequisite:  None 
One hour weekly purely for problem solving. Code C 
 
PHY 206 Recitation in Physics II: 1 credit 
Prerequisite:  None 
One hour weekly purely for problem solving. Code C 
 
PHY 213 General Physics with Calculus I:  4 credits 
Prerequisite: MTH 125  
This course provides a calculus-based treatment of the principle subdivisions of classical physics:  
mechanics and energy, including thermodynamics. A lab is required. Code A. 
 
PHY 214 General Physics with Calculus II:  4 credits 
Prerequisite: PHY 213 
This course provides a calculus-based study in classical physics. Topics included are: simple 
harmonic motion, waves, sound, light, optics, electricity and magnetism. Laboratory is required. 
Code A 
 
PHY 216 Recitation in Physics with Cal I:  1 credit 
Prerequisite:  None 
One hour weekly purely for problem solving. Code C 
 
PHY 217 Recitation in Physics with Cal II:  1 credit 
Prerequisite:  None  
One hour weekly purely for problem solving. Code C 
  
 
 

 
 

POL 200 Introduction to Political Science:  3 credits 
Prerequisite:  None 
This course is an introduction to the field of political science through examination of the 
fundamental principles, concepts, and methods of the discipline, and the basic political processes 
and institutions of organized political systems. Topics include a
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completion, students should be able to identify, describe, define, analyze, and explain relationships 
among the basic principles and concepts of political science and political processes and institutions 
of contemporary political systems. Code A 
 
POL 211 American National Government:  3 credits 
Prerequisite:  None 
This course surveys the background, constitutional principles, organization, and operation of the 
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SOC 210 Social Problems:  3 credits 
Prerequisite:  SOC 200 
This course examines the social and cultural aspects, influences, incidences and characteristics of 
current social problems in light of sociological theory and research. Code A 
 
SOC 247 Marriage and the Family:  3 credits 
Prerequisite:  SOC 200 
This course is a study of family structures and families in a modern society. It covers preparation 
for marriage, as well as sociological, psychological, biological, and financial factors relevant to 
success in marriage and family life. Code B 
 
 
  
 
SPA 101 Introductory Spanish I:  4 credits 
Prerequisite:  None 
This course provides an introduction to Spanish. Topics include the development of basic 
communication skills and the acquisition of basic knowledge of the cultures of Spanish-speaking 
areas. Code A 
 
SPA 102 Introductory Spanish II:  4 credits 
Prerequisite: SPA 101 or equivalent  
This continuation course includes the development of basic communication skills and the 
acquisition of basic knowledge of the cultures of Spanish-speaking areas. Code A 
 
SPA 201 Intermediate Spanish I:  3 credits 
Prerequisite: SPA 102 or equivalent   
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SPH 116 Introduction to Interpersonal Communication:  3 credits 
Prerequisite:  None 
This course is an introduction to the basic principles of interpersonal communication.  Code A 
 
 
  
 
 

THR 120 Theater Appreciation:  3 credits 
Prerequisite:  None 
This course is designed to increase appreciation of contemporary theater. Emphasis is given to the 
theater as an art form through the study of history and theory of drama and the contributions to 
modern media. Emphasis of playwright, actor, director, designer and technician to modern media. 
Attendance at theater production may be required. Code A 
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WDT 115 Gas Tungsten Arc Welding Carbon Pipe:  3 credits 
Prerequisite:  None 
This course is designed to provide the student with the practices and procedures of welding carbon 
pipe using the gas tungsten arc weld (GTAW) process. Emphasis is placed on pipe positions, filler 
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WDT 125 Shielded Metal Arc Welding Groove Lab:  3 credits 
Prerequisite:  None  
This course provides instruction and demonstrations in the shielded metal arc welding process on 
carbon steel plate with various size F3 and F4 group electrodes in all positions. Emphasis is placed 
on welding groove joints and using various F3 and F4 group electrodes in all positions. Upon 
completion, the student should be able to make visually acceptable groove weld joints in 
accordance with applicable welding codes. 
 
WDT 155 Gas Tungsten Arc Welding Carbon Pipe Lab:  3 credits 
Prerequisite:  WDT 115    
This course is designed to provide the student with the skills in welding carbon steel pipe with gas 
tungsten arc welding techniques in various pipe weld positions. Upon completion, students should 
be able to perform gas tungsten arc welding on carbon steel pipe with the prescribed filler metals 
in various positions in accordance with the applicable code.  
 
WDT 182 Special Topics:  3 credits 
Prerequisite:  None  
This course allows the student to plan, execute, and present results of individual projects in 
welding. Emphasis is placed on enhancing skill attainment in the welding field. The student will 
be able to demonstrate and apply competencies identified and agreed upon between the student 
and instructor. 
 
WDT 217 SMAW Carbon Pipe: 3 credits 
Co-requisite:  WDT 257 
This course introduces the student to the practices and procedures of welding carbon steel pipe 
using the shielded metal arc weld (SMAW) process. Emphasis is placed on the pipe positions, 
electrode selection, joint geometry, joint preparation and fit-up. Upon completion, students should 
be able to identify pipe positions, electrodes, proper joint geometry, joint preparation, and fit-up 
in accordance with applicable code.  
 
WDT 228 Gas Tungsten Arc Welding:  3 credits 
Prerequisite:  None 
This course provides student with knowledge needed to perform gas tungsten arc welds using 
ferrous and/or non-ferrous metals, according to applicable welding codes. Topics include safe 
operating practices, equipment identification and set-up, correct selection of tungsten type, 
polarity, shielding gas and filler metals. Upon completion, a student should be able to identify safe 
operating practices, equipment identification and setup, correct selection of tungsten type, polarity, 
shielding gas, filler metals, and various welds on ferrous and/or non-ferrous metals, using the gas 
tungsten arc welding process according to applicable welding codes.  
 
WDT 257 SMAW Carbon Pipe Lab:  3 credits 
Co-requisite:  WDT 217 
This course is designed to provide the student with the skills in welding carbon steel pipe with 
shielded metal arc welding techniques in various pipe-welding positions. Upon completion, 
students should be able to perform shielded metal arc welding on carbon steel pipe with the 
prescribed electrodes in various positions in accordance with the applicable code. 
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WDT 268 Gas Tungsten Arc Lab:  3 credits 
Prerequisite: WDT 228    
This course provides student with skills needed to perform gas tungsten arc welds using ferrous 
and/or non-ferrous metals, according to applicable welding codes. Topics include safe operating 
practices, equipment identification and set-up, correct selection of tungsten type, polarity, 
shielding gas and filler metals. Upon completion, a student should be able to identify safe operating 
practices, equipment identification and setup, correct selection of tungsten type, polarity, shielding 
gas, 
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ADMINISTRATION AND CONTROL  
 
Central Alabama Community College is a member of the Alabama Community College System 
under the control of the Alabama Community College System Board of Trustees through the 
Chancellor, and is operated in accordance with approved standards. 
 

Governor Kay Ivey – President 
Dr. Jimmy Baker – Chancellor 

 
 

Trustees Town District  
Al Thompson Bay Minette 1 
Ron Fantroy Evergreen 2 
Susan Foy Alexander City 
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ADMINISTRATION  
 

Burrow, Susan President 
L.P.C., Northwest Alabama State Technical College 
B.S.N., University of North Alabama 
M.S.N., University of Alabama Birmingham 
Ph.D., University of Mississippi 
 
Bland, Glenda M. Associate Dean of Student Services 
B.B.A., University of Montevallo  
M.Ed., University of Montevallo 
Ed.S., University of Alabama Birmingham 
 
Bolton, Melenie C. Associate Dean of Health Science 
B.S.N., Jacksonville State University Chair – Health Science 
M.S.N., University of Alabama Birmingham  
Ph.D., University of Alabama 
 
Coleman, Charles Daniel     Dean of Adult and Community 
Diploma, Nunnelley State Technical College   Education and the Childersburg  
B.S., University of Alabama Birmingham   Campus 
M.B.A., Jacksonville State University 
 
Creel, Rickey        Chief Information Officer 
B.S., University of Southern Mis(t9)4 (r)3iD.97 0 Td
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COUNSELORS, INSTRUCTORS, AND LIBRARIANS  
 
Adams, Nancy       Biology 
B.S., University of Alabama 
M.A., University of Alabama 
 
Bailey, Robert Benjamin     
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Hurst, James
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Mitchell, Brandy L.      English 
B.A., Mississippi State University 
M.A., Mississippi State University 
 
Motley, Nan M.      Cosmetology 
A.A., Southern Union State Community College 
A.S., Southern Union State Community College 
  
Murphy, Patrick      Machine Shop  
Certificate, Central Alabama Community College 
 
Oliver, Denita P.      Librarian 
A.S., Central Alabama Community College 
B.B.A., Faulkner University 
M.L.I.S., University of Alabama 
 
Pierce, John        Manufacturing Technology/Electronics  
A.A.S., Central Alabama Community College 
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A.A., Bevill State Community College   
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Thomas, Larry       Head Baseball Coach 
B.S., Mississippi State University    Physical Education and Health 
M.A., University of West Alabama 
 
Thompson, Kathleen      Mathematics 
B.A., Nazareth College     Athletic Director  
M.Ed., Auburn University     Chair – Student Success  
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B.S., Jacksonville State University 
M.S., Troy University 
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M.A., Jacksonville State University 
 
Williams, Sheronda      Nursing 
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B.S., Auburn University 
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Giddens, Amy       Office Careers, Skills Training 
A.A., Central Alabama Community College 
B.S., Auburn University 
M.S., Auburn University 
 
Gray, Tyler       System Analyst/Web Master 
A.A.T., Trenholm State Technical College 
  
Hall, Trina       Director for Student Support  
A.S., Central Alabama Community College   Services 
B.S., Alabama State University      
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