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EQUAL OPPORTUNITY IN EDUCATION AND EMPLOYMENT 
 
It is the official policy of the Alabama Community College System Office and Central Alabama 
Community College that no person in Alabama shall, on the grounds of race, color, disability, sex, 
religion, creed, national origin, or age, be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program, activity, or employment. 

 
Central Alabama Community College complies with non-discriminatory regulations under Title VI and 
Title VII of the Civil Rights Act of 1964; Title IX Educational Amendment of 1972; and Section 504 of the 
Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990. Inquiries concerning this 
policy may be directed to the ADA Coordinator in the Office of Student Services. Grievance Procedure 
Forms are available in the Office of Student Services. Central Alabama Community College is an equal 
employment/equal educational opportunity institution. 
 
Inquiries of recipients concerning the application of the above regulations and their implementing 
regulations may be referred to the Compliance Officer or to the Office for Civil Rights. 
 
The Compliance Officer for Central Alabama Community College is: 
 
 

Dr. Sherri Taylor 
Dean of Students 

Compliance Officer 
Title VII and Title IX Coordinator 

Central Alabama Community College 
1675 Cherokee Road 

Alexander City, AL  35011  
(Phone) 256/215-4273; (Fax) 256/215-4244 

staylor@cacc.edu 
 

Region Four Office of Civil Rights  
U.S. Department of Health and Human Services 

Sam Nunn Atlanta Federal Center 
Suite 16770 

61 Forsyth, St. S. W.  
Atlanta, Georgia 30303-8909 

800-368-1019 (voice) 
404-562-7881 (fax) 

800-537-7697 (TDD) 
 

 
CHANGES IN PROGRAMS AND CATALOG 

 
Central Alabama Community College reserves the right to make changes in the offerings and regulations 
announced in this publication as circumstances may require. Every reasonable effort has been made to 
present information herein, at the time of publication, that accurately describes the curriculum and the 
regulations and requirements of the College; however, no responsibility is assumed for editorial or 
publication errors. Statements in the catalog do not establish contractual relationships and the College 



 

http://www.cacc.edu/


tel:404-679-4500
tel:404-975-5000
http://www.acenursing.org/
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2015-2016 CALENDAR 
 

Fall Semester 2015 

August 13 (Thursday) Registration/Faculty Duty Day 

August 14 (Friday) Faculty Duty Day/Local Professional Development/Fall Seminar 

August 17 (Monday)
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December 16 (Wednesday) GRADES DUE Full Fall Term & 2nd Fall Mini Term/Faculty Duty Day 

December 17 (Thursday) Faculty Duty Day/Local Professional Development/Faculty Meeting 

December 18 (Friday)
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April 26 (Tuesday) Last Day to Submit PARTIAL OR TOTAL Withdrawal 2nd Spring Mini 
Term 

April 28 (Thursday)  Last Day of Classes 2nd Spring Mini Term 

May 2 (Monday)  Last Day of Classes Full Spring Term and  
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August 1 (Monday) Final Examinations 2nd Summer Mini Term 
 Last Day of Classes for Full Term 

August 2-5 (Tuesday - Friday)  Final Examinations Full Summer Term 

August 8 (Monday)   GRADES DUE/Faculty Duty Day      
     Return to 4 ½ Day Work Schedule 

August 9 (Tuesday)   Faculty Duty Day 

August 10-12 (Wednesday - Friday)  Faculty Non Duty Days (Work days for Administrators/Staff) 
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GENERAL INFORMATION 
 
Central Alabama Community College is a publicly supported institution in the Alabama Community 
College System and is 
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Coosa Valley School of Nursing began as the Sylacauga School of Nursing in 1921 as a hospital diploma 
program. The school was reorganized in 1951 and continued to operate as a hospital diploma program 
until 1994, when CVSN introduced an associate degree nursing program. Coosa Valley School of Nursing 
relocated from Sylacauga to the new Jim Preuitt Nursing and Allied Health Building on the Childersburg 
campus in January 2001. 
 
A center in Talladega began classes the spring semester of 2006 with an opening enrollment of 130 
students. The 28,500 square foot facility is a result of donated land from the city of Talladega. The 
Center is a combined partnership with a number of state agencies including the Career Link, 
Employment Services, Vocational Rehabilitation Services, Adult Education, and Veteran Affairs. The 
College began teaching evening classes at the Millbrook Instructional site, which is currently housed at 
Stanhope-Elmore High School, in the Spring of 2015.   
 
Today, the Alexander City and Childersburg campuses, as well as the Millbrook Instructional site and 
Talladega Center, offer resources and expertise that address the education and training needs of Central 
Alabama. 
 
At the inception of the two-year college system in Alabama, the Alabama State Board of Education 
functioned as the trustees for the system colleges.  In the spring of 2015, the Alabama Legislature 
established the Alabama Community System Board of Trustees to oversee the system.  On May 27, 
2015, Governor Robert Bentley swore in the appointed members of the Board before their first official 
meeting.  

 
 

MISSION STATEMENT 
 
Central Alabama Community College promotes student success in comprehensive and diverse academic 
and career learning environments to advance quality of life through economic, community and 
workforce development.  

 
VISION STATEMENT 

 
Central Alabama Community College will be the community’s preferred higher education choice for 
lifelong learning, cultural enrichment and community development opportunities. 

 
GOALS 

 
Ongoing goals of the College are as follows: 
 

I. Instruction - To provide relevant quality instruction to those we serve. 
 

II. Technology - To maximize the utilization of technology to improve the operation of the College. 
 

III. Funding - To provide adequate funding to achieve goals. 
 

IV. Unification/Communication - To promote a unified college concept. 
 

V. Customer Support - To enhance customer-driven support services. 
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offered in the Administration Building are computer science, office administration, and cosmetology. 
Faculty offices for each program are also housed here.  
 
Building B houses the electronics program and provides classrooms, laboratories, and faculty offices for 
the program. 
 
The Industrial Development Center (Building C) houses the Wellness Center and TRIO personnel offices, 
in addition to three classrooms. 
 
Building D houses the Welding program. 
 
The Science Building (Building E) is home to mathematics and the biology department. Classrooms, 
faculty offices, a mathematics computer lab, a biology lab, and a chemistry lab are located in the facility. 
 
Building F houses the Machine Shop program.  
 
The Margie Sanford Center (Building G) contains a conference room, a kitchen and an auditorium with a 
seating capacity of 350 theater style and 250 banquet style. 
Building H houses the English Department. A computerized writing lab as well as classrooms and faculty 
offices are housed in Building H. 
 
The Bill Nichols Building (Building I) houses the library, the Title III Student Learning Center, and Student 
Support Services.  
 
The Jim Preuitt Nursing and Allied Health Building (Buildin
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The Pioneer Village   
Located near the Heritage Trail Conference Center is the Pioneer Village. Southern buildings and replicas 
will take you into the 1800s, combining history and education into a setting you will never forget.  
During a tour, one can walk through the village, hear the story of each of the buildings, and see the 
beauty of each one.  There is a one-room school house as well as blacksmith, pottery, and carpentry 
shops equipped with tools that were used during the 1800s. There is also a grist mill and a country store 
that contains 299 items that were used during the 1800s.The store also includes a barbershop and a 
post office which were luxuries for life during this time period. The Pioneer Village cemetery has 
numerous tombstones with interesting epitaphs. There are guided weekday tours for groups of 20 or 
more for the general public. Educational and field trips are welcome and admission is free. The Pioneer 
Village also has a picnic area and modern restroom facilities. For more information contact Clay Morgan 
at 256- 245-0073. Hours of operation are Monday – Friday from 7:00a.m. – 3:00 p.m.   
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http://www.accs.cc/
http://www.cacc.edu/
mailto:khayes@cacc.edu


http://www.cacc.edu/
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secondary education for a least one calendar year, or 2)17 years of age or older and has written consent 
from the appropriate secondary school administrator. Applicants admitted under this status will not be 
considered degree-seeking students, and coursework completed while under this status may not be 
applied toward a degree from Central Alabama Community College unless the student obtains the 
credentials to become a degree-
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institution for admission purposes, although other transcripts may be requested or required in other 
departments such as Financial Aid or the School of Nursing. 
 
Initial Academic Status of Transfer Students 

I. A transfer student whose cumulative grade point average at the transfer institution(s) is 2.0 or 
above on a 4.0 scale will be admitted on clear academic status. 
 

II. A transfer student whose cumulative grade point average at the transfer institution(s) is less 
than a 2.0 on a 4.0 scale will be admitted only on academic probation. The transcript will read 
“admitted on academic probation.”  
 

III. An applicant who has been placed on academic suspension from another regionally or Council 
on Occupational Education accredited postsecondary institution may be admitted as a transfer 
student only after making a successful appeal to the College Admissions and Academic Appeals 
Committee. The decision of the committee is final.  If the transfer student is admitted upon 
appeal, the student will enter Central Alabama Community College on academic probation and 
the transcript will read “admitted upon appeal-academic probation.”  

 
 

GENERAL PRINCIPLES FOR TRANSFER OF CREDIT 
 
Traditional Credit  

I.        Coursework transferred or accepted for credit toward an undergraduate program must 
 represent collegiate course work relevant to the formal award, with course content and 
 level of instruction resulting in student competencies at least equivalent to those of the 
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I.    CLEP (College Level Examination Program- sponsored by the College Board) ʹ Central Alabama 
Community College will award credit for satisfactory performance on CLEP tests. CLEP is a 
national program of credit by examination that offers the student the opportunity to obtain 
recognition for college level achievement. Upon receipt of official results from a CLEP testing 
center, Central Alabama Community College will rant credit based on state guidelines and the 
American Council on Education (ACE) recommendations. ACE recommendations may be found 
at http:clep.collegeboard.org/develop/ace-credit. 
 

II.    Advanced Placement Test (AP) ʹ Central Alabama Community College awards credit for 
advanced placement courses taken in high school with scores of 3 or higher earned on the 
national examinations of the College Board Advanced Placement Program. Upon receipt of 
official results, Central Alabama Community College will grant credit based on state guidelines. 
 

III.     Credit for Experience in the Armed Services ʹ Central Alabama Community College grants 
credit for appropriate educational experiences in the armed service in accordance with 
recommendations from the American Council on Education’s Guide to the Evaluation of 
Educational Experiences in the Armed Services. Interested students may contact the Office of 
Enrollment Services. 

 
IV.     Statewide Articulation ʹ Students can receive college credit for technical high school courses 
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ADMISSION OF HIGH SCHOOL STUDENTS 
 
Accelerated High School Program 
A student is eligible for early admission if the following criteria are met: 

I.
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http://www.toefl.org/
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Official Admission Documents 
Central Alabama will not accept faxed documents for admission purposes. 
 
Readmissions Requirements 
Former students who have not been in attendance during the previous semester (summer term 
excluded) will be required to complete an application for readmission. Students readmitting after 
suspension are required to complete an application for readmission. A former student who has attended 
a regionally or Council on Occupational Education accredited postsecondary institution since their last 
attendance at Central Alabama will re-enter as a readmit student. 
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In the interest of assisting each student to achieve his/her maximum potential as an individual, the 
College’s Office of Student Services makes available a variety of services and information. Student 
services are supervised and coordinated by the Dean of Students. 
 
 

STUDENT SERVICES PHILOSOPHY STATEMENT 
 

The primary role of the Central Alabama Community College Student Services Division is to emphasize 
the concern of the College 

http://stars.troy.edu/
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National Toll-Free Hotlines 
National Institute on Drug Abuse Information and Referral Line 
1-800-662-HELP (M-F, 8:30 a.m. – 4:30 p.m.) 
Parents’ Resource Institute for Drug Education (PRIDE) 
1-800-241-9746 (M-F, 8:30 a.m. – 5:00 p.m.) 
 
National Council on Alcoholism and Drug Dependency, Inc. 
1-800-622-2255 
 
 

DRUG TESTING PROGRAM FOR STUDENT ATHLETES 
 

 The Alabama Community College System Board of Trustees has adopted a policy and guidelines for the 
drug testing of student athletes. In accordance with this policy, Central Alabama Community College has 
instituted a program for drug testing and for the education of student athletes on the use and abuse of 
drugs. The stated purpose of this policy is to prevent illegal drug usage; to alert student athletes to 
serious physical, mental, and emotional harm caused by drug abuse; and to maintain an athletic 
environment consistent with the high standards of the College and with the overall development and 
education of our student athletes. To comply with 
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I. Financial information submitted by parents, 
 

II. Confidential letters and recommendations placed in their files prior to January 1, 1975, provided 
these letters were collected under established policies of confidentiality and were used only for 
the purposes for which specifically collected, 

 
III. Confidential letters and statement of recommendation, placed in the records after January 1, 

1975, to which the students have waived their right to inspect and review and that are related 
to the student admissions, application for employment or job placement, or receipt of honors, 
and 

 
IV. Educational records containing information about more than one student; however, in such 

cases the institution must permit access to that part of the record that pertains only to the 
inquiring student. 

 
To review records, students and former students may go to the respective office of record (ex. Office of 
Enrollment Services, Office of Records, and Financial Aid Office), present a valid photo identification card 
and request a review of the record. Students may also complete a Request to Review Educational 
Records Form to expedite the process. The College may delay the release of the records for review for 
up to 45 days contingent upon the circumstances. The College is not required to provide access to 
records of applicants for admission who are denied acceptance or, if accepted, do not attend. 
 
Student educational records are defined as those records, files, documents, and other materials that 
contain information directly related to a student and are maintained by the College. Specifically 
excluded from the definition of “educational records” and not open to student inspection are the 
following: 

I. Records of instructional, supervisory, and administrative personnel which are in the sole 
possession of the maker and accessible only to the maker,  

 
II. Records of campus security, and  

 
III. Records, which are created or maintained by a physician, psychiatrist, psychologist, or other 

recognized professional or paraprofessional acting in a professional capacity or assisting in that 
capacity and which are created, maintained, or used only in connection with the provision of 
treatment to the student, and are not available to anyone other than persons providing such 
treatment or who could not be involved officially within the College, but such records are 
available to a physician or appropriate professional of the student’s choice. 

 
Challenge of the Contents of Educational Record 
Students may challenge information in their educational records that they believe to be incorrect, 
inaccurate, or inappropriate. The deadline for challenging an educational record will be three calendar 
years from the term in question. This challenge must be in writing and must be submitted to the Dean of 
Instruction. The Dean will decide within a reasonable period of time whether corrective action will be 
taken, and the Dean will provide written notification to the student and the Office of Records of the 
corrective action that has been approved. Students who are not provided full relief sought by their 
challenge must be referred to the Dean of Students who will inform them of their rights to a formal 
hearing. The grievance policy is outlined in the student handbook section of this catalog. 
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The final decision of Central Alabama Community College shall be in writing, shall be based solely on the 
evidence presented at the hearing(s), and shall include a summary of the evidence, and the reasons for 
the decision. The decision shall be delivered in writing via office email address and/or U.S. mail to all 
parties concerned who have a legitimate educational interest.  

I. The Dean of Students or his/her designee will correct or amend the educational record in 
accordance with the decision of the hearing if the decision is in favor of the student and inform 
the student of the amendment in writing.  
 

II. If Central Alabama Community College decides not to amend the record in accordance with the 
student’s request, the Dean of Students will inform the student of the following:  
a. The student has the opportunity to place with the educational record a statement 

commenting on the information in the record or a statement setting forth any reason for 
disagreeing with the decision of the hearing.  
 

b. The statement placed in the educational record by the student will be maintained as part of 
the record for as long as the record is held by Central Alabama Community College.  

 
c. This record, when disclosed to an authorized party, must include t stude
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TYPES, LOCATIONS, CUSTODIANS OF EDUCATIONAL RECORDS 

TYPE LOCATION CUSTODIAN 

Admissions Records Office of Enrollment Services, 
Administration Bldg., Alexander City 

Admission Specialists 

Cumulative Academic 
Records 

Office of Records, Alexander City and 
Childersburg 

Student Services Records 
Manager 

(ACSJC records before 1975 are located at Alexander City, Nunnelley State Technical College records 
before 1989 are located at Childersburg; Coosa Valley School of Nursing records are located at 
Alexander City; all other records are accessible on the Childersburg or Alexander City campus.) 

Financial Aid Records Financial Aid Office, Administration Bldg., 
Alexander City 

Director of Financial Aid 

Student Account 
Records 

Business Office, Administration Bldg., 
Childersburg 

Executive Vice President 

Athletic Eligibility 



http://www.cacc.edu/
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PLACEMENT SERVICE 
 

Placement involves aiding the student in moving from the community college to the next educational or 
career objective. Attention is placed on assisting the student in choosing the senior college to which 
he/she plans to transfer and in meeting the requirements for that college. 
 
Although the College does not consider its function to be that of a public employment service, it is 
prepared to render placement service within the limitations of its purpose and resources. 
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2015-2016 Tuition/Fee Rates 
August 18, 2015ʹ August 4, 2016 

Credit 

Hours 

In-State 

Tuition 

Out-of-

State 

Tuition 

Technology 

Fee 

Facilities 

Renewal 

Fee 

Bond 

Surety 

Fee 

Special 

Building 

Fee 

In-

State 

Total 

Out-of-

State Total 

1 $   115 $   230      $      9    $     9 $  1 $  10 $   144
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For withdrawal purposes, during mini-sessions a week is defined as two days. No refunds after the sixth 
class day. Refund checks are processed three to six weeks after the first day of the semester as 
published in the College Catalog and semester schedule.  
 
Students who are active members of the Alabama National Guard or reservists who are called to active 
duty in the time of national crisis will receive a full tuition refund at the time of withdrawal if the student 
is unable to complete the semester due to active duty orders. If a National Guard student is receiving 
Title IV funding, a re-calculation must be performed as required by Federal Title IV regulations, which 
could result in less than a 100% refund. 
 
Partial Withdrawal 
Students who do not completely withdraw from the College but drop a class during the drop/add period 
will be refunded the difference in the tuition paid and the tuition rate applicable to the reduced number 
of hours, including fees appropriate to the classes dropped. There is no refund due to a student who 
partially withdraws after the official drop/add period.  
 
Complete Withdrawal 
A student who officially withdraws from the College before completing the semester may claim a refund 
according to the following schedule: 
 

Withdrawal before the first day of the term as 
published in the College Catalog and semester 
schedule 

100% of tuition and fees refunded  

Withdrawal during the first week of classes 75% of tuition and fees refunded  

Withdrawal during the second week of classes 50% of tuition and fees refunded  

Withdrawal during third week of classes  25% of tuition and fees refunded 
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Withdrawal from Community Service Courses 
Refunds for community service courses must be requested before the first class meeting. No refunds are 
available for community service courses after the student attends a class. If eligible, students may 
receive a refund of community service course fees by completing a refund request form located in the 
Office of Records. 
 
 

GUIDELINES FOR DETERMINING ELIGIBILITY FOR TUITION RATES 
 

Students or prospective students described in either Part A or Part B below shall be eligible for in-state 
tuition rates. Nonresident students described in Part B must submit documentation to the Admissions 
Office for determination of whether or not a student meets the criteria. 

I. Resident Students 
A resident student is a person who: 

a. Is a citizen of the United States and has been a legal resident of the State of Alabama for 
at least 12 months immediately preceding admission, or whose non-estranged spouse 
has been a legal resident of the State of Alabama for such period, or (in the case of 
minors or dependent students) whose parent(s) or legal guardian has been a legal 
resident of the State of Alabama for such period; or, 
 

b. Is a member of the Armed Forces of the United States and officially stationed in 
Alabama at the time of admission, or whose non-estranged spouse, or (in the case of 
dependent students) whose parent(s) or legal guardian is a member of the Armed 
Forces of the United States and officially stationed in Alabama at the time of 
registration. 
 

II. Non-Resident Students Eligible for In-state Tuition Rates 
A student may be eligible for in-state tuition who: 

a. Is a dependent whose parent(s) or legal guardian has taken full-time permanent 
employment in Alabama and will commence said employment within 90 days of 
admission; or 
 

b. Is not a dependent but who holds full-time permanent employment in Alabama or 
whose non-estranged spouse holds permanent full-time employment in Alabama and 
employment will commence within 90 days of admission; or resides in Harris, Heard, or 
Troup County, Georgia, and attends the Alexander City campus of Central Alabama 
Community College. 

 
c. A Veteran using educational assistance under either Chapter 30 (Montgomery G.I. Bill  - 

Active Duty Program) or Chapter 33 (Post-9/11 G.I. Bill), of Title 38, United States Code, 
who lives in the State of Alabama while attending a school located in the State of 
Alabama (regardless of his/her formal State of residence) and enrolls in the school 
within three years of discharge from a period of active duty services of 90 days or  
more.  

 
d. Anyone using transferred Post-9/11 G.I. Bill benefits (38 U.S.C. § 3319 who lives in the 

State of Alabama while attending a school located in the State of Alabama (regardless of 
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Faculty from the Nursing and Allied Health Division will assist the faculty at Capstone College of Nursing 
in facilitating the registered nurse’s obtainment of clinical experiences while remaining within the 
College’s geographical area. Some of the non-nursing academic courses that are required for the 
fulfillment of a BSN degree may be obtained at Central Alabama. 
 
 

COLLEGIATE DELI 

The Collegiate Deli, located adjacent to the lobby area of the W. Byron Causey Health, Education and 
Arts Complex on the Alexander City campus, is a deli serving breakfast and lunch at reasonable costs. 
Options include salads, deli sandwiches, and combo meals. The Collegiate Deli is open to the public. It is 
independently owned and operated. For further information, call 256/215-4007.  
 
 

COMMUNITY SERVICE COURSES 

Professional development and special interest courses include noncredit learning experiences offered by 
the College. Courses may be scheduled each semester and may include short-term courses, special 
conferences and workshops, and other personal and cultural enrichment programs. Courses will be 
offered if there is sufficient interest from the community and if qualified instructional personnel are 
available. A minimum fee is charged for community service courses. For further information, call 
256/215-4302 in Alexander City, 256/378-5576 in Childersburg after 4:00 p.m. or 256/480-2066 in 
Talladega. 
 

 
DISTANCE EDUCATION COURSES 

 
Central Alabama Community College offers various opportunities for students to take courses in 
nontraditional settings including courses via the Internet. Students enrolling in Internet classes are 
required to have a Central Alabama Community College issued e-mail account and have access to a 
personal computer. For further information, contact the Chair for Distance Education. 

 
All online course exams are scheduled by the individual online instructor. The campus location, time and 
dates of all exams are the responsibility of the online instructor. All students taking an online course 
should get their exam information from their specific online instructor. If a student has a conflict in 
taking an online exam due to a scheduled class meeting or a scheduled final exam in a traditional 
class, the online instructor will need to make arrangements to give the student an alternative time to 
take the exam. 
 
Students who have failed Internet courses in the past are encouraged to take traditional classes. 
 
Interactive Distance Learning courses are taught from one site and remotely transmitted to another site. 
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TRIO PROGRAMS  
 

Educational Talent Search 
The Educational Talent Search (ETS) project is a federally funded TRIO project, which is designed to (a) 
identify qualified youth with potential for education at the postsecondary level, encourage them to 
complete secondary education and undertake a program of postsecondary education; (b) publicize the 
availability of and facilitate the application for student financial assistance to persons who seek to 
pursue postsecondary education; and (c) encourage persons who have completed educational programs 
at the secondary or postsecondary level to enter or reenter and complete these programs. An individual 
is eligible to participate in an ETS project if the individual meets the following: 

I. Requirement # 1 
a. Is a citizen or national of the United States; 

 
b. Is a permanent resident of the United States; 

 
c. Is in the United States for other than a temporary purpose and provides evidence from the 

Immigration and Naturalization Service of his or her intent to become a permanent resident; 
 

d. Is a permanent resident of Guam, the Northern Mariana Islands, or the Trust Territory of the 
Pacific Islands (Palau); OR 

 
e. Is a resident of the Freely Associated States—the Federates States of Micronesia or the 

Republic of the Marshal Islands 
 

II. Requirement # 2 
ETS currently serves eligible currently enrolled and reentered students in secondary 
education from grades 9-12, who live in target school areas of Clay, Coosa, Talladega, and 
Tallapoosa counties. 
 

Services provided by the ETS program at no charge to eligible students include: 
 

I. Academic tutoring, 
 

II. Advice and assistance in secondary school course selection and, if applicable, initial    
    postsecondary course selection, 

 
III. Assistance in preparing for college entrance examinations and completing college admission   

   applications, 
 

IV. Financial aid assistance (through CACC Financial Aid Office) 
 

V. Alternative education programs for secondary school dropouts that lead to the receipts of a  
 regular secondary school diploma, 
 

VI. Entry into General Educational Development (GED) programs; or entry into postsecondary   
 education, 
 
VII. Educational services in financial and economic literacy, 
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VIII. Admission assistance to two-year community colleges or four-year institutions, 
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An individual is eligible to participate in Student Support Services, if the student meets all of following 
requirements: 

I. Is 
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Appropriate training can be provided at the Service Center located on the Childersburg or Alexander City 
campus. 
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GENERAL POLICIES 
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ACADEMIC BANKRUPTCY 

I. Academic bankruptcy occurs when a student requests 
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Administration, may use other classifications.  In order to graduate within two years, at a minimum, 
student must pass 15 credit hours per semester.  

 
 

COURSE FORGIVENESS 
 

Students may only request “course forgiveness,” for courses taken at Central Alabama Community 
College. Students must complete the “Request for Course Forgiveness” form located in the Office of 
Student Services. The Course Forgiveness Policy will be implemented only in response to an official 
request made by the student to the Dean of Students/Associate Dean of Student Services. Course 
forgiveness will not be granted for grades earned in terms prior to the initiation of the policy (Fall 
Semester, 1998).  
 
If a student repeats a course, the last grade awarded (excluding grades of “W”) replaces the previous 
grade in the computation of the cumulative grade point average. The grade point average during the 
semester in which the course was first attempted will not be affected. The official transcript will list the 
course and grade each time it is attempted.   
 
When a course is repeated more than once, all grades for the course excluding the first grade will be 
included in computation of the cumulative grade point average. Official records at Central Alabama 
Community College will list each course in which a student was enrolled. 
 
 

CREDIT HOUR DEFINITION 

One semester credit hour will be awarded for a minimum of 750 minutes of formalized instruction that 
typically requires students to work at out-of-class assignments an average of twice the amount of time 
as the amount of formalized instruction (1,500 minutes). It is acknowledged that formalized instruction 
may take place in a variety of modes. 

While awarding semester credit hours typically occurs for instruction delivered in accordance with the 
institution standard semester calendar, it may also occur for instruction that may not follow the typical 
pattern of the institution standard semester calendar as long as the criteria for awarding such credit is 
met. 

 

FINAL EXAMINATIONS 
 
Final examinations are held in all subjects at the close of each semester when deemed appropriate by 
the instructor. A final examination schedule is issued each semester by the Dean of Instruction and is 
posted on the College website each semester. 
 

 
GRADE REPORTS 

Grades are available at My CACC, which is a web portal for student use and is found on the CACC 
website.  Students can obtain their user ID and Personal Identification Number (PIN) from the Office of 
Student Services. 
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GRADING SYSTEM 

For all courses for which students have registered, letter grades are assigned as follows: 

A Excellent  (90-100) 
B Good  (80-89) 
C Average (70-79) 
D Poor   (60-69) 
F Failure (Below 60) 
SA, SB, or SC Satisfactory 
UD, or UF Unsatisfactory 
W Withdrawal 
I Incomplete 
AU Audit  

 
Certain departments may have higher grade requirements. The grading scale for courses taught in the 
Division of Nursing and Allied Health differs from the scale above. 
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GRADES OF INCOMPLETE (͞/͟) 

At the end of the semester/term, the instructor for a course may assign a grade of “I” when a student’s 
work in a course is incomplete because of circumstances beyond his/her control, but is otherwise of 
passing quality. Unless the deficiency is made up by the midterm of the following semester/term, the 
grade of “I” automatically becomes “F.”  It is the student’s responsibility to arrange with the instructor 
the satisfactory completion of the course requirements. If the course requirements are met, the 
instructor submits a grade change to the Dean of Instruction with the appropriate grade assigned. 
 
 

INDEPENDENT STUDY 

Independent studies are approved on a limited basis for students who have extenuating circumstances 
that prevent them from enrolling in a regularly scheduled course offered by the College. An independent 
study may not be granted for a course currently taught on campus or through the Internet. Independent 
study courses will not be approved for completion within a mini-term. 
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PREREQUISITES 

A student who fails in the first course of a sequence cannot take the succeeding courses before 
repeating and passing the first course. Prerequisites for a course must be met before the course is 
taken, unless permission to omit the prerequisites is obtained from the Dean of Instruction. However, 
transfer institutions may not accept course work if prerequisites have not been met. If a student 
preregisters for a course while taking the prerequisite and does not pass the prerequisite, the student 
will be administratively deleted from the course before classes begin for that semester/term. 

 

STUDENT RIGHT-TO-KNOW ACT 

Central Alabama Community College is pleased to provide the following information regarding the 
institution’s graduation/completion and transfer-out rates. The information is provided in compliance 
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WITHDRAWAL 

A student who wishes to partially or totally withdraw from a course(s) must report to the Office of 
Student Services to complete official withdrawal forms. A student who stops attending class(es) without 
formally completing an official withdrawal is considered absent and will receive the grade earned 
according to the requirements of the course syllabus for that class at the end of the semester/term. 
These policies apply to part-time as well as full-time credit students. 
 
A student may withdraw from a course(s) up to the date published each semester/term for partial or 
total class withdrawal. The grade of “W” will appear on the permanent record and the credit hours will 
not be averaged into the grade point average. Administrative withdrawal by instructors is not allowed.  
 
A student who leaves college during or at the end of a semester/term without his/her financial 
obligations to the College fulfilled is “Not in Good Standing.”  The student may be denied future 
enrollment in the College and a hold will be placed on his/her records. 
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III. Direct Stafford Loans 
The Department of Education administers the Direct Loan program. Subsidized loans are 
awarded on the basis of financial need. Interest is deferred prior to repayment beginning and 
during authorized periods of deferment. Unsubsidized loans are not awarded on the basis of 
need. Interest is charged from the date the loan is disbursed until the loan is paid. Parents can 
borrow a PLUS loan to help pay the educational expenses of their dependent undergraduate 
student who is enrolled at least halftime in an eligible program. Parents must have an 
acceptable credit history to receive a PLUS loan. 
 
Interested students must complete the Free Application for Federal Student Aid (FAFSA) before 
receiving consideration for a Direct Loan. Borrowers at Central Alabama Community College 
(Central Alabama) are required to complete an online entrance counseling session and a 
promissory note online at www.studentloans.gov. Funds are sent directly to Central Alabama 
and posted to the student’s account. Balances due to the student will be disbursed by Central 
Alabama’s Business Office after all institutional charges have been paid. Students must be 
enrolled for a minimum of six semester hours to be eligible for loans. 
 

IV. Federal College Work Study 
Federal Work Study is part-time employment on and off campus. It allows students to earn a 
portion of the money which is needed to finance their education. Students must complete the 
Free Application for Federal Student Aid (FAFSA) and a Central Alabama Community College 
Work Study Application to receive consideration. For more information about Federal Work 
Study, please contact the Financial Aid Office.  

 
V. Alabama Student Assistance Program (ASAP) 

The Alabama Student Assistance Program (ASAP) is a state aid program that provides financial 
assistance to Alabama residents for postsecondary education at participating colleges within the 
State of Alabama. Students make application by completing the Free Application for Federal 
Student Aid (FAFSA). To be eligible, students must have demonstrated financial need. The 
student must be enrolled in at least six credit hours each semester to receive consideration for 
this grant. Since funds are limited, not all eligible students will receive this grant. For more 
information concerning the ASAP program, please contact the Financial Aid Office.  
 
 

FEDERAL AND/OR STATE AID 

http://www.studentloans.gov/
http://www.fafsa.gov/
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complete their Federal Income Tax Returns each year. Students are responsible for checking 
their MyCACC accounts frequently to determine if 
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federal aid approved. Inquiries about eligible programs should be directed to the Financial Aid 
Office. In order to receive federal financial assistance, all coursework must be required for the 
student’s declared program of study at Central Alabama. It is the responsibility of the student to 
make sure his or her declared program of study is accurate at all times in the Office of 
Enrollment Services. Students are responsible for meeting with advisors for guidance in course 
selection. Identification of courses not required for the student’s declared program of study at 
Central Alabama will result in cancellation or reduction of the student’s financial aid award.  
 

II. Program Completion 
The maximum time frame allowed to complete a program of study without financial aid penalty 
cannot exceed 1.5 times the published length of a specific program. All hours attempted, 
including transfer hours, will be included in the maximum time frame calculation. For example, a 
student in General Studies, which is 64 semester hours in length, may attempt a maximum of 96 
hours. The lifetime limit for Pell Grant funding is 12 full-time semesters. Students are 
responsible for making sure their declared program of study is accurate at all times in the Office 
of Enrollment Services.  

 
III. Required Grade Point Average and Credit Hours 

Students enrolled in long-term certificate programs or degree programs (AS, AOT, or AAS) must 
achieve the following: 
 
   After Attempting:  Minimum Cumulative GPA  Completion Rate 
   0-21 semester credit hours  1.5     58% 
   22-32 semester credit hours  1.75                                          62% 
   33 or more semester credit hours 2.0                                           67% 
 

Students enrolled in short-certificate programs (24 – 29 credit hours) must achieve the 
following: 
 
After Attempting:  Minimum Cumulative GPA  Completion Rate 
0-12 semester credit hours  1.5    58% 
12 or more semester credit hours 2.0                                            67%   

 
All hours attempted, including transfer hours, passed courses, failed courses, incomplete 
courses, developmental courses and withdrawn courses, will be counted as credit hours 
attempted in determining completion rates and maximum time frame requirements. 
 
Grades accrued at other regionally accredited postsecondary institutions, including other 
Alabama Community Colleges, are not included in the Minimum Cumulative GPA requirement. 
However, developmental (remedial) coursework received from Central Alabama will be included 
in this calculation for Satisfactory Academic Progress (SAP) purposes only. 

 
IV. Financial Aid Warning 

If a student fails to achieve the required cumulative GPA or does not successfully complete the  
required percentage of hours, he/she will be placed on financial aid warning. Students on  
warning will be allowed to receive aid and will be notified of their warning status on their  
MyCACC account. Warning will be lifted in the subsequent term if the student attains the  
required cumulative GPA and/or successfully completes the required percentage of hours for  



 

66 
 

the next term. If the student successfully completes his/her first warning semester, the student  
will be allowed to continue until he/she falls below the overall standards. 
 

V. Financial Aid Suspension 
If a student does not have the required GPA and completion rate after his/her warning  
semester, he/she will be suspended from federal financial aid. The student cannot use federal 
funding to pay for future courses until he/she regains eligibility by reaching the minimum 
standards of academic progress. If placed on academic suspension, a student is NOT eligible to 
receive financial aid for the duration of suspension, even if he/she is readmitted to Central 
Alabama upon academic appeal. The student may regain eligibility for financial aid when the 
overall satisfactory academic progress requirements are obtained.  

  
A transfer student who has been suspended from another institution is not eligible for student 
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to that parent institution. Transient students are not eligible to receive financial aid at Central 
Alabama.  

 
XII. Transfer Credit 

Grades accrued at other regionally accredited postsecondary institutions are not included in 
grade point average calculations, but courses passed ARE counted in completion of the program 
requirements. (See the Transfer Student section under Academic Policies and Regulations for 
additional information applicable to all students enrolled at Central Alabama.) 

 
XIII. Official and Unofficial Withdrawals 

Students who receive federal financial aid (Pell Grant, SEOG, and Direct Loans) may have their 
financial aid adjusted if they have a complete withdrawal during the semester. In addition, 
students who have a complete withdrawal status prior to the disbursement of aid for the 
semester may also result in an adjustment. This adjustment would be made based on assistance 
earned up to the point of withdrawal. Once a student has completed more than 60 percent of 
the semester, the student is considered to have earned all of their federal aid. 

A student’s official withdrawal date is defined as the date the student officially withdraws from 
all classes for that semester. 

A student is considered to have unofficially withdrawn for financial aid purposes when (1) the 
student does not complete the official withdrawal process; AND (2) the student earns failing 
grades (F, UD, or UF) in all courses for which he/she is registered for that semester. The 
student’s unofficial withdrawal date will be defined as the student’s last date of classroom 
attendance as determined and reported by his/her instructors.    

Students who officially OR unofficially withdraw from all courses during a semester prior to 
attending 60 percent of the semester will owe some or all of their federal aid back to the 
institution and/or the Department of Education based on the Return of Title IV Calculation. 

 
XIV. Reinstatement of Financial Aid 

A student may have financial aid reinstated if he/she attends college, at his/her own expense, 
and is able to reach the minimum standards of satisfactory academic progress. It is the student’s 
responsibility to notify the Financial Aid Office when his/her grades are in compliance with 
Central Alabama’s SAP policy. Financial aid will not retroactively pay for any semester(s) during 
which the student was not eligible. 
 

XV. Factors Affecting Financial Aid Eligibility 
Students who are not achieving satisfactory academic progress (SAP) as measured by the 
Financial Aid Office usually have experienced one or a combination of the following: 

 Receiving failing grades, 

 Repeating courses; 

 Officially or unofficially withdrawing from courses or withdrawing completely, and/or 

 





 

69 
 

 How financial need is determined;  

 

../AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.IE5/0RMX4X5S/www.cacc.edu


http://www.carcam.org/
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Employee/Dependent Tuition Waiver 
This program covers tuition only. The waiver does not cover additional expenses such as fees, books, 
and supplies. This program is designed for all full-time and Salary Schedule H-35 employees of the 
Alabama Community College System and the Alabama Community System Office and their dependents.   
  
GED Scholarship Program 
GED recipients may qualify for one free class (up to 3 credit hours) at Central Alabama following receipt 
of official scores verifying successful completion of the GED after July 2002. Eligibility is determined by 
the Alabama Community System Office, which is the State Office for the GED Testing Program. Upon 
registering for college courses at the College, GED recipients should contact the Financial Aid Office 
regarding this scholarship. 
 
Operation Family Shield Scholarship Program 
The Operation Family Shield Scholarship Program was established in 2003 for spouses and dependents 
of the Alabama National Guard or reservists called to active duty. The scholarship has been expanded in 
support of Operation Noble Eagle, Operation Iraqi Freedom, and the Global War on Terrorism. The 
scholarship provides tuition (excluding fees) during the term of the activation. Tuition scholarships shall 
be available only after all other forms of federal financial assistance have been exhausted. Applicants 
must complete the Free Application for Federal Student Aid (FAFSA). Documentation required includes 
official copies of military orders, marriage licenses, birth certificates, and IRS tax returns. Certification 
from the appropriate military office should be obtained each semester to verify continued activation. 
For additional information, contact the Financial Aid Office. 
 
Alapo, and



 

72 
 

Trade Adjustment Act  
The Trade Act of 1974, as amended, created a program to assist individuals who became unemployed as 
a result of increased imports to return to suitable employment. Information is available from the 
Employment Securities Office in your county. Eligibility for this program is determined through the 
Employment Securities Office. 
 
Transfer Scholarships 
Currently enrolled sophomore students who are completing their course work at the College in 
preparation for transfer to a university may qualify for transfer scholarships. The Financial Aid Office will 
provide information and deadline dates as scholarships become available from the transfer institutions. 
 
Additional Scholarships 
Should additional scholarships become available, notice

http://www.cacc.edu/
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For more information and application procedures, contact the nearest Veterans Affairs Office located in 
each Alabama 

http://www.goarmyed.com/


 

74 
 

Veterans Educational Assistance Program (VEAP) 
VEAP is available if a student first entered active duty between January 1, 1977, and June 30, 1985, and 
elected to make contribut
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III. The veteran or eligible person who has received credit at other institutions will be certified only 
for those courses necessary to complete the declared program of study at the College. 
Payments will be made to the student from the Department of Veteran Affairs based on the 
following payment schedule: 
a. Full-
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Phi Theta Kappa  
This society is the international two-year college organization, which honors academic excellence among 
two-year college students. Students with outstanding academic records are invited to become 
members. To be eligible for membership: one must have completed at least 12 hours of coursework that 
may be applied to an associate degree;  must have the required grade point average; must receive an 
invitation to membership from the chapter at the College, and must adhere to the moral standards of 
the society. There is a membership fee to join.  

tŚŽ͛Ɛ�tŚŽ��ŵŽŶŐ�^ƚƵĚĞŶƚƐ�ŝn American Universities and Colleges  
Students are selected by faculty and administrators based on academic achievement, community 
service, and leadership. The names of honorees are included in the national organization publication, 
Who’s Who Among Students in American Universities and Colleges.  
 
 

CAMPUS ORGANIZATIONS 
 

Ambassadors 
Central Alabama Ambassadors are students who serve as hosts and hostesses for the College. These 
students, who are selected through an application and interview process, assist various educational, 
community, service and corporate entities as a goodwill gesture on behalf of the College. Students may 
receive a scholarship based on their service.  
 
AWS (American Welding Society)  
AWS is a multi-faceted, non-profit organization whose major goal is advancing the science, technology, 
and application of welding and related joint disciplines. AWS has led the way in supporting welding 
education and technology development to ensure a strong, competitive, and comfortable way of life for 
America and its people. Membership included a subscription to the Welding Journal, the most current 
welding handbook, discounts on AWS technical publications and educational programs, membership in a 
local AWS Section, membership certificate, card and insignia, electronic forums, and computer-based 
research. 
 
Baptist Campus Ministries 
This religious organization provides opportunity for Christian fellowship. Students of all denominations 
are welcome. 
 
Circle K 
Circle K is a service organization sponsored by Kiwanis International. Circle K clubs on college and 
university campuses provide students with opportunities to participate in organized volunteer activities. 
Results of joining together to perform service in a Circle K club include fellowship and the opportunity to 
develop leadership skills. There is a membership fee to join. 
 
Coosa Valley Association of Nursing Students and Licensed Practical Nursing Association of Alabama-
Student Organization 
The associate degree nursing students and the practical nursing students’ organizations offer nursing 
students the opportunity to participate in activities that are related to health care. 
The National Student Nurses’ Association mentors the professional development of future registered 
nurses and facilitates their entrance into the profession by providing educational resources, leadership 

http://www.aws.org/w/a/
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opportunities, and career guidance. The local organization participates in several community service 
projects and charitable drives.   
 
The Licensed Practical Nursing Association of Alabama Student Organization is the student organization 
of the Practical Nursing program. Students become members of the State Association, have the 
opportunity to attend the annual State Convention, and participate in various community health-related 
projects.  
 
Cultural Unity Organization 
This organization works to recognize and encourage leadership, service, and character. Its purpose is to 
encourage and foster unity among all students enrolled at the College. 
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 List of promoting students 
 

 List of officers by title and any special function of the officers 
 

 Statement of the terms of the officers and the time and method of election 
 

 Frequency of meetings 
 

 Statement of membership dues, including amount and frequency of payment and provision for 
disposition of any funds in the event of dissolution of the organization 

 

 Provision for club advisors and name of club advisor (must have been employed at least one 
year at Central Alabama Community College in a full-time capacity)   

 

 Statement of any national, state, or regional affiliation, if applicable (a copy of the affiliation’s 
constitution must be attached) 

 
Approval Process  

 The Office of Student Services will review the documents to ensure that all requirements have 
been met and will forward the request to the Student Government Association Executive 
Council. 

 

 The Student Government Association Executive Council will review the documents and forward 
them to the Dean of Students or his/her designee with a recommendation. 

 

 The Dean of Students will review the request and governing constitution and forward the 
constitution to the Central Alabama Community College Executive Committee for approval.  

 

 After approval by the Executive Committee, the Dean of Students will forward the request to 
the President of Central Alabama Community College for final approval.  

 

 Upon final approval, the requesting organization will identify its organization representative to 
the Student Government Association. This individual will serve as the organization’s liaison to 
the SGA.  

 

 Any change or amendment affecting the nature or purpose of the organization as originally 
approved must be approved by the Dean of Students. 

 
Annual Recognition Procedures of Clubs and Organizations 
A student organization must follow the process below to continue receiving official recognition: 
 

 Submit an annual report to the Student Government Association and the Student Activities 
Coordinator. 
 

 The annual report (due two weeks before the end of spring term) must reflect how the 
organization has continued to fulfill the original purpose, goals, etc. of its charter, constitution, 
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and bylaws and shall include a financial statement. Other information deemed necessary may be 
requested. 

 Complete and submit a Registration of Student Organization form to the Office of Student 
Services no later than October 1 of each fall semester. 
 

 Maintain an up-to-date copy of the constitution on file with the Office of Student Services. 
  
Rights and Privileges of Official Recognition 
Organizations that are recognized officially by the College are entitled to the following rights and 
privileges: 
 

 Sponsor College-endorsed student events and fundraising activities: 
 

 Maintain a student organization funding account. 
 

 Publicize organization and organization-related activities on campus. 
 

 Use campus facilities for organization meetings and activities.  
 

 Receive event planning and promotional support from the Office of Student Services.  
 

RESPONSIBILITY OF CLUB/ORGANIZATION SPONSOR(S) 

All student organizations must have a minimum of one qualified sponsor. When membership exceeds 
50, organizations are urged to obtain an additional faculty or staff sponsor. 

Any full-time faculty or professional staff member with at least one year of experience at Central  
Alabama Community College may, with the approval of the employee’s supervising Dean and Dean of 
Students serve as an advisor to a student organization. The supervising Dean and Dean of Students must 
approve any change in club advisor. Any employee of the College may serve as assistant advisor; 
however, the designated faculty or professional staff sponsor serves as the primary contact for the 
organization and is the individual responsible for the conduct of the organization. 
 
An employee who agrees to serve as a club sponsor accepts the responsibility of encouraging the 
organization in its purpose and activities within the limits of College policy and the goals and objectives 
of the organization as set forth in the statement of purpose and constitution. Sponsors are responsible 
for being familiar with and operating within the following parameters:  
 

 The Student Handbook, College Catalog, and other College regulations pertaining to the 
students, fundraising, and speakers 

 

 The constitution and purposes of the student organization they are advising 
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must attend club-sponsored activities, with the exception of routine meetings. This includes on and off 
campus activities as well as in-state and out-of-state activities. 
 
Advisors must obtain emergency contact information on all students participating in any off-campus 
activity and distribute to the Student Activities Coordinator and Dean of Students. 
 
Sponsors must take all appropriate steps necessary to resolve any conflicts while supervising student 
activities at the time of occurrence. Sponsors must review the Code of Student Conduct with students 
and obtain and maintain Acknowledgement of Code of Student Conduct forms from all student 
participants. Advisors are responsible for making appropriate notifications, using an Incident Report 
form to the Dean of Students immediately when accidents, illnesses, conflicts, or other unusual 
circumstances arise.   
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 If the activity requires students to miss class in order to participate, the Organization Sponsor 
must obtain permission for the excused absence by completing a Request For Excused 
Absence—College Function form and submitting it to the Office of Student Services. This form 
should be submitted at least three working weeks in advance. 

 

 Students must ride in College approved transportation for off-campus activities when College 
transportation is provided or sign an official College Transportation Waiver form and submit to 
the Office of Student Services.  

 
 

VISITING SPEAKER/PERFORMER/PROGRAM POLICY 

In the interest of orderly administration, effective public relations, adequate preparation and 
reservation of facilities, and proper maintenance of the campus, the following procedures have been 
established by the College:  

 An outside speaker (one who is not a registered member of the student body or the faculty and 
staff of this College) may be invited to speak on campus only by an officially recognized student 
organization, faculty organization, or staff organization. 
 

 The officers and the faculty sponsor of the student organization sponsoring an outside 
speaker/program shall assume full responsibility for making the necessary arrangements, paying 
all expenses, and preserving the peace and dignity of participants in the scheduled event.  Any 
responsible officer or sponsor who willfully violates this policy will be subject to appropriate 
disciplinary actions as outlined in the Student Handbook or Personnel Handbook. 
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approved by the Dean of Students, who shall be primarily concerned with the prevention of 
excessive litter spoiling the appearance of the campus. 

 Be removed by the sponsoring organization within 24 hours following the scheduled event, 
should such organization desire to preserve the material for some future use. 

  
The sponsoring organization shall make it clear, at the time the speaker is introduced at the event, that 
views expressed by the speaker are not necessarily those of the College or the organization. 
 
 

STUDENT CLUB/ORGANIZATION FUNDRAISING POLICY 
 

All fundraising projects conducted at the College must be related to the mission of the College and of 
the Alabama Community College System. Any fundraising projects conducted by any College club, 
organization, or department must be approved in advance by appropriate administrators. 

The approval process should be initiated by submitting a Request to Conduct Fundraising Activities 
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 Educational and service leadership trips and projects 
 

 Club and organization t shirts, hats, and accessories 
 

 Advertising and promotional products of the club or organization 
 

 Guest speakers or professional development workshops and events 
 

 Pre-approved entertainment events e.g. dances, competitions, etc.  
 

 Refreshments, meals, and drinks for meetings and events and activities (with the exception of 
alcohol and products that are prohibited on campus) 

All fund raising expenditures must be approved prior to purchase by the Dean of Students and must 
follow all CACC and State of Alabama Department of Postsecondary purchasing policies and procedures.  

 
 

GENERAL POLICIES FOR CLUBS AND ORGANIZATIONS 

Campus organizations shall be open to all students without respect to race, creed, national origin, sex, 
sexual orientation, or disability. All clubs and organizations must conform to the laws and policies of the 
State of Alabama, the Alabama Community College System, Central Alabama Community College, and 
the Student Government Association. 

No club or organization shall interfere or support interference with the regular academic pursuit of any 
student. No club or organization shall cause or encourage non-attendance of classes for campus 
activities without prior consent of proper College officials. No club or organization will encourage any 
action that might cause disrepute to a student, instructor, or College activity.

CLUBS%20AND%20ORGANIZATION%20FORMS%20INDEX.pdf
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DEGREE & CERTIFICATE AWARDS 
 

Central Alabama Community College awards the Associate in Science, the Associate in Applied 

Science, the Associate in Occupational Technology, certificates, and short-term certificates. 

 
I. The Associate in Science degree is designed for students who plan to transfer to a senior 

institution in order to pursue a course of study in the liberal arts, sciences, or a specialized 
professional field. The AS degrees shall be comprised of at least 60 semester credit hours but 
no more than 64 semester credit hours. 

 
II. The Associate in Applied Science degree program is designed for students who plan to seek 

employment based upon the competencies and skills attained through a specific program of 
study. While not designed to meet the needs of students who transfer to senior institutions, 
portions of these programs may transfer. The AAS degree shall be comprised of at least 60 
semester credit hours but no more than 76 semester credit hours.  

 
III. The Associate in Occupational Technology degree program is designed for students seeking a 

combination of technically oriented courses to meet specific career objectives and the 
opportunity to become multi-skilled technicians. In addition to completing the general 
education requirements, students will also complete course work in primary and secondary 
technical specialties. The AOT degree shall be comprised of at least 60 semester credit hours 
but no more than 76 semester credit hours. 

 
IV. The Certificate Program is designed for a student who plans to seek employment based upon 

the competencies and skills attained through a specific program of study. Certificate programs 
shall be comprised of at least 30 semester credit hours but no more than 60 semester credit 
hours. 
 

V. The Short-term Certificate program is designed for students seeking entry level employment 
in a technical field. Short-term certificate programs equal to or less than 29 semester hours 
shall be comprised of at least 9 semester credit hours but no more than 29 semester credit 
hours. 
 

 
GENERAL EDUCATION STUDENT LEARNING OUTCOMES 

 
All graduates of Associate Degree and Certificate programs will meet the following student learning 
outcomes:   
 

 Students will demonstrate the ability to communicate orally, (Assessed in SPH106) 

 Students will demonstrate fundamental mathematical skills. (Assessed in MTH100 or MTH116)  

 Students will demonstrate competency in writing skills. (Assessed in ENG101 or ENG131) 

 Students will demonstrate skills in the basic use of computers. (Assessed in CIS146)  
 

 
 



 

 

88 
 

 

ASSOCIATE DEGREE REQUIREMENTS & CERTIFICATE REQUIREMENTS 
 

As required by the 
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PROGRAM COMPLETION 
 

An Associate Degree program can be completed in two years. A certificate program can be completed in 
one to two years, and a short-term certificate can be completed in two terms. Program completion within 
the stated time frames will depend on the fulfillment of required developmental courses, student course 
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ACADEMIC TRANSFER
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The Associate in Science degree requires a minimum of 60 semester hours. This degree is planned  
to provide course work in the general education core.  Associate in Science degree students do not 
major in an academic discipline at Central Alabama Community College. Majors are defined by the 
institutions to which these students transfer. Students do, however, identify a pre-major to help 
students and advisors in schedule planning. 
 
 Students who plan to transfer to a four-year institution may find detailed information and assistance 
in the Office of Dean of Instruction and the Office of Student Services on both campuses. Students  
can consult http://stars.troy.edu for detailed information regarding transfer of credit. Counselors and 
academic advisors are available to help students develop a plan of study for graduation from Central 
Alabama Community College. 
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 Remaining semester hours to be selected from Humanities and/or Fine Arts ......................... 3 
 ART 100 Art Appreciation 

 ART 203 Art History 
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AREA IV History, Social, & Behavioral Sciences ......................................................................... 12 
 

Must complete 3-6 semester hours in History* ........................................................................ 3 
HIS 101 Western Civilization I 
HIS 102 Western Civilization II 
HIS 121 World History I 
HIS 122 World History II 
HIS 201 U.S. History I 
HIS 202 U. S. History II 

 
Must complete at least 6-9 semester hours from among other disciplines in the Social & 
Behavioral Sciences ................................................................................................................... 9 

ANT 200 Introduction to Anthropology 
ECO 231 Principles of Macroeconomics 
ECO 232 Principles of Microeconomics 
GEO 100 World Regional Geography 
POL 200 Introduction to Political Science 
POL 211 American National Government 
PSY 200 General Psychology 
PSY 210 Human Growth and Development 
SOC 200 Introduction to Sociology 

 
In addition to History, the Social & Behavioral Sciences include, but are not limited to: Anthropology, 
Economics, Geography, Political Science, Psychology, and Sociology. 
 
AREA V Elective Courses ................................................................................................. 19-23** 
      CIS 146 (Must complete 3 semester hours in Computer Science) ........................... 3  
      ORI 105 Orientation and Student Success ............................................................... 3  
      Courses appropriate to degree requirements of the individual student and  
      electives. .................................................................................................................. (13-17) 
  
Students completing courses that have been approved for the General Studies Curriculum and are 
appropriate to their major/and or degree program may transfer these courses with credit applicable to 
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CAREER TECHNICAL PROGRAMS 
 
Career Technical programs are designed to prepare the student for a technical or semiprofessional 
field. Students enrolled in Associate in Applied Science degree, Associate in Occupational 
Technologies, and certificates programs receive a balance of general education and specialized 
training.  Certificate programs in the Career Technical division require a minimum of 30 semester 
hours and a maximum of 60 semester hours; short-term certificate programs require a minimum of  
9 semester hours and a maximum of 29 semester hours. Depending on the short-term certificate 
program, general education courses may not be required.  
 
Awarding Credit for Previous Training and Work Experience in Career Technical Fields 
Central Alabama Community College awards credit for previous training and work experience in  
career and technical programs of study through evaluation of a portfolio with relevant materials to 
determine college equivalent learning. Additional information concerning portfolio review is located 
on page  
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TECHNICAL CONCENTRATION                                                                                      SEMESTER HOURS 
CHD 100  Introduction of Early Care and Education of Children  ............................. 3 
CHD 204 Methods and materials for Teaching Children   ........................................ 3 
CHD 206 Children’s Health and Safety ..................................................................... 3 
CHD 211 Child Development Seminar ...................................................................... 1 
CHD 219 Supervised Practical Experience ................................................................ 2 
 
Total Credit Hours in the Short-term Certificate ʹ Child Development  ....................... 12 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CHILD DEVELOPMENT – Short Certificate  
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GENERAL EDUCATION                 SEMESTER HOURS 
ENG 101  English Composition I ................................................................................ 3 
CIS 146  Microcomputer Applications ..................................................................... 3 
MTH 100 
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GENERAL EDUCATION COURSES                                                                                  SEMESTER HOURS 
CIS 146  Microcomputer Applications ..................................................................... 3 
ENG 101  English Composition I ................................................................................ 3 
MTH 100  Intermediate College Algebra ................................................................... 3 
MTH 112  Pre-calculus Algebra .................................................................................. 3 
SPH 106  Fundamentals of Oral Communication ..................................................... 3 
ORI 105 Orientation and Student Success .............................................................. 3 
 
Total General Education Credit Hours ....................................................................... 18 
 
GENERAL EDUCATION, TECHNICAL CONCENTRATION  
& ELECTIVE COURSES                                                                                                     SEMESTER HOURS 
BUS 241 Principles of Accounting I .......................................................................... 3 
CIS 130  Intro to Information Systems .................................................................... 3 
CIS 150  Introduction to Computer Logic and Programming .................................. 3 
CIS 191  Intro to Computer Programming Concept ................................................ 3 
CIS 199  Network Communications ......................................................................... 3 
CIS 207  Introduction to Web Development .......................................................... 3 
CIS 268  Software Support ...................................................................................... 3 
CIS 269  Hardware Support ..................................................................................... 3 
CIS 281   Systems Analysis and Design ..................................................................... 3 
Computer Science Electives (From CIS prefix listed in catalog) ........................................ 15 
 
Total General Education, Technical Concentration &  
Elective Courses Credit Hours ................................................................................... 43 
 
Total Credit Hours in the Certificate ʹ Computer Science  .........................................  60 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

COMPUTER SCIENCE – Certificate 
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COMPUTER CYBERSECURITY ʹ Short Certificate 
 
TECHNICAL CONCENTRATION & ELECTIVE COURSES                                              SEMESTER HOURS 
CIS 246  Ethical Hacking .......................................................................................... 3 
CIS 280  Network Security ....................................................................................... 3 
CIS 282          Computer Forensics .................................................................................. 3 
 
Total Short Certificate Credit Hours ............................................................................ 9 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

COMPUTER SCIENCE – Short Certificate 

C 
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GENERAL EDUCATION COURSES                                                                                  SEMESTER HOURS 
CIS 146  Microcomputer Applications ..................................................................... 3 
ENG 101  English Composition I  ............................................................................... 3 
PHL 206  Ethics & Society ......................................................................................... 3 
MTH 100   Intermediate College Algebra ................................................................... 3 
Math or Natural Science Elective* .................................................................................  3/4 
PSY 200 General Psychology ................................................................................... 3 
SPH 106 Fundamentals of Oral Communication ..................................................... 3 
ORI 105 Orientation and Student Success  ............................................................. 3 
 
Total General Education Credit Hours ..................................................................24/25 
  
TECHNICAL CONCENTRATION & ELECTIVE COURSES                                              SEMESTER HOURS                                                                             
DDT 104          Intro to Computer Aided Drafting and Design ............................................. 3 
DDT 111 Fundamentals of Drafting and Design Technology ................................... 3 
DDT 116 Blueprint Reading for Construction ........................................................... 3 
DDT 124 Intro to Technical Drawing  ....................................................................... 3 
DDT 125 
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GENERAL EDUCATION COURSES                                                                                  SEMESTER HOURS 
CIS 146  Microcomputer Applications ..................................................................... 3 
ENG 101  English Composition I  ............................................................................... 3 
MTH 100   Intermediate College Algebra ................................................................... 3 
SPH 106 Fundamentals of Oral Communication ..................................................... 3 
ORI 105 Orientation and Student Success  ............................................................. 3 
 
Total General Education Credit Hours 

Murs
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GENERAL DRAFTING AND DESIGN TECHNOLOGY ʹ Short Certificate  
 
TECHNICAL CONCENTRATION                                                                                      SEMESTER HOURS 
DDT 104           Intro to Computer Aided Drafting and Design .......................................... 3 
DDT 111 Fundamentals of Drafting and Design Technology ................................... 3 
DDT 144 Basic 3D Modeling  .................................................................................... 3 
 
Total Credit Hours in the General Short-term Certificate ʹ Drafting  ............................ 9 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DRAFTING AND DESIGN TECHNOLOGY –  Short Certificate 
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ARCHITECTURAL DRAFTING AND DESIGN TECHNOLOGY ʹ Short certificate 

 
TECHNICAL CONCENTRATION                                                                                      SEMESTER HOURS 
DDT 104           
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GENERAL EDUCATION COURSES                                                                                  SEMESTER HOURS 
CIS 146  Microcomputer Applications ..................................................................... 3 
ENG 101 English Composition I ................................................................................ 3 
MTH 100  Intermediate College Algebra ................................................................... 3 
SPH 106 Fundamentals of Oral Communication ..................................................... 3 
History, Social and Behavior Sciences Elective* .................................................................. 3 
Humanities & Fine Arts Elective* ........................................................................................ 3 
Natural Science Elective* .................................................................................................... 4 
ORI 105 Orientation and Student Success .............................................................. 3 
 
Total General Education Credit Hours ....................................................................... 25 
 
TECHNICAL CONCENTRATION & ELECTIVE COURSES                                              SEMESTER HOURS                                                                         
BUS 150              Business Math ......... ……………………………………………………………………………..3 
BUS 215 Business Communication……………………………………... ................................. 3 
BUS 241 Principles of Accounting I  ......................................................................... 3 
BUS 242 Principles of Accounting II ......................................................................... 3 
BUS 263 The Legal and Social Environment of Business ......................................... 3 
BUS 271 Business Statistics I .................................................................................... 3 
ECO 231 Principles of Macroeconomics .................................................................. 3 
ECO 232 Principles of Microeconomics ................................................................... 3 
OAD 101   Beginning Keyboarding .............................................................................. 3 
Business Electives (from BUS or OAD) ............................................................................... 12 
Electives**  ................................................................................................................... 3 
 
Technical Concentration & Elective Courses Credit Hours .......................................... 42 
 
Total Credit Hours in the Associate in Applied Science ʹ General Business ................. 67 
*Refer to pages 91, 92 & 93 for general education electives 
**Electives may come from any area 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

GENERAL BUSINESS – Associate in Applied Science  
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TECHNICAL CONCENTRATION                                                                                      SEMESTER HOURS 
BUS 150 Business Math ........................................................................................... 3 
BUS 215 Business Communication .......................................................................... 3 
BUS 241 Principles of Accounting I .......................................................................... 3 
BUS 263 The Legal and Social Environment of Business ......................................... 3 
 

Total Credit Hours in the Short-term Certificate ʹ General Business ........................... 12 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GENERAL BUSINESS – Short Certificate 
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TECHNICAL CONCENTRATION                                                                                      SEMESTER HOURS 
ASC 111 Principles of Refrigeration ......................................................................... 3 
ASC 113 Refrigeration Piping Practices ................................................................... 3 
ASC 121 Principles of Electricity for HVACR ............................................................ 3 
ASC 122 HVACR Electric Circuits .............................................................................. 3 
ASC 148 Heat Pump Systems I ................................................................................. 3 
ASC 150 Basic Sheet Metal Processes ..................................................................... 6 
ILT 117 Principles of Construction Wiring  ............................................................. 3 
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**Refer to pages 91, 92
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INDUSTRIAL ELECTRONICS and INSTRUMENTATION ʹ Short Certificate 
 

TECHNICAL CONCENTRATION & ELECTIVE COURSES                                              SEMESTER HOURS 
AUT 102 Manufacturing Fundamentals ................................................................... 3 
ILT 108 Introduction to Instruments and Process Controls ................................... 3 
ILT 160 DC Fundamentals ...................................................................................... 3 
ILT 161 AC Fundamentals ...................................................................................... 3 
ILT 162 Solid State Fundamentals .......................................................................... 3 
ILT 163 Digital Electronics ...................................................................................... 3 
ILT 209 Motor Controls I .......................................................................................  3 
ILT 239 Certification Preparation ........................................................................... 3 
Electives (From ILT and INT prefixes) .................................................................................. 2 
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GENERAL INDUSTRIAL ELECTRONICS ʹ Short Certificate 
 

TECHNICAL CONCENTRATION                                                                                      SEMESTER HOURS 
ILT 160 DC Fundamentals ...................................................................................... 3 
ILT 194 Introduction to Programmable Logic Controllers (AUT 114) .................... 3 
ILT 218 Industrial Robotics Concepts ..................................................................... 3 
 
Total Credit Hours in the Short-term Certificate ʹGeneral Industrial Electronics ........... 9 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

INDUSTRIAL ELECTRONICS TECHNOLOGY – Short Certificate 
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BIOMEDICAL TECHNOLOGY ʹ Short Certificate 
 

TECHNICAL CONCENTRATION COURSES                                                                    SEMESTER HOURS                                                                                                      
AUT 136 Principles of Refrigeration (ASC 111) ........................................................ 3 
ILT 109  Electrical Blueprint Reading I .................................................................... 3 
ILT 164 Circuit Fabrication I ................................................................................... 1 
ILT 169 Principles of Hydraulics/Pneumatics (INT 118 or AUT 130) ...................... 3 
ILT 203 Biomedical Electronics I............................................................................. 3 
ILT 204 Biomedical Electronics II............................................................................ 3 
ILT 239 Certification Preparation ........................................................................... 3 
ILT 281 Special Topics ............................................................................................ 3 
ILT 294 Biomedical Electronics Clinical I ................................................................ 3 
ILT 295 Biomedical Electronics Clinical II  .............................................................. 3 
 
Total Credit Hours in the Short-term Certificate ʹ Industrial Electronics  
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GENERAL EDUCATION & ELECTIVE COURSES                                                            SEMESTER HOURS 
CIS 146  Microcomputer Applications ..................................................................... 3 
ENG 131  Applied Writing I ........................................................................................ 3 
History, Social and Behavior Sciences Elective* .................................................................. 3 
Humanities & Fine Arts Electives**
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CNC 232 Basic Tool and Die ..................................................................................... 4 
CNC 235 Basic Die Construction ............................................................................... 5 
CNC 281 Special Topics in Computerized Numerical Control (Heat Treatment) ..... 3 
 
Total Technical Concentration Minor Credit Hours  ................................................... 13 
 
Total Credit Hours in the Associate in Occupational Technology ʹ  
Machine Shop Technology........................................................................................ 76 
 
*Refer to pages 91, 92 & 93 for general education electives 
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 Credit Hours in the Short-term Certificate ʹ �E��KƉĞƌĂƚŽƌ��͙͙͙͙ϭϱ 

 
 

CNC SPECIALIST - Short Certificate 
 

TECHNICAL CONCENTRATION                                                                                      SEMESTER HOURS 
CNC 111    Introduction to Computer Numerical Control (MSP111) .......................... 2 
CNC 112 Computer Numeric Control Turning (MSP112) ......................................... 3 
CNC 113    Computer Numeric Control Milling ........................................................... 3 
CNC 121  Basic Blueprint Reading for Machinists (MSP121) .................................... 2 
CNC 142    Applied Geometry for CNC Machine ......................................................... 2  
CNC 213              Advanced Computer Numerical Control Milling ....................................... 3 
CNC 215              Quality Control and Assurance ................................................................. 3 
CNC 223    Computer Numerical Control Graphics Programming:  Milling ................ 3 
CNC 230    Computer Numerical Control Special Projects .......................................... 3 
 
Total Credit Hours in the Short-term Certificate ʹ CNC Specialists .............................. 24 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MACHINE SHOP – Short Certificate   
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MANUAL MILLING MACHINE OPERATOR ʹ Short Certificate 
 

TECHNICAL CONCENTRATION                                                                                      SEMESTER HOURS 
MSP 101 Basic Machining Technology ..................................................................... 5 
MSP 121 Basic Blueprint Reading for Machinists (CNC121) ..................................... 2 
MSP 104 Basic Machining Calculations .................................................................... 2 
MSP 107 Milling Machines ....................................................................................... 3 
 
Total Credit Hours in the Short-term Certificate ʹ Manual Milling Machine  
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TOOL AND DIE ʹ Short Certificate 
 

TECHNICAL CONCENTRATION COURSES                                                                    SEMESTER HOURS                                                                                         
CNC/MSP 181   Special Topics in Computerized Numerical Control ................................... 3 
CNC/MSP 215   Quality Control and Assurance .................................................................. 3 
CNC/MSP 218   Programming and Set-up Electrical Discharge Machine  ........................... 6 
CNC/MSP 221   Advanced Blueprint Reading for Machinists .............................................. 3 
CNC/MSP 232   Basic Tool and Die ...................................................................................... 4 
CNC/MSP 235   Basic Die Construction ............................................................................... 5 
CNC/MSP 281   Special Topics  ............................................................................................ 3 
 
Total Credit Hours in the Short-term Certificate Tool and Die .................................... 27 
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Industrial Maintenance Option 
 

GENERAL EDUCATION & ELECTIVE COURSES                                                            SEMESTER HOURS 
CIS 146  Microcomputer Applications ..................................................................... 3 
ENG 101  English Composition I ................................................................................ 3 
MTH 100  Intermediate College Algebra ................................................................... 3 
Math/Science Elective* ....................................................................................................... 3 
Humanities and Fine Arts Elective** ................................................................................... 3 
PSY 200  General Psychology ................................................................................... 3 
SPH 106  Fundamentals of Oral Communication ..................................................... 3 
ORI 105 Orientation and Student Success .............................................................. 3 
 

Total General Education Credit Hours ....................................................................... 24 
 

MANUFACTURING TECHNOLOGY TECHNICAL CORE COURSES                             SEMESTER HOURS                                             
AUT 130 Fundamentals of Industrial Hydraulics and Pneumatics (ILT 169) ............ 3 
AUT 102  Manufacturing Fundamentals (Lean Manufacturing & OSHA) ................. 3 
AUT 104 Blueprint Reading for Manufacturing (DDT 114, MSP 121) ...................... 3 
AUT 114 Introduction to Programmable Logic Controllers (ILT 194, INT 184) ........ 3 
AUT 116 Introduction to Robotics ........................................................................... 3 
AUT 197 Special Topics (Machining) ........................................................................ 2 
ILT 160 DC Fundamentals (AUT 110, INT 101) ....................................................... 3 
ILT 161 AC Fundamentals (AUT 111, INT 103) ....................................................... 3 
MSP 101 Basic Machining Technology ..................................................................... 5 
 

Total Manufacturing Technology Core Credit Hours .................................................. 28 
 

INDUSTRIAL MAINTENANCE OPTION COURSES                                                       SEMESTER HOURS 
AUT 136 Principles of Refrigeration (ASC 111) ........................................................ 3 
AUT 138 Principles of Industrial Mechanics (INT 117) ............................................. 3 
AUT 219 PLC Application  ......................................................................................... 3 
AUT 230 Preventive and Predictive Maintenance (INT 126) ................................... 3 
AUT 250 Introduction to Process Control (ILT 108, INT 105) ................................... 3 
ILT 166 Motor and Transformers I ......................................................................... 3 
WDT 108 SMAW Fillet/OFC ....................................................................................... 3 
WDT 122 SMAW Fillet/OFC Lab  ............................................................................... 3 
 

Total Industrial Maintenance Option Credit Hours .................................................... 24

3
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AUTOMOTIVE MANUFACTURING - Certificate 
 
GENERAL EDUCATION COURSES                                                                                  SEMESTER HOURS 
CIS 146  Microcomputer Applications ..................................................................... 3 
ENG 101  English Composition I ................................................................................ 3 
MTH 100  Intermediate College Algebra ................................................................... 3 
SPH 106  Fundamentals of Oral Communication ..................................................... 3 
ORI 105 Orientation and Student Success  ............................................................. 3 
 
Total General Education Credit Hours ....................................................................... 12 
 
MANUFACTURING TECHNOLOGY CORE COURSES                                                   SEMESTER HOURS 
AUT 102  Manufacturing Fundamentals (Lean Manufacturing & OSHA) ................. 3 
AUT 104 Blueprint Reading for Manufacturing (DDT 114, MSP 121) ...................... 3 
AUT 114 Introduction to Programmable Logic Controllers (ILT 194, INT 184) ........ 3 
AUT 116 Introduction to Robotics ........................................................................... 3 
ILT 160 DC Fundamentals (AUT 110, INT 101) ....................................................... 3 
ILT 161 AC Fundamentals (AUT 111, INT 103) ....................................................... 3 
 
Total Manufacturing Technology Core Credit Hours .................................................. 18 
 
AUTOMOTIVE MANUFACTUIRNING TECHNOLOGY COURSES                               SEMESTER HOURS 
(Choose 12 hours from the list below)                                                              
AUT 106 Quality Control and Inspection Techniques .............................................. 3 
AUT 118 Introduction to Engineering Technology (ILT 100) .................................... 3 
AUT 130 Fundamentals of Industrial Hydraulics and Pneumatics (ILT 169)  ........... 3 
AUT 136 Principles of Refrigeration (ASC 111) ........................................................ 3 
AUT 138 Principles of Industrial Mechanics (INT 117) ............................................. 3 
AUT 154 Metallurgy  ................................................................................................ 3 
AUT 158 Die Fundamentals  ..................................................................................... 3 
AUT 160 Die Construction and Tryout  .................................................................... 3 
AUT 161 Die Maintenance and Repair (CNC 161) .................................................... 3 
AUT 169 Basic CAD (DDT 104) .................................................................................. 3 
AUT 190 Special Topics (Welding) ............................................................................ 1 
AUT 191 Special Topics (Welding) ............................................................................ 2 
AUT 192 Special Topics (Welding) ............................................................................ 3 
AUT 193 Special Topics (Electrical/Electronic) ......................................................... 1 
AUT 194 Special Topics (Electrical/Electronic) ......................................................... 
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INDUSTRIAL MAINTENANCE - Certificate 
 

GENERAL EDUCATION COURSES                                                                                  SEMESTER HOURS 
CIS 146  Microcomputer Applications ..................................................................... 3 
ENG 101  English Composition I ................................................................................ 3 
MTH 100  Intermediate College Algebra ................................................................... 3 
SPH 106  Fundamentals of Oral Communication ..................................................... 3 
ORI 105 Orientation and Student Success  ............................................................. 3 
Total General Education Credit Hours ....................................................................... 15 
 
MANUFACTURING TECHNOLOGY CORE COURSES                                                   SEMESTER HOURS 
AUT 102  Manufacturing Fundamentals (Lean Manufacturing & OSHA) ................. 3 
AUT 104 Blueprint Reading for Manufacturing (DDT 114, MSP 121) ...................... 3 
AUT 114 Introduction to Programmable Logic Controllers (ILT 194, INT 184) ........ 3 
AUT 116 Introduction to Robotics ........................................................................... 3 
ILT 160 DC Fundamentals (AUT 110, INT 101) ....................................................... 3 
ILT 161 AC Fundamentals (AUT 111, INT 103) ....................................................... 3 
 
Total Manufacturing Technology Core Credit Hours .................................................. 18 
 
INDUSTRIAL MAINTENANCE OPTION COURSES                                                       SEMESTER HOURS 
AUT 138 Principles of Industrial Mechanics (INT 117) ............................................. 3 
AUT 230 Preventive and Predictive Maintenance (INT 126) ................................... 3 
AUT 250 Introduction to Process Control (ILT 108, INT 105) ................................... 3 
ILT 166  Motor and Transformers I  ........................................................................ 3 
WDT 108 SMAW Fillet/OFC ....................................................................................... 3 
WDT 122 SMAW Fillet/OFC Lab  ............................................................................... 3 
 
Total Industrial Maintenance Option Credit Hours .................................................... 18 
 
Total Credit Hours in the Certificate - Manufacturing  
Technology (Industrial Maintenance Option) ............................................................ 51 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MANUFACTURING TECHNOLOGY – Certificate  
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INDUSTRIAL MAINTENANCE ʹ Short Certificate 
 

TECHNICAL CONCENTRATION COURSES                                                                    SEMESTER HOURS 
AUT138 Principles of Industrial Mechanics (INT117) .............................................. 3 
AUT 219 PLC Application  ......................................................................................... 3 
AUT 250 Introduction to Process Control (ILT 108, INT 105) ................................... 3 
ILT 160 DC Fundamentals ...................................................................................... 3 
ILT 161 AC Fundamentals ...................................................................................... 3 
WDT 108 SMAW Fillet/OFC ....................................................................................... 3 
WDT 122 SMAW Fillet/OFC Lab ................................................................................ 3 
 
Total Credit Hours in the Short-Term Certificate ʹ Manufacturing 
Technology (Industrial Maintenance Option)  ........................................................... 21 
 

 
 
 
 
 

MANUFACTURING TECHNOLOGY ʹ Short Certificate 
 

TECHNICAL CONCENTRATION COURSES                                                                    SEMESTER HOURS 
AUT 104 Blueprint Reading for Manufacturing (DDT 114, MSP 121) ...................... 3 
AUT 114 Introduction to Programmable Logic Controllers (ILT 194, INT 184) ........ 3 
AUT 118 Introduction to Engineering Technology ................................................... 3 
AUT 130 Fundamentals of Industrial Hydraulics and Pneumatics (ILT 169) ............ 3 
ILT 160 DC Fundamentals (AUT 110, INT 101) ....................................................... 3 
ILT 161 AC Fundamentals (AUT 112, INT 103) ....................................................... 3 
 
Total Credit Hours in the Short Term Certificate - Manufacturing  
Technology (Manufacturing Technology Option) ....................................................... 18 
 
 
 
 
 
 
 
 
 
 
 
 
 

MANUFACTURING TECHNOLOGY – Short Certificate 

MANUFACTURING TECHNOLOGY – Short Certificate 
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AUTOMOTIVE MANUFACTURING TECHNOLOGY ʹ Short Certificate 
 
TECHNICAL CONCENTRATION COURSES                                                                    SEMESTER HOURS 
AUT 110 or ILT 160     DC Fundamentals ............................................................................. 3 
AUT 114 or ILT 194     Intro to Programmable Logic Controllers ......................................... 3 
AUT 116 or ILT 218     Introduction to Robotics .................................................................. 3 
 
Total Credit Hours in the Short-Term Certificate ʹ Manufacturing ............................... 9 
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ROBOTICS AND PLC TECHNOLOGY ʹ Short Certificate 
 

TECHNICAL CONCENTRATION COURSES                                                                    SEMESTER HOURS 
AUT 114 
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Students should consult the Office Administration faculty with regard to the suggested  
sequence for scheduling courses.  
 
GENERAL EDUCATION & ELECTIVE COURSES                                                            SEMESTER HOURS 
CIS 146  Microcomputer Applications ..................................................................... 3 
ENG 101 English Composition I ................................................................................ 3 
MTH 100  Intermediate College Algebra ................................................................... 3 
SPH 106 Fundamentals of Oral Communication ..................................................... 3 
ORI 105 Orientation and Student Success  ............................................................. 3 
History, Social and Behavior Sciences Elective* .................................................................. 3 
Humanities & Fine Arts Elective* ........................................................................................ 3 
Natural Science Elective* .................................................................................................... 4 
 
Total General Education Credit Hours ....................................................................... 25 
 
TECHNICAL CONCENTRATION & ELECTIVE COURSES                                              SEMESTER HOURS 
BUS 150 Business Math ........................................................................................... 3 
BUS 241 Principles of Accounting I .......................................................................... 3 
OAD 101 Beginning Keyboarding .............................................................................. 3 
OAD 103  Intermediate Keyboarding ........................................................................ 3 
OAD 125 Word Processing ........................................................................................ 3 
OAD 131 Business English ......................................................................................... 3 
OAD 138  Records/Information Management .......................................................... 3 
OAD 243 Spreadsheet Applications .......................................................................... 3 
Business Electives (From BUS, OAD, or HIT prefix) ........................................................... 12 
 
Technical Concentration & Elective Courses Credit Hours .......................................... 36 
 
Total Credit Hours in the Associate in Applied Science - Office Administration ........... 61 
 
*Refer to pages 91, 92 & 93 for general education electives 
 
 
 
 
 
 
 
 
 
 
 
 
 

OFFICE ADMINISTRATION – Associate in Applied Science   



 

 

137 
 

 

 
 
 
Students should consult the Office Administration faculty with regard to the suggested  
sequence for scheduling courses. 
 
GENERAL EDUCATION COURSES                                                                                  SEMESTER HOURS 
CIS 146  Microcomputer Applications ..................................................................... 3 
ENG 101 English Composition I ................................................................................ 3 
MTH 100  Intermediate College Algebra ................................................................... 3 
SPH 106 Fundamentals of Oral Communication ..................................................... 3 
ORI 105 Orientation and Student Success  ............................................................. 3 
 
Total General Education Credit Hours ....................................................................... 15 
 
TECHNICAL CONCENTRATION & ELECTIVE COURSES                                              SEMESTER HOURS                                  
BUS 150 Business Math ........................................................................................... 3 
BUS 241 Principles of Acco

3
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GENERAL OFFICE ADMINISTRATION ʹ Short Certificate 
  

Students should consult the Office Administration faculty with regard to the suggested sequence  
for scheduling courses. 
 
TECHNICAL CONCENTRATION  COURSES                                                                   SEMESTER HOURS 
BUS 150 Business Math ........................................................................................... 3 

CIS 146 Microcomputer Applications ..................................................................... 3 

OAD 101 Beginning Keyboarding .............................................................................. 3 

OAD 131 Business English ......................................................................................... 3 

 

Total Credit Hours in the Short Certificate ʹ Office Administration ............................ 12 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 OFFICE ADMINISTRATION – Short Certificate 
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HEALTH INFORMATION TECHNOLOGY ʹ Short Certificate 
 
Students should consult the Office Administration faculty with regard to the suggested  
Sequence for scheduling courses. 
 
TECHNICAL CONCENTRATION COURSES                                                                    SEMESTER HOURS 
BUS 215 Business Communication .......................................................................... 3 

BUS 241 Principles of Accounting I .......................................................................... 3 

HIT 254 Organizational Improvement .................................................................... 3 

HIT 296 Professional Practices Simulations (Internship) ........................................ 3 

OAD 101 Beginning Keyboarding .............................................................................. 3 

OAD 211 Medical Terminology ................................................................................. 3 

OAD 215 Health Information Management ............................................................. 3 

OAD 216 Advanced Health Information Management ............................................ 3 

OAD 243 Spreadsheet Applications………………………………………………………………………3 

 

Technical Concentration Credit Hours ....................................................................... 27 

 

Total Credit Hours in the Office Administration Short Certificate ʹ Health 

Information Technology ........................................................................................... 27 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

OFFICE ADMINISTRATION –Short Certificate 

Certificate   
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BUSINESS COMMUNICATIONS ʹ Short Certificate 
 
Students should consult the Office Administration faculty with regard to the suggested  
Sequence for scheduling courses. 
 
TECHNICAL CONCENTRATION   COURSES                                                                  SEMESTER HOURS 
OAD 101 Beginning Keyboarding .............................................................................. 3 

OAD 125 Word Processing ........................................................................................ 3 

OAD 131 Business English ......................................................................................... 3 

OAD 246 Office Graphics and Presentation ............................................................. 3 

 
Technical Concentration Credit Hours ....................................................................... 12 
 

Total Credit Hours in the Office Administration Short Certificate ʹ Business 

Communications ...................................................................................................... 12 
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MICROSOFT OFFICE ʹ Short Certificate 
 
Students should consult the Office Administration faculty with regard to the suggested  
Sequence for scheduling courses. 
 
TECHNICAL CONCENTRATION COURSES                                                                    SEMESTER HOURS 
OAD 101 Beginning Keyboarding .............................................................................. 3 

OAD 125 Word Processing ........................................................................................ 3 

OAD 243 Spreadsheet Applications .......................................................................... 3 

OAD 244 Database Applications ............................................................................... 3 

OAD 246 Office Graphics and Presentation ............................................................. 3 

  

Total Credit Hours in the  

Office Administration Short Certificate ʹ Microsoft Office ......................................... 15 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

OFFICE ADMINISTRATION – Short Certificate   
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GENERAL EDUCATION COURSES                                                                                  SEMESTER HOURS 
CIS 146  Microcomputer Apum
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GENERAL EDUCATION COURSES                                                                                 SEMESTER HOURS 
CIS 146  Microcomputer Applications ..................................................................... 3 
ENG 131 Applied Writing I ........................................................................................ 3 
MTH 116 Mathematical Applications ....................................................................... 3 
SPH 106 Fundamentals of Oral communication ...................................................... 3 
ORI 105 Orientation and Student Success  ............................................................. 3 
 
Total General Education Credit Hours ....................................................................... 15 
 
                                                                                                                                                     
TECHNICAL MAJOR CONCENTRATION & ELECTIVE COURSES                                         SEMESTER    CONTACT    
                                                                                                                                                        HOURS       HOURS                                                                                                                                                                                       
WDT 108 SMAW Fillet/OFC ....................................................................................... 3 4 
WDT 109 SMAW Fillet PAC/CAC ............................................................................... 3 4 
WDT 110 Industrial Blueprint Reading ...................................................................... 3 3 
WDT 119 Gas Metal Arc/Flux Cored Arc Welding Theory ......................................... 3 4 
WDT 120 Shielded Metal Arc Welding Groove ......................................................... 3 4 
WDT 122 SMAW Fillet/ OFC Lab ............................................................................... 3 6 
WDT 123 SMAW Fillet PAC/CAC Lab ......................................................................... 3 6 
WDT 124 Gas Metal Arc/Flux Cored Arc Welding Lab .............................................. 3 6 
WDT 125 Shielded Metal Arc Welding Groove Lab .................................................. 3 6 
WDT Electives (Choose from below) ................................................................................... 6 
                            WDT 115/155     GTAW Carbon Pipe/Lab   OR ........................................... 6 10 
                            WDT 217/257     SMAW Carbon Pipe/Lab   OR .......................................... 6 10 
                            WDT 228/268     GAS Tungsten Arc Welding/Lab ...................................... 6 10 
 
Total Technical Concentration Major Credit Hours .................................................... 33 
 
Technical Minor Courses (Machine Shop)  
MSP 101 Basic Machining Technology ..................................................................... 
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ADVANCED WELDING ʹ Short Certificate 
 

TECHNICAL CONCENTRATION COURSES                                                                             SEMESTER    CONTACT 

                                                                                                                                                                                         HOURS       HOURS 
WDT 119 Gas Metal Arc/Flux Cored Arc Welding Theory ......................................... 3 4 
WDT 124 Gas Metal Arc/Flux Cored Arc Welding Lab .............................................. 3 6 
WDT 120 Shielded Metal Arc Welding Groove
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APPROVAL AND ACCREDITATION 
 

Central Alabama Community College’s associate degree nursing program is accredited by the 
Accreditation Commission for Education in Nursing (3343 Peachtree Road NE, Suite 850, Atlanta, GA 
30326, 404-975-5000, www.acenursing.org)  and approved by the Alabama Board of Nursing.  The 
practical nursing program is approved by the Alabama Board of Nursing.  All agencies used as clinical 
sites are approved/accredited by an appropriate organization. 
 
 

DEGREE AND LICENSURE 
 

The Division of Nursing and Allied Health offers two programs of study in nursing: an associate degree 
nursing program (ADN) and practical nursing program (PN). Completion of the Associate Degree 
Nursing Program leads to the awarding of the Associate in Applied Science degree and completion of 
the PN program leads to awarding of a certificate.  Following graduation from the College, the student 
may be eligible to take the appropriate National Council Licensure Examination and to apply for the 
appropriate state license.  Fees for the examination and the license are set by the testing and licensing 
authorities and are the responsibility of the student. 
 
Students are referred to the Alabama Board of Nursing Administrative Code at the Alabama Board of 
Nursing website www.abn.state.al.us  for “Grounds for Denial of a License”.  

tel:404-975-5000
http://www.acenursing.org)/
http://www.abn.state.al.us/
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b. Communication/Interpersonal Relationships 
1. Verbally and in writing, engage in a two-way communication and interact effectively 

with others, from a variety of social, emotional, cultural, and intellectual backgrounds 
 

2. Work effectively in groups 
 

3. Work effectively independently 
 

4. Discern and interpret nonverbal communication 
 

5. Express one’s ideas and feelings clearly 
 

6. Communicate with others accurately in a timely manner 
 

7. Obtain communications from a computer 
 

c. Cognitive/Critical Thinking 
1. Effectively read, write, and comprehend the English language 
 
2. Consistently and dependably engage in the process of critical thinking in order to 

formulate and implement safe and ethical nursing decisions in a variety of health care 
settings 

 
3. Demonstrate satisfactory performance on written examinations including 

mathematical computations without a calculator 
 

4. Satisfactorily achieve the program objectives 
 

d. Motor Function 
1. Handle small delicate equipment/objects without extraneous movement, 

contamination, or destruction 
 

2. Move, position, turn, transfer, assist with lifting, or lift or carry clients without injury 
to clients, self, or others 

 
3. Maintain balance from any position 

 
4. Stand on both legs 

  
5. Coordinate hand/eye movements 

 
6. Push/pull heavy objects without injury to client, self, or others 

 
7. Stand, bend, walk, and/or sit for 6-12 hours in a clinical setting performing physical 

activities requiring energy without jeopardizing the safety of the client, self, or others 
8. Walk without a cane, walker, or crutches 
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9. Function with hands free for nursing care and transporting items 
 

10. Transport self and client without the use of electrical devices 
 

11. Flex, abduct, and rotate all joints freely 
 

12. Respond rapidly to emergency situations 
 

13. Maneuver in small areas 
 

14. Perform daily care functions for the client 
 

15. Coordinate fine and gross motor hand movements to provide safe effective nursing 
care 

 
16. Calibrate/use equipment 

 
17. Execute movement required to provide nursing care in all health care settings (Note: 

too much space prior to the word settings) 
 

18. Perform CPR and physical assessment 
 

19. Operate a computer 
 

e. Professional Behavior 
1. Convey caring, respect, sensitivity, tact, compassion, empathy, tolerance, and a 

healthy attitude toward others 
 
2. Demonstrate a mentally healthy attitude that is age appropriate in relationship to the 

client 
 

3. Handle multiple tasks concurrently 
 

4. Perform safe, effective nursing care for clients in a caring context 
 

5. Understand and follow the policies and procedures of the College and clinical agencies 
 

6. Understand the consequences of violating the student code of conduct 
 
7. Understand that posing a direct threat to others is unacceptable and subjects one to 

discipline 
 

8. Meet qualifications for licensure by examination as stipulated by the Alabama Board 
of Nursing 

 
9. Not to pose a threat to self or others 
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10. Function effectively in situations of uncertainty and stress inherent in providing 
nursing care 

 
11. Adapt to changing environments and situations 

 
12. Remain free of chemical dependency 

 
13. Report promptly to clinicals and remain for 6-12 hours on the clinical unit 

 
14. Provide nursing care in an appropriate time frame 

 
15. Accept responsibility, accountability, and ownership of one’s actions 

 
16. Seek supervision/consultation in a timely manner 

 
17. Examine and modify one’

tel:256%2F215-4269
tel:256%2F215-4269
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IV. Maintain current health insurance and current nursing student liability insurance. 
 

V. Submit completed medical forms, with required immunizations including Hepatitis B, by the 
required date. 
 

VI. Abide by the policies, procedures, regulations, and guidelines set forth by the College, Division 
of Nursing and Allied Health, and affiliated clinical agencies. 
 

VII. Students in the nursing programs are required to participate in clinical experiences at 
affiliated health care agencies. Students will be required to undergo drug and alcohol testing 
ƉƌŝŽƌ�ƚŽ�ĐůŝŶŝĐĂůƐ�ĂŶĚ�ĨŽƌ�͞ĐĂƵƐĞ͘͟��^ƚƵĚĞŶƚƐ�ǁŝůů�ďĞ�ƌĞƐƉŽŶƐŝďůĞ�ĨŽƌ�ƚŚĞ�ĐŽƐƚ�ŽĨ�ƐƵĐŚ testing. 
Students will be required to undergo a criminal background check prior to clinicals.  As with 
the drug and alcohol testing, the student will be responsible for the cost of the criminal 
background check.  Any student denied clinical access by a clinical affiliate will be subject to 
dismissal from the program.  
 

VIII. During clinical experiences in the affiliated health care agencies, students must abide by the 
same policies, procedures, regulations, and guidelines as employees of those agencies. These 
policies, procedures, regulations, and guidelines are in addition to those of Central Alabama 
Community College and the Division of Nursing and Allied Health. Students are responsible for 
providing their own transportation to clinical agencies. 
 

IX. Maintain current certification in cardiopulmonary resuscitation at the health care provider 

http://www.abn.state.al.us/
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FACILITIES 
 

The nursing programs are housed in the Jim Preuitt Nursing and Allied Health Building on the 

http://www.cacc.edu/
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Applicants who have been treated for chemical dependency or mental disorders or who have been 
convicted of a criminal offense, including driving under the influence of drugs or alcohol, may contact 
the Board of Nursing  (www.abn.state.al.us) for additional information. According to legal statues and 
regulations of the Alabama Board of Nursing, individuals that violate the Administrative Code of the 
Alabama Board of Nursing may be denied a license. 
 
Applicants are admitted to the Associate Degree nursing program annually in the fall on the 
Childersburg Campus.  Applicants are admitted to the Practical Nursing program in the fall on the Alex 
City Campus and in the summer on the Childersburg Campus, with an option of attendance on either 
the Alex City or Childersburg campus.   LPN to RN Mobility students are admitted in the spring or 
summer on the Childersburg Campus depending on whether or not the LPN has to take NUR 200.  
Applicants should consult an academic advisor well ahead of the date they plan to apply for admission 
to the nursing program to allow time to meet the admission requirements. 
 

http://www.abn.state.al.us/
http://www.cacc.edu/
../Desktop/ADDENDUM%20TO%20NURSING%20ADMISSION%20POLICY.pdf
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Points for Grades in Selected High School Courses ʹ Maximum points 90 

 A B C 

Highest Level Biology 
(includes A&P) 

30 20 10 

Algebra II or higher 
level math 

30 20 10 

Chemistry 30 20 10 

 
III. Additional points (Maximum 11) Students may be awarded up to 11 points as determined by 

the College policy and procedures.  Points will be awarded as follows:  
a. If the student has completed all required general education courses at Central Alabama 

Community College in the curriculum prior to application to the program, 11 points will be 
awarded.  

b. If the student has completed all required general education courses at Central Alabama 
Community College in the first and second semesters of the curriculum (English, Math, 
Anatomy and Physiology I & II with appropriate grades) prior to application to the 
program, 5 points will be awarded.   

 
A total of 201 points are possible with these selection criteria. 
 
Minimum admission standards for the Practical Nursing program include: 

I. Unconditional admission to the College. 
 

II. Receipt of completed application for the Practical Nursing Program; deadline February 1st for 
summer admission on the Childersburg campus and April 1st for fall admission on the 
Alexander City campus or first official College work day, thereafter for deadlines falling on 
weekend or College recognized holiday.     
 

III. A minimum of 2.5 (without rounding) GPA on the last 24 credit hours on a 4 point scale for 
students with previous college work. Only grades accrued at regionally accredited 
postsecondary institutions will be considered in the cumulative GPA calculated for 
consideration of admission to the nursing program. 

 
IV. A minimum of 2.5 (without rounding) high school GPA on a 4-point scale for students without 

prior college work (GED acceptable in lieu of high school transcript). 
 

V. 
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III. Due to limited enrollment, all applic
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Criteria for Reinstatement: 
I. Students who experience non- progression through the nursing program and who desire 

reinstatement in the program, must apply for reinstatement to the program. A student must 
request reinstatement within one year from the term of non-progression to be eligible for 
reinstatement. Students dismissed from the program for disciplinary reasons and/or unsafe 
client care in the clinical area will not be allowed reinstatement to the nursing program. 
 

II. A student may be reinstated to the nursing program only one time.  The reinstatement is not 
guaranteed due to limitations of clinical spaces.  All nursing program admission standards 
must be met. 
 

III. If a student has a documented extenuating circumstance that should be considered related to 
a withdrawal or failure, then this student may request a hearing before the Admission 
Committee or other appropriate College committee for a decision on repeating a course or 
readmission to the program.   
 

IV. A student must have a 2.0 cumulative GPA at the current institution for reinstatement. 
 

V. Student has had no  
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A student’s progress through the nursing curriculum is evaluated utilizing a variety of methods of 
evaluation including, but not limited to,   examinations, clinical performance evaluations, assignments, 
and  standardized assessments/achievement examinations,  
 
Clinical evaluations will be determined on a satisfactory/unsatisfactory performance rating scale.  
Clinical evaluations are based upon the student’s performance of nursing care and correlated nursing 
written assignments.  An unsatisfactory clinical evaluation will result in a grade of “F” for the nursing 
course regardless of the theory grade for the course. 
 
Any student involved in an incident such as, but not limited to, unsatisfactory clinical performance; a 
proven form of academic dishonesty, for example blatant plagiarism; etc. will receive the grade of 
͞&͟�ŝŶ�ƚŚĞ�ĐŽƵƌƐĞ�ǁŚĞƌĞ�ƚŚĞ�ŝŶĐŝĚĞŶƚ�ŽĐĐƵƌƌĞĚ͘  dŚĞ�͞&͟�ǁŝůů�ďĞ�ĂƐƐŝŐŶĞĚ�ŝŶ�ƚŚĞ�ŝŶƐƚƌƵĐƚŽƌ͛Ɛ�ŐƌĂĚĞ�
book/grade sheet on the day the incident occurred, but will not be posted until the end of the 
ƐĞŵĞƐƚĞƌ�ƚŽ�ƚŚĞ�ƐƚƵĚĞŶƚ͛Ɛ�ƚƌĂŶƐĐƌŝƉƚ͘  The student will not be allowed to withdraw anytime after the 
ŝŶĐŝĚĞŶƚ�ĞǀĞŶ�ŝĨ�ƚŚĞ�ŝŶĐŝĚĞŶƚ�ŽĐĐƵƌƐ�ƉƌŝŽƌ�ƚŽ�ƚŚĞ��ŽůůĞŐĞ͛Ɛ�ƉƵďůŝƐŚĞĚ�ǁŝƚŚĚƌĂǁĂů�ĚĂƚĞ͘  This policy 
ƐƵƉĞƌƐĞĚĞƐ�ƚŚĞ��ŽůůĞŐĞ͛Ɛ�ǁŝƚhdrawal policy if such an incident occurs.   A student assigned a failing 
ŐƌĂĚĞ�ďǇ�ĂŶ�ŝŶƐƚƌƵĐƚŽƌ�ŝŶ�ƚŚĞ�ĂĨŽƌĞŵĞŶƚŝŽŶĞĚ�ĐŝƌĐƵŵƐƚĂŶĐĞƐ�ŵĂǇ�ĂƉƉĞĂů�ƚŚĞ�ŝŶƐƚƌƵĐƚŽƌ͛Ɛ�ĚĞĐŝƐŝŽŶ�ďǇ�
following the Student Grievance Policy. 
 
The following grading scale is used for the theory portion of nursing courses taught at Central Alabama 
Community College: 

 
A  90- 100 
B  80 - 89 
C  75 - 79 
D 60 - 74 
F  59 and below 
I  Incomplete 
W Withdrawal 

 
No rounding of test scores is done (ex. 78.6 is 78.6). Only the final course grade is rounded; 0.5 or 
higher is raised to the next whole number. 
 
A grade of “C” is required in every course within the nursing curriculum in order to progress through 
the nursing program.  In order to pass a nursing course, the student must achieve a grade of “C” or 
better in theory and must have a satisfactory clinical evaluation.   
 

 
CLINICAL REQUIREMENTS 

 
Students must abide by the policies and procedures of the agencies that Central Alabama Community 
College is affiliated with for the provision of clinical experiences in order to meet the course 
objectives.  Students will be required to undergo drug and alcohol testing prior to clinical and for 
͞ĐĂƵƐĞ͘͟��^ƚƵĚĞŶƚƐ�ǁŝůů�ďĞ�ƌĞƐƉŽŶƐŝďůĞ�ĨŽƌ�ƚŚĞ�ĐŽƐƚ�ŽĨ�ƐƵĐŚ�ƚĞƐƚŝŶŐ͘�^ƚƵĚĞŶƚƐ�ǁŝůů�ďĞ�ƌĞƋƵŝƌĞĚ�ƚŽ�
undergo a criminal background check prior to clinicals.  As with the drug and alcohol testing, the 
student will be responsible for the cost of the criminal background check. Any student denied 
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clinical access by a clinical affiliate will be subject to dismissal from the program. Failure to meet 
ĐŽƵƌƐĞ�ŽďũĞĐƚŝǀĞƐ�ƌĞƐƵůƚƐ�ŝŶ�Ă�ŐƌĂĚĞ�ŽĨ�͞&͟�ĨŽƌ�ƚŚĞ�ĐŽƵƌƐĞ͘ 
 
Students provide their own transportation to the assigned clinical agencies.  A student who rides with 
another to the assigned clinical agencies is to provide his/her own liability insurance.  
 
Clinicals may be held during the day, evening, night and/or weekend.  
 
Prior to participation in clinical learning experiences within the affiliated agencies, the student must 
present verification of satisfactory mental and physical health, liability and health insurance, and Basic 
Cardiac Life Support Certification at the health care provider level in addition to the aforementioned 
requirements.  No student will be allowed to participate in clinical learning experiences until the 
requirements have been fulfilled.   
 
Students have a responsibility to provide care to all the patients assigned to them, including AIDS 
patients.  Refusal to care for any patient will subject the student to dismissal from the program.  
However, neither Central 



 

 

165 
 

 

 
 

                                                                                                                                                                                               
 

The Associate Degree Nursing Program supports the mission of the College. Graduates of the associate 
degree program may be eligible to take the National Council Licensure Examination for Registered 
Nurses. After successful completion of the associate degree nursing program and the licensure 
examination, the graduate is prepared for entry-level employment in a variety of health care settings. 
The Associate Degree Nursing Program is accredited  by the Accreditation Commission for Education in 
Nursing (3343 Peachtree Road NE, Suite 850, Atlanta, GA 30326, 404-975-5000, www.acenursing.org) 
and approved by the Alabama Board of Nursing  The  agencies used for clinical experiences are 
approved/ accredited by an appropriate organization. 
 
The Associate Dean of Health Science and the nursing faculty have the responsibility for administering 
and evaluating the Associate Degree Nursing Program according to policies and guidelines established 
by the Division of Nursing and Allied Health, the Alabama Community College System, Southern 
Association of Colleges and Schools Commission on Colleges, the Alabama Board of Nursing, and the 
Accreditation Commission for Education in Nursing. 
    
ACCS One Plus One Curriculum                                 SEMESTER HOURS 
Required ADN Courses ................................................................................................................... 39 
Required General Education Courses ............................................................................................. 30 
  
FIRST TERM  
BIO 201 Human Anatomy and Physiology I ......................................................................... 4 
MTH 100* Intermediate College Algebra* or higher level ...................................................... 3 
NUR 112 Fundamental Concepts of Nursing ......................................................................... 7 
PSY 200 General Psychology ................................................................................................ 3 
  
SECOND TERM  
BIO 202 Human Anatomy and Physiology II  ....................................................................... 4 

tel:404-975-5000
http://www.acenursing.org/
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Total Credit Hours in the Associate in Applied Science ʹ  
Associate Degree Nursing ..................................................................................................... 69 
 
* MTH 100 is NOT a transferable math course to a four-year institution. 
** Introductory foreign language courses cannot be utilized as the only Humanities and Fine Arts 
elective 
 
The ADN program requirements and curriculum are subject to modification to meet the requirements 
of the College, state, or national approval/accrediting agencies. 
 
 
 
 
 
 

The Practical Nursing Program supports the mission of the College. Graduates of the program may be 
eligible to take the National Council Licensure Examination for Practical Nurses.   After successful 
completion of the practical nursing program and the licensure examination, the graduate is prepared 
for entry-level employment in a variety of health care settings. The PN program is approved by the 
Alabama Board of Nursing. 
 
Students who successfully complete the first three semesters (48 semester hours) of the ACCS one 
plus one curriculum will receive a certificate in practical nursing and will be eligible to apply to sit for 
the licensure examination for practical nurses.   
 
ACCS ONE PLUS ONE CURRICULUM                                 SEMESTER HOURS 
Required PN Course........................................................................................................................ 25 
Required General Education Courses ............................................................................................. 23          
 
FIRST TERM  
BIO 201 Human Anatomy and Physiology I ......................................................................... 4 
MTH 100* Intermediate College Algebra* or higher level ...................................................... 3 
NUR 112 Fundamental Concepts of Nursing ......................................................................... 7 
PSY 200 General Psychology ................................................................................................ 3 
  
SECOND TERM  
BIO 202 Human Anatomy and Physiology II  ....................................................................... 4 
ENG 101 English Composition I ............................................................................................. 3 
NUR 113 Nursing Concepts I.................................................................................................. 8 
PSY 210 Human Growth and Development ......................................................................... 3 
 
THIRD TERM  
NUR 114 Nursing Concepts II................................................................................................. 8 
NUR 115 Evidenced Based Clinical Reasoning ....................................................................... 2 
SPH 106 Fundamentals of Oral Communication OR  
SPH 107 Fundamentals of Public Speaking  .......................................................................... 3 
Total Credit Hours in the Certificate ʹ 
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* MTH 100 is NOT a transferable math course to a four-year institution. 
 
The PN program requirements and curriculum are subject to modification to meet the requirements of 
the College, state, or national approval/accrediting agencies. 
 
 
 
 
 
 

The LPN to RN Mobility Program provides opportunities for Licensed Practical Nurses to obtain an 
Associate in Applied Science Degree.  Upon completion of the LPN to RN Mobility Program, the 
graduate may be eligible to take the National Council Licensure Examination for Registered Nurses.  
 
Once applicants are admitted into NUR 211, the program may be completed  
in two semesters. Having prior credit for all the general education courses does not shorten the length 
of the curriculum due to the required sequencing of nursing courses. 
 
Based upon space available, Licensed Practical Nurses may be admitted to the LPN to RN Mobility 
Program if all requirements for admission have been met.  Students accepted into the mobility 
program will enter the existing cohort and have class with the generic students.  The same policies  
and procedures will be effective for all nursing students. (Refer to the previous sections on the  
Nursing Programs). 
 
NUR 200 is a prerequisite to the program unless the applicant graduated from the Alabama 
Community College System One Plus One Curriculum within the last two years. Those students 
requiring NUR 200 will begin in the summer term; all others will begin in the fall term. NUR 200 will be 
offered only if funding and a sufficient number of qualified applicants are available. 
 
ADMISSION REQUIREMENTS FOR THE LPN TO RN MOBILITY PROGRAM 
Requirements for admission into the LPN to RN Mobility program are as follows: 
 

I. Completion of all the admission requirements delineated for the generic ADN students by 
October 1, or first official college work day, thereafter for deadlines falling on weekend or 
College recognized holiday.     
 

II. Submission of verification of an unencumbered Alabama LPN license (licensure by waiver not 
accepted) with graduation from an approved PN program.  
 

III. Completion of the prerequisite courses (BIO 201, BIO 202, ENG 101, MTH 100, PSY 200, PSY 
210, SPH 106 or 107) with grades of “C” or better.  

 
Licensed Practical Nurses who meet the criteria for admission can enter the Associate Degree Nursing 
Program at Central Alabama Community College as a part of the generic program or as part of the LPN 
to RN Mobility Program.  If a LPN enters the generic program and then decides to opt for the LPN to 
RN Mobility program, the student must successfully complete the nursing course(s) enrolled in or 
withdraw passing from the nursing course(s) in order to be eligible to enter the LPN to RN program.  A 

LPN to RN MOBILITY PROGRAM 
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LPN who is unsuccessful in a generic nursing course(s) will not be eligible to enter the LPN to RN 
Mobility Program until successful completion of the nursing course(s) occurs.   
 
LPN TO RN MOBILITY PROGRESSION REQUIREMENTS 
LPN to RN Mobility students are subject to the same progression requirements as students enrolled in 
the generic curriculum.  Refer to the previous section on Progression Policy.  
  
LPN TO RN MOBILITY CURRICULUM COURSES                                 SEMESTER HOURS 
Required Nursing Courses…………………………………………………………………………………………………….14-19 
Required General Education Courses ............................................................................................. 30 
 
PREREQUISITE COURSES    
BIO 201 Human Anatomy and Physiology I ......................................................................... 4 
BIO 202 Human Anatomy and Physiology II ........................................................................ 4 
ENG 101 English Composition I ............................................................................................. 3 
MTH 100*  Intermediate college Algebra or higher level math course .................................... 3 
PSY 200              General Psychology ................................................................................................. 3 
PSY 210              Human Growth and Development .......................................................................... 3 
SPH 106              Fundamentals of Oral Communication OR  
SPH 107              Fundamentals of Public Speaking  .......................................................................... 3 
 
FIRST TERM  
NUR 200** Nursing Career Mobility Assessment ..................................................................... 5 
  
SECOND TERM  
BIO 220 General Microbiology  ............................................................................................ 4 
NUR 211 Advanced Nursing Concepts ................................................................................... 7 
  
THIRD TERM  
Humanities & Fine Arts Elective *** (Ethics (PHL 206) Preferred) ................................................... 3 
NUR 221 Advanced Evidence Based Clinical Reasoning ........................................................ 7 
  
Total Credit Hours in the Associate in Applied Science Associate Degree Nursing  
(LPN to RN Mobility) ............................................................................................................ 49 
 
* MTH 100 is NOT a transferable math course to a four-year institution. 
**NUR 200 is a prerequisite to the program unless the applicant graduated from the Alabama College 
System one plus one curriculum within the last two years. 
***Introductory foreign language courses cannot be utilized as the only Humanities and Fine Arts 
elective 
 
The LPN to RN Mobility program requirements and curriculum are subject to modifications to meet 
the requirements of the College, state, or national approval/accrediting agencies. 
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MUL - Music Ensemble 

MUS - Music 

NAS - Nursing Assistant 

NUR - Nursing  

OAD - Office Administration 

ORI - Orientation 

PED - Physical Education 

PHL - Philosophy 

PHS - Physical Science 

PHY - Physics 

POL - Political Science 

PSY - Psychology 

RDG - Reading 

REL - Religion 

SOC - Sociology 

SPA - Spanish 

SPH - Speech 

THR - Theater Arts 

WDT - Welding 

WKO      -       Workplace Skills Enhancement 
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DESCRIPTIONS 
Course numbered 001-099 are institutional credit courses. These courses are not designed to transfer 
and do not count toward graduation. Courses numbered 100 through 199 are primarily for freshmen; 
courses numbered 200 through 299 are primarily for sophomores. Courses requiring no prerequisites 
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ANT 200 Introduction to Anthropology:  3 credits 
Prerequisite:  None 
This course is a survey of physical, social and cultural development, and behavior of human beings. 
Code A 
 
 

  
 
ART 100 Art Appreciation:  3 credits 
Prerequisite:  None 
This course is designed to help the student find personal meaning in works of art and develop a better 
understanding of the nature and validity of art. Emphasis is on the diversity of form and content in 
original art work. Upon completion, students should understand the fundamentals of art, the 
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ART 291 Supervised Study In Studio Art I:   1
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AUT 134 Industrial Motors:  3 credits 
Prerequisite:  None 
This course focuses on basic information regarding industrial electrical motors. Upon completion 
students will be able to troubleshoot, remove, replace, and perform routine maintenance on various 
types of motors. 
 
AUT 136 Principles of Refrigeration:  3 credits 
Prerequisite:  None 
This course emphasizes the fundamental principles for air conditioning and refrigeration. Instruction is 
provided in the theory and principles of refrigeration and heat transfer, HVAC/R system components, 
common, and specialty tools for HVAC/R, and application of the concepts of basic compression 
refrigeration. Upon completion, students should identify system components and understand their 
functions, identify and use common and specialty HVAC/R tools, and maintain components of a basic 
compression refrigeration system.  
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AUT 151 Introduction to Machine Shop I Lab: 3 credits 
Prerequisite:  None  
Co-requisite: AUT 150 
This course provides practical application of the concepts and principles of machining operations 
learned in AUT 150. Topics include machine shop safety, measuring tools, lathes, saws, milling 
machines, bench grinders, and layout instruments. Upon completion, students will be able to perform 
the basic operations of measuring, layout, drilling, sawing, turning, and milling.   
 
AUT 154 Metallurgy:  3 credits 
Prerequisite:  None 
This course covers the production, properties, testing, classification, microstructure, and heat treating 
effects of ferrous and non-ferrous metals. Topics include the iron-carbon phase diagram, ITT diagram, 
ANSI code, quenching, senescing, and other processes concerning metallurgical transformations. Upon 
completion, students should be able to understand the iron-carbon phase diagram, ITT diagram, 
microstructure images, and other phenomena concerning the behavior of metals. 
 
AUT 157 Toolmakers Technology: 3 credits 
Prerequisite:  None 
This course covers the use of precision measuring instruments and interpreting engineering drawings. 
Emphasis is placed on the inspection of machine parts using a wide variety of measuring instruments 
and interpreting engineering drawings using modern conventions, symbols, datums, datum targets, 
projected tolerance zones, and industry specifications and standards. Upon completion students 
should be able to demonstrate correct use of measuring instruments and display print reading skills in 
line with NIMS certification standards. 
 
AUT 158 Die Fundamentals:  3 credits 
Prerequisite:  None 
The purpose of this course is to teach the general fundamentals of stamping. Topics include the 
dangers of a press operation, the primary components of presses and their functions, the operations 
of various types of dies, various stamping production methods, and the numerous components used 
to make up various dies. Upon completion students should be completely familiar with stamping 
operations and have a fundamental knowledge of how dies are constructed and how they shape 
material. 
 
AUT 160 Die Construction and Tryout:  3 credits 
Prerequisite:  None 
This course introduces the application and use of jigs and fixtures. Emphasis is placed on design and 
manufacture of simple jigs and fixtures. Upon completion, students should be able to design and build 
simple jigs and fixtures. 
 
AUT 161 Die Maintenance and Repair: 3 credits 
Prerequisite:  None/AUT 160 
This course serves as a follow on to AUT 160 Tool and Die Construction and Tryout. Emphasis is placed 
on safety, inspection, measurement, sharpening, grinding, disassembly, and the reassembly process. 
Upon completion the students should be able to safely inspect a die and perform the necessary 
functions to insure it is ready for use. 
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AUT 195 Special Topics (Electrical/Electronic):  3 credits 
Prerequisite:  None 
This course is designed to allow students an opportunity to study directly-related topics of particular 
interest which require the application of technical knowledge and technical skills. Emphasis is placed 
on the application of skills and knowledge with practical experiences. Upon completion, students 
should be able to solve job related problems using technical skills and knowledge. 
 
AUT 196 Special Topics (Machining): 1 credit 
Prerequisite:  None 
This course is a guided independent study of special projects in machine tool technology. Emphasis is 
placed on student needs. Upon completion, students should be able to demonstrate skills developed 
to meet specific needs. 
 
AUT 197 Special Topics (Machining):  2 credits  
Prerequisite:  None 
This course is a guided independent study of special projects in machine tool technology. Emphasis is 
placed on student needs. Upon completion, students should be able to demonstrate skills developed 
to meet specific needs. 
 
AUT 198 Special Topics (Machining):  3 credits 
Prerequisite:  None 
This course is a guided independent study of special projects in machine tool technology. Emphasis is 
placed on student needs. Upon completion, students should be able to demonstrate skills developed 
to meet specific needs. 
 
AU
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AUT 211 Industrial Robotics Lab:  2 credits 
Prerequisite:  None 
This lab covers the principles, concepts, and techniques involved in interfacing microcomputers to 
various electro-mechanical devices to produce geographical movement. Upon completion students 
should be able to apply the principles of electro-mechanical devices. 
 
AUT 212 Robot Operation and Programming:  3 credits 
Prerequisite:  None 
This training course is designed to provide the basic skills needed to operate and program the robot 
cell. The course provides both classroom and performance based hands on training in the use of 
controls, operations, and part programming. 
 
AUT 213 Robotics Project:  3 credits 
Prerequisite:  None 
In this course, students apply skills learned to design, fabricate, analyze, program, and/operate a 
robotics system under faculty supervision. 
 
AUT 214 Robotic Manufacturing Computer Simulation:  4 credits 
Prerequisite:  None 
This course covers the principles, techniques, and strategies of manufacturing simulation using 
computer simulation software. The course will cover concepts of simulation, simulation data 
management, kinematics, path development, robotic simulation, and simulated reach studies. When 
finished with this course, students will be able to apply these principles in the operation of industrial 
robotic equipment. 
 
AUT 219 PLC Applications:  3 credits 
Prerequisite:  None 
This course introduces advanced PLC programming techniques. Topics include tags, parallel 
processing, program optimization, and advanced math instructions. Emphasis is placed on optimizing 
PLC functions. Upon completion students will be able utilize advanced instructions to control PLC 
functions. 
 
AUT 221 Advanced Programmable Logic Controllers:  3 credits 
Prerequisite:  None 
This course includes the advanced principals of PLC's including hardware, programming, and 
troubleshooting. Emphasis is placed on developing advanced working programs, and troubleshooting 
hardware and software communication problems. Upon completion, students should be able to 
demonstrate their ability in developing programs and troubleshooting the system.  
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AUT 225 Introduction to Networking:  3 credits 
Prerequisite:  None 
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classroom and performance based hands on training in component replacement, electrical prints, 
robot troubleshooting, and software management. 
 
AUT 250 Introduction to Process Control:  3 credits 
Prerequisite:  None 
This course is designed to provide students with an introduction to process control technology and 
various instruments used to control processes. Upon completion, students should be able to 
comprehend principles of process control technology and the application of various instruments used 
to control processes in an industrial setting. 
 
AUT 251 Introduction to Variable Frequency Drives (VFD) Servo Control:  3 credits 
Prerequisite:  None 
This course provides an introduction to variable frequency drives (VFD) and servo drive technology. 
Topics include the purpose of VFDs, general operating principles, analog and digital servo drives, and 
characteristics of practical servo systems. The Lab enables students to program, test, and run drives 
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AUT 278 Robotic Programming and Welding:  3 credits 
Prerequisite: None 
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identification, set-up and operation, and related information in the SMAW process. This course also 
covers the rules of basic safety and identification of shop equipment and provides the student with 
the skills and knowledge necessary for the safe operation of oxy-fuel cutting.  
 
AUT 287 SMAW Fillet/OFC Lab:  3 credits 
Prerequisite:  None 
This course is designed introduce the student to the proper set-up and operation of the shielded metal 
arc welding equipment. Emphasis is placed on striking and controlling the arc, and proper fit up of 
fillet joints. This course is also designed to instruct students in the safe operation of oxy-fuel cutting. 
Upon completion, students should be able to make fillet welds in all positions using electrodes in the 
F-3 groups in accordance applicable welding code and be able to safely operate oxy-fuel equipment 
and perform those operations as per the applicable welding code.  
 
AUT 291 Automotive Cooperative Education:  1 credit 
Prerequisite:  None 
This course is designed to give students practical, on-the-job experiences in all phases of automotive 

manufacturing under the supervision of a qualified professional. Grades are based on the successful 

completion of the work experience as judged by the students' work, supervisor, and faculty 

coordinator. 

AUT 292 Automotive Cooperative Education:  2 credits 
Prerequisite:  None 
This course is designed to give students practical, on-the-job experiences in all phases of automotive 
manufacturing under the supervision of a qualified professional. Grades are based on the successful 
completion of the work experience as judged by the students' work, supervisor, and faculty 
coordinator. 
 
AUT 293 Automotive Cooperative Education:  3 credits 
Prerequisite:  None 
This course is designed to give students practical, on-the-job experiences in all phases of automotive 
manufacturing under the supervision of a qualified professional. Grades are based on the successful 
completion of the work experience as judged by the students' work, supervisor, and faculty 
coordinator. 
 
 
 
  

BIO 101 Introduction to Biology I:  4 credits 
Prerequisite:  None 
Introduction to Biology I is the first of a two-course sequence designed for non-science majors. It 
covers historical studies illustrating the scientific method, cellular structure, bioenergetics, cell 
reproduction, Mendelian and molecular genetic, and a survey of human organ systems. A 120-minute 
laboratory is required. Code A 
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BIO 102 Introduction to Biology II:  4 credits 
Prerequisite: BIO 101 
Introduction to Biology II i
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control of microorganisms. The laboratory experience includes micro-techniques, distribution, culture, 
identification, and control. Two 120 minute laboratories are required. Code B 
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BUS 242 Principle of Accounting II:  3 credits 
Prerequisite: BUS 241 
This course is a continuation of BUS 241. In addition to a study of financial accounting, this course also 
places emphasis upon managerial accounting, with coverage of corporations, statement analysis 
introductory cost accounting, and use of information for planning, control, and decision making.    
Code B 
  
BUS 248 Managerial Accounting:  3 credits 
Prerequisite: BUS 241 and BUS 242 
This cou
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CHD 100 Introduction of Early Care and Education of Children: 3 credits 
Prerequisite:  None 
This course introduces students to the child education and care profession. It is designed to increase 
understanding of the basic concepts of child development and the developmental characteristics of 
children from birth through age 8/9 years, including infant and toddler and pre-school years.  This 
course is the foundation for planning appropriate activities for children and establishing appropriate 
expectations of young children. This class also offers an opportunity to study the developmental 
domains (social, emotional, cognitive/language and physical). Course includes observations of the 
young child in early childhood settings.  Code C 
 
CHD 204 Methods and materials for Teaching Children: 3 credits 
Prerequisite:  None 
This course introduces basic methods and materials used in teaching young children.  Emphasis is 
placed on students compiling a professional resource file of activities used for teaching math, 
language arts, science, and social studies concepts.  Upon completion students will be able to 
demonstrate basic methods of creating learning experiences using developmental appropriate 
techniques, materials, and realistic expectations, including infant and toddler and pre-school.  Course 
includes observations of young children in a variety of childcare environments.  Code C 
NOTE:  CGM must teach this as a 2-1-3 configuration of theory/lab hours.  
 
CHD 206 CŚŝůĚƌĞŶ͛Ɛ�,ĞĂůƚŚ�ĂŶĚ�^ĂĨĞƚǇ͗�ϯ�ĐƌĞĚŝƚƐ 
Prerequisite:  None 
This course introduces basic health, nutrition and safety management practices for young children.  
Emphasis is placed on how to set up and maintaining safe, healthy environments for young children 
including specific procedures for infants and toddlers and procedures regarding childhood illnesses 
and communicable diseases.  Code C 
 
CHD 211 Child Development Seminar: 1 credit 
Prerequisite:  None 
This course provides students with knowledge of a variety of issues and trends related the childcare 
profession.  Subject matter will vary according to industry and student needs.  Upon completion 
students should be able to discuss special topics related to current trends and issues in child 
development.  Code C 
 
CHD 219 Supervised Practical Experience: 2 credits 
Prerequisite:  None 
This course provides hands-on, supervised experienced in an approved program for young children. 
Emphasis is placed on performance of daily duties which are assessed by the college instructor and the 
cooperating teacher. Upon completion, students will be able to demonstrate competency in a child 
care setting.  Code C 
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CHM 104 Introduction to Inorganic Chemistry:  4 credits 
Prerequisite: MTH 092 or Equivalent math placement score 
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CHM 222 Organic Chemistry II:  4 credits 
Prerequisite: CHM 221 
This is the second course in a two-semester sequence. Topics in this course include nomenclature, 
structure, physical and chemical properties, synthesis, and typical reactions for aliphatic, alicyclic, 
aromatic, and biological compounds, polymers and their derivatives, with special emphasis on 
reaction mechanisms, spectroscopy, and stereochemistry. Laboratory is required and will include the 
synthesis and confirmation of representative organic compounds with emphasis on basic techniques. 
Code B 
 
 
 
  
 
CIS 113 Spreadsheet Software Applications: 3 credits 
Prerequisite:  None 
This course provides students with hands-on experience using spreadsheet software.  Students will 
develop skills common to most spreadsheet software by developing a wide variety of spreadsheets.  
Emphasis is on planning, developing, and editing functions associated with spreadsheets.   Code C 
 
CIS 115 Presentations Graphics Software Applications:  3 credits 
Prerequisite:  None 
This course provides students with hands-on experience using presentation graphics software.  
Students will develop skills common to most presentation graphics software by developing a wide 
variety of presentations.  Emphasis is on planning, developing, and editing functions associated with 
presentations. Code C 
 
CIS 117 Database Management Software Applications:  3 credits 
Prerequisite:  None 
This course provides students with hands-on experience using database management software.  
Students will develop skills common to most database management software by developing a wide 
variety of databases.  Emphasis is on planning, developing, and editing functions associated with 
database management.   Code C 
 
CIS 130 Intro to Information Systems:  3 credits 
Prerequisite:  None 
This course is an introduction to computers that reviews computer hardware and software concepts 
such as equipment, operations, communications, programming and their past, present and future 
impac
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spreadsheets, database management, and presentation software. Upon completion, students will be 
able to utilize selected features of these packages.  This course will help prepare students for the MOS 
and IC3 certification.  Code B 
 
CIS 150 Introduction to Computer Logic and Programming:  3 credits 
Prerequisite:  None 
This course includes logic, design and problem solving techniques used by programmers and analysts 
in addressing and solving common programming and computing problems. The most commonly used 
techniques of flowcharts, structure charts, and pseudocode will be covered and students will be 
expected to apply the techniques to designated situations and problems.         
Code C 
 
CIS 160 Multimedia for the World Wide Web:  3credits 
Prerequisite:  None 
This course covers contemporary, interactive multimedia technology systems, focusing on types, 
applications, and theories of operation.  In addition to the theoretical understanding of the 
multimedia technologies, students will learn how to digitize and manipulate images, voice, and video 
materials, including authoring a web page utilizing multimedia.  Code C 
 
CIS 161 Introduction to Networking Communications:  3 credits 
Prerequisite:  None 
This course is designed to introduce students to basic concepts of computer networks.  Emphasis is 
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simple data structures are introduced.  Students are expected to write programs as part of this course. 
Code B 
 
CIS 192 Advanced Computer Programming Concepts:  3 credits 
Prerequisite:  CIS 191 
This course covers the concepts of algorithm specifications, structured programming, data 
representation, searching, sorting, recursion, simple data structures, language description, and 
problem testing. Emphasis is placed on development of problem-solving skills. Upon completion, the 
student will be able to demonstrate knowledge of the topics through the completion of programming 
projects and appropriate tests.  Code C   
 
 
CIS 199 Network Communications:  3 credits 
Prerequisite:  None 
This course is designed to introduce students to the basic concepts of computer networks.  Emphasis 
is placed on gaining an understanding of the terminology and technology involved in implementing 
networked systems. The course will cover the OSI and TCP/IP network models, communications 
protocols, transmission media, networking hardware and software, LANs (Local Area Networks) and 
WANs (Wide Area Networks), Client/Server technology, the Internet, Intranets and network 
troubleshooting.  Upon completion of the course, students will be able to design and implement a 
computer network. Students will create network shares, user accounts, and install print devices while 
ensuring basic network security. They will receive hands-on experience building a mock network in the 
classroom. This course will help prepare students for the CCNA and Network + certifications. Code C 
 
CIS 203 Introduction to the Information Highway:  3 credits 
Prerequisite:  None 
This course introduces the student to the basic principles of the information highway.  Students will be 
exposed to different network information tools such as electronic mail, network news, gophers, the 
World Wide Web, browsers, commercial information services and the use of appropriate editors or 
software to introduce construction of Web environments. Code C 
 
CIS 205 Control Language and Utilities Applications: 3 credits 
Prerequisite:  None 
This course introduces computer operation and the job or executive language on a mini- or mainframe 
computer using both batch and on-line techniques. Utilities including sorts, screen design aids, and 
control programs while operating system concepts such as scheduling are introduced. Upon 
completion, the student will been able to demonstrate knowledge of the topics through the 
completion of programming projects and appropriate tests. Code C 
 
CIS 207 Introduction to Web Development:  3 credits 
Prerequisite: None 
At the conclusion of this course, students will be able to use specified markup languages to develop 
basic Web pages.  Code C  
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CIS 208 Web Authoring Software:  3 credits 
Prerequisite: None 
Students utilize various Web authoring tools to construct and edit Web sites for a variety of 
applications.  Upon completion students will be able to use these tools to develop or enhance Web 
sites.   Code C  
 
CIS 209 Advanced Web Development:  3 credits 
Prerequisite:  CIS 207 
This is an advanced Web design course emphasizing the use of scripting languages to develop 
interactive Web sites.  Upon completion students will be able to create data driven Web sites.  This 
course helps prepare students for the Certified Internet Webmaster (CIW) Foundations certification.  
Code C 
 
CIS 212 Visual Basic Programming:  3 credits 
Prerequisite:  None 
This course emphasizes BASIC programming using a graphical user interface. The course will 
emphasize graphical user interfaces with additional topics on such topics as advanced file handling 
techniques, simulation, and other selected areas. Upon completion, the student will been able to 
demonstrate knowledge of the topics through the completion of programming projects and 
appropriate tests.   
Code B 
 
CIS 214 Security Analysis: 3 credits 
Prerequisite:  None 
This course introduces students to the concept of security analysis, or penetration testing, of 
information systems. Students will evaluate the security of a computer system or network, assessing 
security risks from the position of a potential attacker.  Emphasis is on identifying security flaws and 
providing technical solutions.  Code C 
 
CIS 213 Advanced Visual Basic Programming:  3 credits 
Prerequisite:  CIS 212 
This course is a continuation of CIS 212, Visual Basic Programming.  Code C 
  
CIS 222 Database Management Systems:  3 credits 
Prerequisite:  None 
This course will discuss database system architectures, concentrating on Structured Query Language 
(SQL).  It will teach students how to design, normalize and use databases with SQL
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CIS 242 Intermediate RPG Programming:  3 credits 
Prerequisite: CIS 241 
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students should be able to develop a complete job plan using CAMM software to create a multi-axis 
CNC program. 
 
CNC 230 Computer Numerical Control Special Projects:  3 credits 
Prerequisite:  None   
This course is designed to allow students to work in the lab with limited supervision. The student is to 
enhance their proficiency levels on various CNC machine tools. Upon completion, students are 
expected to plan, execute, and present results of advanced CNC products. 
 
CNC 232 Basic Tool & Die:  4 credits 
Prerequisite:  None 
This course introduces the application and use of jigs and fixtures. Emphasis is placed on design and 
manufacture of simple jigs and fixtures. Upon completion, students should be able to design and build 
simple jigs and fixtures. 
 
CNC 235 Basic Die Construction:  5 credits 
Prerequisite:  None 
This course is designed to teach construction, maintenance, operation and safety as related to tool 
and die construction. Topics include blanking, piercing, bending. Upon completion, students should be 
able to design and build blanking dies and bending dies. 
 
CNC 281 Special Topics in Computerized Numerical Control:  3 credits 
Prerequisite:  None 
These courses provided specialized instruction in various areas related to CNC. Emphasis is placed on 
meeting students' needs. 
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various types of hair for men and women. This course offers opportunities for students to put into 
practice concepts learned in the theory component from COS 111. 
 
COS 113 Theory of Chemical Services:  3 credits 
Prerequisite:  None 
Co-requisite: COS 114 
During this course students learn concepts of theory of chemical services related to the chemical hair 
texturing. Specific topics include basics of chemistry and electricity, properties of the hair and scalp, 
and chemical texture services. Safety considerations are emphasized throughout this course. This 
course is foundational for other courses providing more detailed instruction on these topics. 
 
COS 114 Chemical Services Lab:  3 credits    
Prerequisite:  None 
Co-requisite:  COS 113 
During this course students perform various chemical texturing activities. Emphasis is placed on 
cosmetologist and client safety, chemical use and handling, hair and scalp analysis, and client 
consulting. 
 
COS 115 Hair Coloring Theory:  3 credits 
Prerequisite:  None  
Co-requisite: COS 116 
In this course, students learn the techniques of hair coloring and hair lightening. Emphasis is placed on 
color application, laws, levels and classifications of color and problem solving. Upon completion, the 
student will should be able to identify all classifications of hair coloring and the effects on the hair. 
 
COS 116 Hair Coloring Lab:  3 credits 
Prerequisite:  None 
Co-requisite: COS 115 
In this course, students apply hair coloring and hair lightening techniques. Topics include consultation, 
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CRJ 150 Introduction to Corrections: 3 credits 
Prerequisite:  None 
This course provides an introduction to the philosophical and historical foundations of corrections in 
America. Incarceration and some of its alternatives are considered. Code B 
 
 
  

 

DDT 104 Intro to Computer Aided Drafting and Design: 3 Credits ʹ 5 Contact Hours per week 
Prerequisite: None 
This course provides an introduction to basic Computer Aided Drafting and Design (CADD) functions 
and techniques, using “hands-on” applications.  Topics include terminology, hardware, basic CADD and 
operating system functions, file manipulation, and basic CADD software applications in producing 
softcopy and hardcopy.  
 
DDT 111 Fundamentals of Drafting and Design Technology: 3 Credits ʹ 5 Contact Hours per week 
Prerequisite: None 
This course serves as an introduction to the field of drafting and design and provides a foundation for 
the entire curriculum.  Topics include safety, lettering, tools and equipment, geometric constructions, 
and orthographic sketching, and drawing. 
 
DDT 114 Industrial Blueprint Reading: 3 Credits ʹ 3 Contact Hours per week 
Prerequisite: None 
This course provides students with basic blueprint reading for various industrial applications. Topics 
include orthographic projection, dimensions and tolerances, symbols, industrial application, scales and 
notes. This course may be tailored to meet a specific industry need.  
 
DDT 115 Blueprint Reading for Machinists:  3 Credits ʹ 3 Contact Hours per week 
Prerequisite: None 
This course provides the students with terms and definitions, theory of orthographic projection, and 
other information required to interpret drawings used in the machine trades. Topics include multi-
view projection, pictorial drawings, dimensions and notes, lines and symbols, and  
sketching. Upon completion, students should be able to interpret blueprint drawings used in the 
machine trades. 
 
DDT 116 Blueprint Reading for Construction:  3 Credits ʹ 3 Contact Hours per week 
Prerequisite: None 
This course provides the students with terms and definitions, theory of orthographic projection, and 
other information required to interpret drawings used in the construction trades. Topics include 
multiview projection, dimensions and notes, lines and symbols, sketching, foundations plans, site 
plans, floor plans, elevations, sections, details, schedules, electrical plans and specifications. Upon 
completion, students should be able to interpret blueprint drawings used in the construction trades.  
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DDT 117 Manufacturing Processes: 3 Credit Hours ʹ 3 Contact Hours per week 
Prerequisite: None 
This course in materials and processes includes the principles and methodology of material selection, 
application, and manufacturing processes. Emphasis is directed to solids to include material 
characteristics, casting, forging, and die assemblies. Upon completion, students should be able to 
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layout, and produce industrial-type working drawings, including the application of title blocks, parts 
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DDT 193 Drafting Internship:  3 Credit Hours  
Prerequisite:  Permission of Instructor  
This course is limited to those who are involved in a structured employment situation that is directly 
related to the field of drafting and design and is coordinated with the drafting instructor. The student 
must spend at least 15 hours per week in an activity planned and coordinated jointly by the instructor 
and the employer. Upon completion, the student will have gained valuable work experience in a well-
planned, coordinated training/work situation. 
 
DDT 212 Intermediate Architectural Drafting: 3 Credit Hours ʹ 5 Contact Hours per week 
Prerequisite: DDT 104, DDT 111, DDT 144, DDT 132 or Permission of Instructor  
This second course in architectural design and drafting continues with more advanced and detailed 
architectural plans. Topics include floor construction and detailing, foundation, wall, and roof 
construction and detailing; use of standard manuals; perspective drawings; electrical plans; plumbing 
plans; and building materials, with emphasis on residential and some light commercial applications. 
Upon completion, students should be able to draw and specify advanced-level plans including various 
architectural details. 
 
DDT 214 Pipe Drafting: 3 Credit Hours ʹ 5 Contact Hours per week 
Prerequisite: DDT 104, DDT 111, DDT 144, or permission of instructor 
This course covers the theory and practical application needed to understand piping fundamentals as 
used in refineries and petrochemical plants. Topics include process and mechanical flow diagrams, 
plant equipment, isometric drawings, instrumentation symbols, pipe symbols, flanges, fittings, and 
applications of basic math and trigonometry. Upon completion, students should be able to 
demonstrate pipe drafting techniques and fundamentals in order to prepare working drawings used in 
refineries and the petrochemical industrial environment. 
 
DDT 220 Advanced Technical Drawing: 3 Credit Hours ʹ 5 Contact Hours 
Prerequisite: DDT 128 or Permission of Instructor 
This course covers the methods of providing size description and manufacturing information for 
production drawings. Emphasis will be placed on accepted dimensioning and tolerancing practices 
including Geometric Dimensioning and Tolerancing for both the ANSI and the ISO System. Upon 
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on precast concrete framing plans, sections, fabrication and connection details, poured-in-place 
concrete foundations, floor systems, and bills of material.  Upon completion, students should be able 
to construction engineering and shop drawings of concrete beams, column, floor, rood, and wall 
framing plans using the A.I.S.C. Manual and incorporating safety practices. 
 
DDT 225 Structural Steel Drafting: 3 Credit Hours 
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DNC 110 Introduction to Dance Styles:  2 credits 
Prerequisite:  None 
Introduction to dance styles. Code B 
 
DNC 111 Elementary Modern Dance I:  2 credits 
Prerequisite:  None 
A studio course in modern dance technique at the elementary level. Code B 
 
DNC 112 Elementary Modern Dance II:  2 credits 
Prerequisite: DNC 111  
Continuation of Elementary Modern Dance I, preparing the student for Intermediate Modern Dance. 
Code B 
 

  
 
 

ECO 231 Principles of Macroeconomics:  3 credits 
Prerequisite:  None 
This course is an introduction to macroeconomic theory, analysis and policy applications. Topics 
include the following: scarcity, demand and supply, national income analysis, major economic theories 
concerning monetary and fiscal policies as stabilization measures, the banking system, and other 
economic issues or problems including international trade. Code A 
 
ECO 232 Principles of Microeconomics:  3 credits 
Prerequisite:  None 
This course is an introduction of the microeconomics theory, analysis, and applications. Topics include 
scarcity, the theories of consumer behavior, production and cost, markets, output and resource 
pricing, and international aspects of microeconomics. Code A 
 
 
 
 
EMS 100 Cardiopulmonary Resuscitation I:  1 credit 
Prerequisite:  None 
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ENG 080 English Laboratory:  1 Institutional credit 
Prerequisite:  None 
This course, which may be repeated as needed, provides students with a laboratory environment 
where they can receive help from qualified instructors on English assignments at the developmental 
level. Emphasis is placed on one-to-one guidance to supplement instruction in English courses. A 
student's success in this course is measured by success in those other English courses in which the 
student is enrolled.  
 
ENG 092 Basic English I:  3 Institutional credits  
Prerequisite:  None  
This course is a review of basic writing skills and basic grammar. Emphasis2 58t'2uthe 



 

 

214 
 

 

audience. Students will demonstrate the ability to produce effective reports, letters, memoranda, and 
similar documents. Code C 
 
ENG 251 American Literature I:  3 credits 
Prerequisite: A grade of “C” or higher in ENG 102 or the equivalent  
This course is a survey of American literature from its inception to the middle of the nineteenth 
century. Emphasis is placed on representative works and writers of this period and on the literary, 
cultural, historical, and philosophical forces that shaped these works and that are reflected in them. 
Upon completion and in written compositions, students will be able to interpret the aesthetic and 
thematic aspects of these works, relate the works to their historical and literary contexts, and 
understand relevant criticism and research. Code A 
 
ENG 252 American Literature II:  3 credits 
Prerequisite: A grade of “C” or higher in ENG 102 or the equivalent 
This course is a survey of American literature from the middle of the nineteenth century to the 
present. Emphasis is placed on representative works and writers of this period and on the literary, 
cultural, historical, and philosophical forces that shaped these works and that are reflected in them. 
Upon completion and in written compositions, students will be able to interpret the aesthetic and 
thematic aspects of these works, relate the works to their historical and literary contexts, and 
understand relevant criticism and research. Code A    
 
ENG 261 English Literature I:  3 credits 
Prerequisite: A grade of “C” or higher in ENG 102 or the equivalent  
This course is a survey of English literature from the Anglo-Saxon period to the Romantic Age. 
Emphasis is placed on representative works and writers of this period and on the literary, cultural, 
historical, and philosophical forces that shaped these works and that are reflected in them. Upon 
completion and in written compositions, students will be able to interpret the aesthetic and thematic 
aspects 
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This course provides health-related education to those individual seeking advancement in the area of 
personal wellness. 
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HIS 201 United States History I:  3 credits 
Prerequisite:  None 
This course surveys United States history during colonial, Revolutionary, early national and antebellum 
periods. It concludes with the Civil War and Reconstruction. Code A 
 
HIS 202 United States History II:  3 credits 
Prerequisite:  None 
This course is a continuation of HIS 201; it surveys United States history from the Reconstruction era 
to the present. Code A 
 
HIS 220 Contemporary Studies:  3 credits 
Prerequisite:  None 
This course provides a survey of contemporary problems and issues within a historical context. Topics 
might include nationalism, the rise of Islam as a powerful influence in the post-Cold War environment, 
environmental issues, and the impact of colonialism on modern, Third World Society. Code A 
 
 
 
 
 
 

HIT 254 Organizational Improvement: 3Prerequisite: OAD 215 and OAD 216 
This course is a study of the purpose and principles of improving organizational performance through 
quality assessment and utilization management. Topics include use of quality improvement tools; data 
collection, display, analysis, and reporting methods; resource and risk management techniques; 
healthcare statistics; and application of accreditation and licensing standards. Student outcomes 
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HUM 299-02 PTK Honors Course II: 1 credit 
Prerequisite:  None 
This course provides an opportunity for the student to study selected topics in the area of the 
humanities under the supervision of a qualified instructor. The specific topics will be determined by 
the interests of the students and faculty, and the course may be repeated for credit. Code A 
 
HUM 299-03 PTK Honors Course III: 1 credit 
Prerequisite:  None 
This course provides an opportunity for the student to study selected topics in the area of the 
humanities under the supervision of a qualified instructor.  The specific topics will be determined by 
the interests of the students and faculty, and the course may be repeated for credit. Code A 
 
 
  

 
 

IDS 102 Ethics:  3 credits 
Prerequisite:  None 
This course introduces the student to the basic concepts, types and schools of moral theory, and 
illustrates how these may be applied to contemporary moral problems and ethical questions in 
academic, professional and social endeavors. Code C 
 
IDS 115 Forum:  1 credit 
Prerequisite:  None 
In this course, credit is given in recognition of attendance at academic lectures, concerts, and other 
events. IDS 115 requires attendance at designated events which are chosen from various lectures, 
cultural events and programs given at the college or in the community. IDS 115 may be repeated for 
credit. Code C 
 
 
  
  
 
ILT 100 Applied Electronic Computation:  3 credits 
Prerequisite:  None  
This course is an applied mathematics and algebra course for students in electronics or similar 
programs. Topics include decimals, fractions, negative numbers, powers and roots, the metric 
systems, logarithms, applied trigonometry and algebra. Upon completion of this course a student will 
be able to perform applied mathematics calculations needed in Electronics. 
 
ILT 108 Introduction to Instruments and Process Control: 3 credits 
Prerequisite:  None 
This course is an introductory study of the control devices and methods used in industry for the 
control and transmission of information pertaining to process variables. This study includes an 
introduction to instrumentation and control mathematics. This course also provides instruction in the 
fundamental concepts of pressure, force, weight, motion, liquid level, fluid flow and temperature. 
 

IDS – INTERDISCIPLINARY STUDIES 

ILT – INDUSTRIAL ELECTRONICS TECHNOLOGY 
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ILT 109 Electrical Blueprint Reading I:  3 credits 
Prerequisite:  None 
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ILT 148 Automatic Controls Systems: 3 credits 
Prerequisite:  None 
This course emphasizes automated control systems and subsystems. Topics include robotics, 
programmable hydraulics, pneumatic, microprocessor, variable-
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ILT 163 Digital Fundamentals: 3 credits 
Prerequisite: None 
This course provides instruction on basic logic gates, flip-flops, registers, counter, 
microprocessor/computer fundamentals, analog to digital conversion, and digital analog conversion. 
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This course covers applications of electronics in the industry with a major emphasis on 
microprocessors as applied to data acquisition and machine control. Topics include A/D and D/A 
conversion, signal conditioning, sensors and transducers, control devices, stepper motors, and 
microprocessor interfacing. Upon completion of this course, students should be able to describe the 
operation of various sensors, signal conditioning, A/D and D/A conversion, and control devices, as well 
as, perform necessary calculations. 
 
ILT 202 Industrial Electronics Lab:  2 credits 
Prerequisite:  None 
This course demonstrates the concepts, devices, and applications of electronics in industrial 
processes. Upon completion of this course, students should be able to construct, evaluate, and 
calibrate basic industrial sensing and control circuits. 
 
ILT 203 Biomedical Electronics I:  3 credits 
Prerequisite:  None 
This course includes the technical information necessary in learning to repair biomedical equipment. 
Topics include:  the human body, electrodes and transducers, bioelectric amplifiers, physiological 
pressure measurements, and electrical and patient safety. Upon completion of this course, students 
should be able to describe the operation of various circuits and systems commonly found in 
biomedical equipment. 
 
ILT 204 Biomedical Electronics II:  3 credits 
Prerequisite:  None 
This course combines theory gained from Biomedical Electronics I for a deeper understanding of 
biomedical equipment troubleshooting. Topics include:  respiratory therapy instrumentation, intensive 
and coronary care unit instrumentation, operating room instrumentation, medical laboratory 
instrumentation, and electrical safety. Upon completion of this course, students should be able to 
describe the operation of various circuits and systems commonly found in biomedical equipment. 
 
ILT 209 Motor Controls I:  3 credits 
Prerequisite:  None 
This course covers the use of motor control s symbols, magnetic motor starters, running overload 
protection, push-button stations, sizing of magnetic motor starters and overload protection, and 
complex ladder diagrams of motor control circuits. Topics include sizing magnetic starters and 
overload protection, the use of push-button stations, ladder diagrams, and magnetic motor starters in 
control of electric motors, wye-delta starting, part start winding, resistor starting and electric starting 
devices. Upon completion, students should be able to understand the operation of motor starters, 
overload protection, interpret ladder diagrams using push-button stations and understanding complex 
motor control diagrams. 
 
ILT 218 Industrial Robotics Concepts:  3 credits 
Prerequisite:  None 
This course provides instruction in concepts and theories for the operation of robotic servo motors 
and power systems used with industrial robotic equipment. Emphasis is on the application of the 
computer to control power systems to perform work. Student competencies include understanding of 
the functions of hydraulic, pneumatic, and electrical power system components, ability to read and 
interpret circuitry for proper troubleshooting and ability to perform preventative maintenance.  
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ILT 226 BMET Certification Preparation:  3 credits 
Prerequisite:  None 
This course includes the information necessary for the successful completion of the Technician 
certification examination given by the International Certification Commission for biomedical 
equipment technology. Upon completion of this course, students should understand the preparation 
necessary to successfully complete the exam process.  
 
ILT 227 National Electric Code:  2 credits 
Prerequisite:  None 
The course provides in-depth study of safety procedures according to the National Electrical Code. 
Topics include residential, commercial, and industrial wiring procedures. Upon completion, students 
should be able to apply principles of National Electrical Code Manual to specific residential, 
commercial, and industrial applications.  
 
ILT 229 PC Repair:  3 credits 
Prerequisite:  None 
This course covers the repair of personal computers including hardware and software problems. 
Proper procedures for circuit card handling and replacement, installation of various drivers and 
installation of software are covered. This course helps prepare the student for the A+ certification. 
Upon completion of this course, the student should be able to explain the proper procedures used in 
handling and replacing circuit cards, drives, memory and installing software. 
 
ILT 230 Computer Repair Lab:  2 credits 
Prerequisite:  None 
Co-requisite: ILT 229. 
This course allows the student to practice using the proper procedure discussed in the theory course. 
Students will repair computers following the proper procedures covered. This course will help prepare 
the student for the A+ certification. Upon completion of this course, the student should be able to 
repair a personal computer. 
 
ILT 231 National Electric Code:  3 credits 
Prerequisite:  None.  
This course introduces students to the National Electric Code. Emphasis is placed on locating and 
interpreting needed information within the NEC code manual. Upon completion of this course, the 
student should be able to locate code requirements for a specific electrical installation. 
 
ILT 239 Certification Preparation:  3 credits 
Prerequisite: None 
This course includes the review necessary before attempting technician certification examinations 
given by various non-government certifying organizations and pre-employment tests given by 
employers. 
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ILT 292 Cooperative Education:  3 credits 
Prerequisite:  None 
This course provides students work experience with a college-approved employer in an area directly 
related to the student’s program of study. Emphasis is placed on integrating classroom experiences 
with work experience. Upon completion, students should be able to evaluate career selection, 
demonstrate employability skills, and satisfactorily perform work-related competencies. 
 
ILT 293 Cooperative Education:  3 credits 
Prerequisite:  None 
This course provides students work experience with a college-approved employer in an area directly 
related to the student’s program of study. Emphasis is placed on integrating classroom experiences 
with work experience. Upon completion, students should be able to evaluate career selection, 
demonstrate employability skills, and satisfactorily perform work-related competencies. 
 
ILT 294 Biomedical Electronics Clinical I:  3 credits 
Prerequisite:  None 
Student will be assigned to a local hospital facility, working in the technical capacity as a biomedical 
electronic technician trainee. Upon completion of this course, students have gained experience as a 
biomedical equipment technician. 
 
ILT 295 Biomedical Electronics Clinical II:  3 credits 
Prerequisite:  None 
This course is a continuation of Clinical On-site Study I. Student will be assigned to local hospital 
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This course provides instruction in the use of precision measuring tools and the interpretation of 
technical drawings. Topics include the use of calipers, micrometers, steel rules, dial indicators, 
identifying types of lines and symbols of technical drawings, recognition and interpretation of various 
types of views, tolerances, and dimensions. Upon course completion, students will be able to use 
precision measuring tools and interpret technical drawings. 
 
INT 121 Industrial Hydraulics Troubleshooting:  3 credits 
Prerequisite:  None 
This course provides instruction in maintenance and troubleshooting procedures needed for safe and 
proper repair of hydraulic systems used with industrial production equipment. Topics include 
maintenance and troubleshooting procedures, hydraulic system maintenance and troubleshooting 
techniques, effects of heat, leakage, and contamination on components and system operation, 
component maintenance and troubleshooting, reading and interpreting system diagrams, and design 
and troubleshooting of hydraulic circuits and systems. Upon course completion, students will 
demonstrate the ability to troubleshoot and repair industrial hydraulic systems. 
 
INT 126 Preventive Maintenance:  3 credits 
Prerequisite:  None 
This course focuses on the concepts and applications of preventive maintenance. Topics include the 
introduction of alignment equipment, job safety, tool safety, preventive maintenance concepts, 
procedures, tasks, and predictive maintenance concepts. Upon course completion, students will 
demonstrate the ability to apply proper preventive maintenance and explain predictive maintenance 
concepts. 
 
INT 127 Principles of Industrial Pumps and Piping Systems:  3 credits 
Prerequisite:  None 
This course provides instruction in the fundamental concepts of industrial pumps and piping systems. 
Topics include pump identification, operation, and installation, maintenance and troubleshooting, and 
piping systems, and their installation. Upon course completion, students will be able to install, 
maintain, and troubleshoot industrial pumps and piping systems. 
 
INT 134 Principles of Industrial Maintenance Welding and Metal Cutting Techniques:  3 credits 
Prerequisite:  None 
This course provides instruction in the fundamentals of acetylene cutting and the basics of welding 
needed for the maintenance and repair of industrial production equipment. Topics include oxy-fuel 
safety, choice of cutting equipment, proper cutting angles, equipment set-up, cutting plate and pipe, 
hand tools, types of metal welding machines, rod and welding joints, and common welding passes and 
beads. Upon course completion, students will demonstrate the ability to perform metal welding and 
cutting techniques necessary for repairing and maintaining industrial equipment. 
 
INT 153 Precision Machining Fundamentals I:  3 credits 
Prerequisite:  None 
This course focuses on metal cutting machines used to make parts and tools. Topics include lathes, 
mills, drills, and presses. Upon course completion, students will have the ability to use precision 
measurement instruments and to read mechanical drawings. 
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INT 158 Industrial Wiring I:  3 credits 
Prerequisite:  None 
This course focuses on principles and applications of commercial and industrial wiring. Topics include, 
electrical safety practices, an overview of National Electric Code requirements as applied to 
commercial and industrial wiring, conduit bending, circuit design, pulling cables, transformers, switch 
gear, and generation principles. 
 
INT 180 Special Topics:  2 credits 
Prerequisite:  None 
This course is designed to allow students an opportunity to study directly related topics of particular 
interest, which require the application of technical knowledge and technical skills. Emphasis is placed 
on the application of skills and knowledge with practical experiences. Upon completion, students 
should be able to solve job related problems using technical skills and knowledge.  
 
INT 184 Introduction to Programmable Logic Controllers:  3 credits 
Prerequisite:  None 
This course provides an introduction to programmable logic controllers. Emphasis is placed on , but 
not limited to, the following:  PLC hardware and software, numbering systems, installation, and 
programming.  
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This course provides additional instruction and practice in use of precision measuring tools, lathes, 
milling machines, and grinders. Emphasis is placed on set-up and operation of machine tools including 
the selection and use of work holding devices, speeds, feeds, cutting tools, and coolant. Upon 
completion, students should be able to perform basic procedures on precision grinders and advanced 
operations of measuring, layout, drilling, sawing, turning, and milling. 
 
MSP 103 Advanced Machining Technology:  5 credits 
Prerequisite: MSP 101 
This course provides an introduction to advanced and special machining operations. Emphasis is 
placed on working to specified tolerances with special and advanced set-ups. Upon completion, 
students should be able to produce a part to specifications. 
 
MSP 104 Basic Machining Calculations:  2 credits 
Prerequisite: None 
This course introduces basic calculations as they relate to machining occupations. Emphasis is placed 
on basic calculations and their applications in the machine shop. Upon completion, should be able to 
perform basic shop calculations. 
 
MSP 105 Lathes:  3 credits 
Prerequisite: None 
This course covers the operations and safety practices for engine lathes. Topics include turning, 
grinding, boring, chamfering, necking, grooving, and threading. Upon completion, students should be 
able to safety operate an engine lathe using appropriate attachments. 
 
MSP 107 Milling Machines:  3 credits 
Prerequisite: None 
This course covers manual milling operations. Emphasis is placed on related safety, types of milling 
machines and their uses, cutting speed, feed calculations, and set-up and operation procedures. Upon 
completion, students should be able to apply manual vertical milling techniques to produce machine 
tool projects. 
 
MSP 111 Introduction to Computer Numerical Control:  2 credits 
Prerequisite: None 
This course introduces the concepts and capabilities of computer numeric control (CNC) machine 
tools. Topics include set-up, operation, and basic applications. Upon completion, students should be 
able to develop a basic CNC program to safely operate a lathe and milling machine. 
 
MSP 112 Basic Computer Numerical Control Turning:  3 credits 
Prerequisite:  None 
This course introduces the programming, set-up, and operation of CNC turning centers. Topics include 
programming formats, control functions, program editing, part production, and inspection. Upon 
completion, students should be able to manufacture simple parts using CNC turning centers. 
 
MSP 121 Basic Blueprint Reading for Machinists:  2 credits 
Prerequisite:  None 
This course covers the basic principles of blueprint reading and sketching. Topics include multi-view 
drawings; interpretation of conventional lines; and dimensions, notes, and thread notations. Upon 
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completion, students should be able to interpret basic drawings, visualize parts, and make pictorial 
sketches. 
 
MSP 131 Introduction to Metrology:  2 credits 
Prerequisite:  None 
This course introduces the care and use of precision measuring instruments. Emphasis is placed on the 
inspection of machine parts and use of a wide variety of measuring instruments. Upon completion, 
students should be able to demonstrate the correct use of measuring instruments. 
 
MSP 132 Grinding Machines:  3 credits 
Prerequisite:  MSP 101 
This course provides instruction and practice in the use of grinding machines. Emphasis is placed on 
construction, operation, and maintenance of grinding machines. Upon completion, students should be 
able to perform essential procedures on grinding machines. 
 
MSP 142 Advanced Machining Calculations:  2 credits 
Prerequisite: MSP 104 
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MSP 282 Special Topics in Machine Shop Technology:  2 credits 
Prerequisite:  None 
This course is a guided independent study of special projects in Machine Shop Technology. Emphasis is 
placed on student needs. Upon completion, students should be able to demonstrate skills developed 
to meet specific needs. 
 
MSP 292 Co-Op in Machine Shop Technology:  2 credits 
Prerequisite:  None   
Student works on a part-time basis in a job directly related to Machine Shop Technology. The 
employer and supervising instructor evaluate students’ progress. Upon completion, students will be 
able to apply skills and knowledge in an employment setting. 
 
 

  
 
MTH 080 Mathematics Laboratory:  1 Institutional credit 
Prerequisite:  None 
This course is designed to offer supplemental help to students in mathematics. Students work in a 
laboratory situation under qualified instructors. This course may be repeated as needed. Emphasis is 
on arithmetic and algebra as determined by the individual need of the students.  
 
MTH 090 Basic Mathematics:  3 Institutional credits 
Prerequisite:  None 
This is a developmental course reviewing arithmetical principles and computations designed to help 
the student’s mathematical proficiency for selected curriculum entrance.  
 
MTH 098 Elementary Algebra:  3 Institutional credits 
Prerequisite: MTH 090 or appropriate mathematics placement score 
This course is a review of the fundamental arithmetic and algebra operations. The topics include the 
numbers of ordinary arithmetic and their properties; integers and rational numbers; the solving of 
equations; polynomials and factoring; and an introduction to systems of equations and graphs.  
 
MTH 100 Intermediate College Algebra:  3 credits 
Prerequisite: MTH 092 or MTH 098 or appropriate mathematics placement score 
This course provides a study of algebraic techniques such as linear equations and inequalities, 
quadratic equations, systems of equations, and operations with exponents and radicals. Functions and 
relations are introduced and graphed with special emphasis on linear and quadratic functions. This 
course does not apply toward the general core requirement for mathematics. Code B  
 
MTH 103 Introduction to Technical Mathematics:  3 credits  
Prerequisite: MTH 098 or appropriate mathematics placement score 
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This course is designed for the student in technology who needs an emphasis on solution of triangles, 
basic geometric and vector concepts, and complex numbers.  Applications are emphasized.  Code C 
 
MTH 110 Finite Mathematics:  3 credits 
Prerequisite: All core mathematics courses in Alabama must have as minimum prerequisite high 
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inequalities, quadratic inequalities, and the binominal theorem, as well as the study of trigonometric 
(circular functions) and inverse trigonometric functions, and includes extensive work with 
trigonometric identities and trigonometric equations, vectors, complex numbers, DeMoivre’s 
Theorem, and polar coordinates. 
 
MTH 116 Mathematical Applications:  3 credits 
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multiple integration, and vector calculus (including Green’s Theorem, Curl and Divergence, surface 
integrals, and Stokes’ Theorem. Code A  
 
MTH 231 Math for the Elementary Teacher I:  3 credits 
Prerequisite:  None 
This course is designed to provide appropriate insights into mathematics for students majoring in 
elementary education and to ensure that students going into elementary education are more than 
proficient at performing basic arithmetic operations. Topics include logic, sets and functions, 
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MUL 170, 171 Music Workshops I, II  
MUL 270, 271 Music Workshop III, IV:  1-3 credits 
Prerequisite:  None 
This course is a seminar clinic in advanced rehearsal/performance techniques. Emphasis is placed on 
intensive rehearsal techniques required for advanced or specialized performance groups. Upon 
completion, students should be able to effectively participate in performances presented by this type 
of ensemble. Code   C 
 
MUL 184, 185 Jazz/Show Choir I, II  
MUL 284, 285 Jazz/Show Choir III, IV:  1-2 credits Code B 
 
MUL 196, 197 Jazz/Show Band I, II  
MUL 296, 297 Jazz/Show Band III, IV:  1-2 credits Code B 
 
  
 
 
MUS 101 Music Appreciation:  3 credits 
Prerequisite:  None 
This course is designed for non-music majors and requires no previous musical experience. It is a 
survey course that incorporates several modes of instruction including lecture, guided listening, and 
similar experiences involving music. The course will cover a minimum of three stylistic periods, provide 
a multi-cultural perspective, and include both vocal and instrumental genres. Upon completion, 
students should be able to demonstrate a knowledge of music fundamentals, the aesthetic/stylistic 
characteristics of historical periods, and an aural perception of style and structure in music. Code A 
 
 
 
NAS 100 Long Term Care Nursing Assistant:  4 credits 
 
Prerequisite:  None 
This course fulfills the seventy-five (75) hour Omnibus Budget Reconciliation Act (OBRA) requirements 
for training of long-term care nursing assistants in preparation for certification 
ET
TJ
prgh competency 
evaluation. Emphasis is placed on 
ETe development of the knowledge, attitudes, 
Eand skills required of 
Te long -Term care nursing 
Eassistant. Upon completion of 
ETis course, the student should demonstrate 
satisfactory performance on written examinations and clinical skills. 
 
 
 
 
 
 
 

MUL – MUSIC ENSEMBLE 

MUS – MUSIC   
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OAD 100 Intro to Keyboarding and Technology:  3 credits 
Prerequisite: None 
This course is designed to enable the student to develop navigating windows and touch keyboarding 
skills for efficient use of microcomputer through classroom instruction and lab exercises.  Upon 
completion, the student should be able to demonstrate proper keying technique and basic computer 
skills. Code C 
 
OAD 101 Beginning Keyboarding:  3 credits 
Prerequisite: None 
This course is designed to enable the student to use the touch method of keyboarding through 
classroom instruction and outside lab. Emphasis is on speed and accuracy in keying alphabetic, 
symbol, and numeric information using a keyboard.  Upon completion, the student should be able to 
demonstrate proper technique and an acceptable rate of speed and accuracy, as defined by the 
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OAD 126 Advanced Word Processing: 3 credits 
Prerequisite: OAD 125 
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transcription equipment.  Upon completion, students should be able to demonstrate the ability to 
accurately transcribe legal documents that are appropriately formatted. Code C 
 
OAD 211 Medical Terminology:  3 credits 
Prerequisite: None 
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Upon completion, the student should be able to utilize proper layout and design concepts in the 
production of attractive desktop published documents. Code C 
 
OAD 242 Office Internship:  3 credits 
Prerequisite: Instructor Recommendation 
This course is designed to provide the students with an opportunity to work in an office environment.  
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PHS 120 Environmental Science:  4 credits 
Prerequisite:  None.  
This course is an interdisciplinary course designed to give the non-
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PHY 216 Recitation in Physics with Cal I:  1 credit 
Prerequisite:  None 
One hour weekly purely for problem solving. Code C 
 
PHY 217 Recitation in Physics with Cal II:  1 credit 
Prerequisite:  None  
One hour weekly purely for problem solving. Code C 
 
 

 
  
 
 
POL 200 Introduction to Political Science:  3 credits 
 

Prerequisite:  None 
This course is an introduction to the field of political science through examination of the fundamental 
principles, concepts, and methods of the discipline, and the basic political processes and institutions of 
organized political systems. Topics include approaches to political science, research methodology, the 
state, government, law, ideology, organized political influences, governmental bureaucracy, problems 
in political democracy and international politics. Upon completion, students should be able to identify, 
describe, define, analyze, and explain relationships among the basic principles and concepts of 
political science and political processes and institutions of contemporary political systems. Code A 
 
POL 211 American National Government:  3 credits 
Prerequisite:  None 
This course surveys the background, constitutional principles, organization, and operation of the 
American political system. Topics include the U.S. Constitution, federalism, civil liberties, civil rights, 
political parties, interest groups, political campaigns, voting behavior, elections, the presidency, 
bureaucracy, Congress, and the justice system. Upon completion, students should be able to identify 
and explain relationships among the basic elements of American government and function as more 
informed participants of the American political system. Code A 
 
POL 220 State and Local Government:  3 credits 
Prerequisite:  None 
This course is a study of the forms of organization, functions, institutions, and operation of American 
state and local governments. Emphasis is placed on the variety of forms and functions of state and 
local governments, with particular attention to those in Alabama and to the interactions between 
state and local government and the national government. Upon   completion, students should be able 
to identify elements of and explain relationships among the state, local and national governments of 
the U.S. and function as more informed participants of state and local political systems. Code B 
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SPA 201 Intermediate Spanish I:  3 credits 
Prerequisite: SPA 102 or equivalent   
This course includes a review and further development of Spanish communication skills. Topics include 
reading of literary, historical, and/or cultural texts. Code A 
 
SPA 202 Intermediate Spanish II:  3 credits 
Prerequisite: SPA 201 or equivalent   
This continuation course includes a review and further development of Spanish communication skills. 
Topics include reading of literary, historical, and/or cultural texts. Code A 
  

 
 
 
 
SPH 106 Fundamentals of Oral Communication:  3 credits 
Prerequisite:  None 
Fundamentals of Oral Communication is a performance course that includes the principles of human 
communication: intrapersonal, interpersonal, and public. It surveys current communication theory 
and provides practical application. Code A 
 
SPH 107 Fundamentals of Public Speaking:  3 credits 
Prerequisite:  None 
This course explores principles of audience and environment analysis as well as the actual planning, 
rehearsing and presenting of formal speeches to specific audiences. Historical foundation, 
communication theories and student performances are emphasized. Code A  
 
SPH 116 Introduction to Interpersonal Communication:  3 credits 
Prerequisite:  None 
This course is an introduction to the basic principles of interpersonal communication.  
Code A 
 
 
  

 
THR 120 Theater Appreciation:  3 credits 
Prerequisite:  None 
This course is designed to increase appreciation of contemporary theater. Emphasis is given to the 
theater as an art form through the study of history and theory of drama and the contributions to 
modern media. Emphasis of playwright, actor, director, designer and technician to modern media. 
Attendance at theater production may be required. Code A 
 
THR 126 Introduction to Theater:  3 credits 
Prerequisite:  None 

SPH - SPEECH 

THR – THEATER ARTS 
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WKO 110 NCCER Core:  3 credits 
Prerequisite:  None 
Note: There is an approved plan of instruction for this course. 
This course is designed to provide students with knowledge and skills related to multi-craft technicians 
in a variety of fields. Information in this course is based on the National Center for Construction 
Education and Research (NCCER) core curriculum and prepares students to test for the NCCER 
credential.

WKO - WORKPLACE SKILLS ENHANCEMENT 
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ADMINISTRATION AND CONTROL 
 
Central Alabama Community College is a member of the Alabama Community College System under 
the control of the Alabama Community College System Board of Trustees through the Chancellor, and 
is operated in accordance with approved standards. 
 

Governor Robert Bentley – President 
Al Thompson – Vice President 
Dr. Mark Heinrich – Chancellor 

 
 

Trustees Town District 

Mr. Al Thompson Mobile District 

Mr. Ron Fantroy Evergreen First 

Ms. Susan Foy Alexander City Second 

Mr. Frank Caldwell Jasper Third 

Ms. Crystal Brown Decatur Fourth 

Mr. Milton Davis Birmingham Fifth 

Mr. Chuck Smith 
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ADMINISTRATION 
 

Burrow, Susan Interim President 
L.P.C., Northwest Alabama State Technical 
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Pinson, Adam       History 
A.A., Bevill State Community College    Chair, Social Science 
B.A., University of Alabama Birmingham    Division 
M.A., University of Alabama Birmingham 
 
Schlenker, Katherine      Speech 
B.S., University of North Alabama     
M.A., University of Alabama  
 
Scott, Stephanie Paige      Mathematics 
B.S., Jacksonville State University  
M.S., Jacksonville State University 
  
Shivers, Gregory R.      Health, Physical Education/  
B.S., Faulkner University     Softball Coach 
M.Ed., Auburn University Montgomery 
 
Stark, John David      Mathematics 
B.S., Auburn University       Chair – Mathematics &  
M.Ed., Alabama State University     Technology Division 
 
Therrien, Nancy       Biology 
B.S., University of Alabama 
M.A., University of Alabama  
 
Thomas, Karen       Librarian 
B.S., Athens University      Childersburg Campus 
M.L.S., University of Alabama 
 
Thompson, Kathleen      Mathematics 
B.A., Nazareth College      Chair – Student Success 
M.Ed., Auburn University     Title III Director 
 



 

 



 

 

262 
 

 

Bradford, Christopher      Modeling & Simulation Developer 
 
Brooks, Willie F. Truck Driver Training, Skills Training  
 
Canfield, Nancy                                                                          Accounting Associate 
A.A., Edison Community College 
B.S., Faulkner University 
 
Character, Tiffanie      Student Affairs Specialist 
B.S., Jacksonville State University 
  
Cook, Martha       Learning Resources Assistant 
B.S., Troy University  
 
Crapps, Kristi       Financial Aid Secretary 
A.S., Central Alabama Community College 
  
Cream, Rita Yarbrough      Adult Education Aide  
A.A., Central Alabama Community College 
 
Croley, Brenda P.    Administrative Assistant to the  
A.A.S., Alexander City State Junior College   President 
A.S., Alexander City State Junior College 
 
Embry, LaResea C      Administrative Coordinator,  
B.S., Tuskegee University      Talladega Center 
M.S., Troy University 
     
Entrekin, Cynthia W.      Director of Financial Aid  
A.A.S., Alexande
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A.S., Central Alabama Community College   Services 
B.S., Alabama State University      
M.S., Alabama State University 
Ed.S., Alabama State University  
 
Hamby, Hester       Admissions Specialist  
A.S., Central Alabama Community College 
B.A., Auburn University 
M.P.A., Troy University    
 
Howle-Hurst, Karen      Title III Secretary 
B.S., Jacksonville State University 
 
Hammonds, Jeannie M      Assistant to the Dean of Students 
 
Harris, Joseph O.      General Laborer 
        Heritage Trail Conference Center/
        Pioneer Village 
 
Hatch, Annette M.      Project Secretary, Student Support  
A.S., Central Alabama Community College   Services 
B.S., Faulkner University 
 
Hayes, Karen N.   Secretary to Student Support  
B.S., Troy State University   Services 
        Testing Coordinator 
 
Heath, Kevin       Buildings Technician 
 
Holt, Will   
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Mitchell, Sheila F.      Coordinator of Restricted Funds  
B.S., Jacksonville State University 
 
Morgan, William Clay      Manager, Heritage Trail 
        Conference Center 
 
Morris, Loretta       Financial Aid Assistant 
A.S., Central Alabama Community College 
B.S., Troy State University 
M.S., South University 
 
Mitchell, Leslie M.      Academic Advisor/Student  
B.S., Faulkner University     Activities Coordinator 
 
Nelson, Mitchell B      General Laborer, Heritage Trail 
        Conference Center 
 
Pitts, Ronny L.       Grounds Technician 
 
Pritchard, Brett H.      Recruiter/Coordinator of High                                                         
B.A., Auburn University       School and Public Relations 
M.Ed., Alabama State University  
 
Rich, Gwen       Maintenance Specialist 
 
Shaw, Tina       Human Resources Director 
B.S. Jacksonville State University 
B.S. Faulkner University 
Additional Studies, University of North Alabama 
 
Smith, Precious       Talent Search Secretary 
A.S., Central Alabama Community College    Evening Secretary 
B.B.A, Faulkner University 
 
Smith, Ronda Elisha      Financial Aid Assistant 
A.S., Central Alabama Community College 
B.S., University of South Alabama 
 
Swain, Marvin       Custodian 
 
Thomas, Dana       Student Services Specialist 
A.A.S., Central Alabama Community College 
B.S., Faulkner University 
M.S. Faulkner University 
 
Veazey, Melanie M.      Adult Education 
B.S., Judson College 
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Vernon, Marie       Director of Accounting   
A.A.S., Gadsden State Community College 
B.S., Jacksonville State University 
M.B.A., University of Phoenix 
Certified Internal Auditor  
 
Walker, James Lynn      Maintenance Technician 
 
Watkins, Albert W.      Math Tutor/Student Support  
B.S., West Texas State University    Services 
M.A., University of Phoenix 
 
Watson, Katrina W.      Adult Education 
 
Wells, Dianne O.      Human Resources Specialist 
A.S., Gadsden State Community College  
B.S., Jacksonville State University  
 
Whaley, Kayla       Career Transition Specialist 
B.S. Auburn University 
Post Graduate Studies, Auburn University 
 
Whitehead, James H.      General Laborer/Mechanic 
 
Williams, Emily       Assistant Skills Coordinator   
B.S., Auburn University      Title III 
M.Ed., Alabama State University  
 
Williams, Linda W.      Purchasing Agent 
B.B.A., Faulkner University 
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GENERAL INFORMATION 

The role of the Division of Student Services is to support the student’s educational experience outside 
the formal classroom program. The following programs and services are included in the Division of 
Student Services:  

 Recruiting 

 Admissions/enrollment 

 Dual enrollment 

 Financial aid 

 Scholarships 

 Pre-college orientation (CACC Connect) 

 Registration 

 Academic Success 

 Coaching  

 Student records 

 Testing services (GED, ACT, COMPASS, WorkKeys) 

 Athletics 

 Disability services 

 ADA Compliance 

 Title IX 

 Discipline 

 Clubs/organizations 

 Activities/recreation 

 TRIO Federal projects (ETS, SSS, UB) 



http://www.actstudent.org/
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It is the responsibility of each organization to ensure that those in attendance at the social functions 
and meetings conduct themselves in accordance with College regulations and accepted standards of 
social conduct. 
 
Central Alabama Community College is a smoke-free and tobacco-free facility. Information regarding 
areas where smoking and use of tobacco is permitted is available on each campus. Littering of the 
grounds with discarded tobacco products is not permitted. 

 
 

CLEAN AIR POLICY 
  

In an effort to promote a healthier educational environment, Central Alabama Community College has 
created a Clean Air Policy. Smoking poses a significant health risk to both smokers and non-smokers. 
In addition, smoking can damage sensitive technical equipment and can be a safety hazard. Second-
hand smoke can be annoying and is hazardous to non- smokers. 
  
Definitions 

 To "smoke" and "smoking" is defined as creating smoke, vapor, or any other type of emission 
by lighting a cigarette, cigar, pipe, or other smoking product including but not limited to 
electronic cigarettes or vapor cigarettes. 
 

 To “smoke” and “smoking” is defined as puffing on, carrying or holding a lighted cigarette, 
cigar, pipe or other tobacco and /or smoking product including but not limited to electronic 
cigarettes or vapor cigarettes. 

 

 “Secondhand smoke” is defined as smoke, vapor, or any other type of emission emitted from 
lighted, smoldering or burning tobacco and/or smoking product from a person smoking 
cigarettes, cigars, pipes, or other tobacco and/or smoking product including but not limited to 
electronic cigarettes or vapor cigarettes. 

 
Clean Air Policy 
All facilities of Central Alabama Community College (CACC) are smoke-free and tobacco-free. 
Facilities includes building entrances, outdoor passageway to entrances or any air intake where smoke 
would affect occupants and those entering or leaving the areas. 
Facilities also includes all indoor and outdoor athletic and fitness facilities. 
Smoking is prohibited inside all vehicles that are owned, leased, or rented by the College. 
Smoking is allowed only in areas identified by the College to be authorized designated smoking areas 
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Failure to comply with this policy will constitute a violation of official College policy and may result in 
disciplinary action up to, and including, expulsion or termination.  It may also constitute a violation of 
State law and subject violators to associated civil penalties. 

http://www.caccbookstore.com/


http://www.copyright.gov/
http://www.copyright.gov/title17/92chap1.html#106a
http://www.copyright.gov/title17/92chap1.html#106a
http://www.copyright.gov/title17/92chap1.html#106a
http://www.copyright.gov/circs/circ40.pdf
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Section 504(c) (2) of the Copyright Act. This protection is called "the good faith fair use defense" and is 
based on "a reasonable, good faith determination" by educational employees that their use of 
copyrighted materials falls under the exceptions for "fair use":  i.e., employees, acting within the scope 
of their employment, who make a reasonable, good faith decisions that their use of copyrighted 
materials falls under the "Fair Use" doctrine, are protected from statutory damages in court cases that 
find copyright infringements have occurred if they believe and have reasonable grounds for believing 
that their use was fair.   
 
Central Alabama Community College students are expected to act responsibly and legally by applying 
"Fair Use" principles to the completion of their activities and projects. The College does not assume 
legal responsibility for violations of applicable copyright law
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The 2002 Teach Act 
The 2002 Technology, Education and Copyright Harmonization (TEACH) Act updates U.S. Copyright law 
to extend privileges for legally using copyrighted materials with distance education technology and 
clarifies terms and conditions under which educational institutions can use copyrighted materials in an 
online educational format without permission from the copyright owner.    
 
TEACH allows instructors and students at an accredited, nonprofit educational institution to transmit 
performances and displays of copyrighted works as part of a course if certain conditions are met. If 
these conditions are not or cannot be met, use of the material must qualify as fair use or permission 
from the copyright holder(s) must be obtained. The provisions of the TEACH Act require certain 
administrative and technological restrictions on the distribution of copyrighted materials as well as 
education of instructors and students in copyright requirements.  
Some of the key elements of the TEACH Act include:   
 

I. Limit access to copyrighted works to only those students currently enrolled in the class;  
 

II. Limit access for the time needed to complete the class session or course;  
 

III. Inform instructors, students, and staff of copyright laws and policies;  
 

IV. Prevent further copying or redistribution of copyrighted works;  
 

V. Do not interfere with copy protection mechanisms;  
 

VI. Apply "Fair Use" doctrine to print and digital environments;  
 

VII. Apply "Fair Use" doctrine 



http://www.educause.edu/legalcontent
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be in effect until the student has met with the faculty advisor. After advisement, the advisor will 
release the hold, allowing the student to register online for classes via MYCACC.  
 
The academic relationship should be a comfortable and personal one between the student and the 
advisor. Sometimes, due to personality conflicts or shifting academic interests, this relationship does 
not develop. Students in this situation may request reassignment to a different advisor through the 

http://stars.troy.edu/
https://www.accs.cc/
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Alexander City: BS 213 
Childersburg: Bill Nichols Building, Rooms 3-4 
Talladega: Room 110 
 

Expectations for Students: As a student, you are expected to… 

I. Complete all necessary assessments such as COMPASS and ACT. 
 

II. Schedule and keep advising appointments each semester so that advising holds will be 
removed and registration can occur. 

 
III. Be prepared for advising sessions by researching degree requirements, pre/co-requisites and 

transfer information.  
 

IV. Actively participate in advising by asking questions and by sharing and clarifying goals. 
 

V. Follow through on advising recommendations in a timely way.  
 
Expectations for Advisors: 
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REPORTING RESPONSIBILITIES OF EMPLOYEES 
 

ANY CONCERNS REGARDING THE HEALTH, SAFETY, AND WELL-BEING OF STUDENTS SHOULD BE 
IMMEDIATELY REPORTED TO THE DEAN OF STUDENTS AND/OR DIRECTOR OF SAFETY AND 
SECURITY. 
 

 
SAFETY AND SECURITY INFORMATION 

 
Each individual is responsible for his or her personal safety and well-being. All members of the College 
community are encouraged to actively assist in crime prevention on the campus. Although this 
campus is relatively safe; most crimes can be prevented by locking doors, hiding valuables from sight, 
and taking steps to eliminate opportunities.  
 
Campus Security requests your assistance in making our locations safer. Here are ways you can help: 

I. Immediately report suspicious persons or activities on campus to Campus Security or call 911.  
 

II. Make college officials and Campus Security aware of any personal or relationship problems 
that have the potential to lead to violence.  

 
III. If there is someone in the college community that you know who is in emotional distress, 

please let a college staff person know so that counseling or other help can be obtained for the 
person.  

 
IV. If you know of an off campus situation involving a member of the college community that 

could spill over onto the campus, please inform college officials.  
 

V. Any threats of violence or indications of volatile behavior, regardless of how insignificant they 
may appear, need to be immediately reported to Campus Security.  

 
VI. Weapons are not permitted on any CACC location. If you become aware of dangerous 

weapons or firearms on campus, please report this information immediately to Campus 
Security or call 911.  
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3. If the criminal enters a vehicle, note the license number and make, model, and color along 
with any other identifiers.  

 
4. Call 911.  
 
5. Remain where you are until contacted by a Campus Security or the Police.  

 
If you are notified of a police emergency:  

1. Cooperate fully with all members of public safety and Campus Security.  
 

2. Evacuate.  
 
TORNADO  
If you are notified a tornado is approaching:  

1. Move quickly to an interior hallway on the lowest level or a designated safe room.  
 

2. Stay away from windows.  
 

3. Stay out of rooms below large roof sections such as gymnasiums, auditoriums, or cafeterias.  
 

4. Sit
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IN THE EVENT OF AN ACTIVE SHOOTER, REMEMBER: 

RUN:  /Ĩ�ǇŽƵ�ĐĂŶ͕�ƌƵŶ�ĨƌŽŵ�ƚŚĞ�ƚŚƌĞĂƚ�ǁŝƚŚŽƵƚ�ƉƵƚƚŝŶŐ�ǇŽƵƌƐĞůĨ�ŝŶ�ŚĂƌŵ͛Ɛ�ǁĂǇ͘ 

HIDE: If you cannot run from the threat, find a location to hide.   

FIGHT: /Ĩ�ǇŽƵ�ĐĂŶŶŽƚ�ƌƵŶ�Žƌ�ŚŝĚĞ͕�ĂĚŽƉƚ�ĂŶ�͞/�t/>>�^hZs/s�͟�ƐƚƌĂƚĞŐǇ. Do whatever is necessary to 
ensure your survival. Use whatever you have to fight the attacker e.g. books, backpacks, chairs, fire 
extinguishers, desk supplies, etc.  

The following video by the Department of Homeland Security is highly recommended.  

https://www.youtube.com/watch?v=p4IJA5Zpzz4  

EVACUATION 
If an evacuation order is issued for your building, fully cooperate with campus security and all public 
safety officials, and:  

1. Take keys, briefcases, purses, wallets, coats and other personal belongings.  
 
2. Do not use elevators.  

 
3. Close, but do not lock, doors.  

 
4. Turn off all electronics, including computers.  

 
5. Evacuate in groups to ensure all are able to get out.  

 
6. Provide assistance for those with physical disabilities.  

 
7. Evacuate in a safe, orderly manner.  

 
Instructions for individuals with disabilities:  
If you have a disability that could impair your ability to perform any of the above, before an 
emergency, please: 

1. Inform Campus Security and/or the ADA Coordinator of your circumstances and request a 
brief meeting to discuss any special emergency response accommodations needed. (Keep in 
mind elevators may not be working).  
 

2. Find two or three buddies who are willing to help you in the event of an emergency.  
 

3. Develop two escape plans: one assuming help is available and one assuming it is not.  
 
 
DURING AN EMERGENCY:  

1. If needed, call one or two of your buddies to help. 
  

2. If buddies are not available, call 911 and tell them where you are and what is needed. 
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During CACC Connect and at the beginning of each semester, safety and security programs are 
provided for students. These programs provide information on prevention, awareness, and reporting 
procedures. Whenever safety and/or security issues pose a threat to individuals, information will be 
relayed to the Central Alabama community via campus and electronic mail services in a timely 
manner. It is vital that all crimes be reported as soon as possible to the Office of Student Services 
and/or the Office of Safety and Security. An incident report will be filed and law enforcement officials 
will be contacted when necessary. 
 
The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, codified at 20 
USC 1092 (f) as a part of the Higher Education Act of 1965, is a federal law that requires colleges and 
universities to disclose certain timely and annual information about campus crime and security 
policies. All public and private institutions of postsecondary education participating in federal student 
aid programs are subject to this federal law. 
 
Section 438(b) of the General Education Provisions Act (the Family Educational Rights and Privacy Act) 
requires all institutions of higher education to publish and distribute security policies and crime 
statistics on an annual basis to all current students and employees. This report must also be provided 
to any applicant for enrollment or employment upon request. The College annual security report 
includes statistics for the previous three years concerning reported crimes that occur on and adjacent 
to campus. This report includes institutional policies concerning campus security, alcohol and drug 
use, crime prevention, reporting of crimes and other related issues. A printed copy of the report can 
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JEANNE CLERY DISCLOSURE OF CAMPUS SECURITY POLICY 
 

The following report is to comply with the Federal Crime Awareness and Campus Security Act of 1990 
(Title II of Public Law 101-542), which amended the Higher Education Act of 1965 (HEA). The 1998 
amendments renamed the law the Jeanne Clery Disclosure of Campus Security Policy and Campus 
Crime Statistics Act. 
 
Any criminal act, act or threat of violence, injury; destruction of property; traffic accident, or other 
situation which occurs on a Central Alabama Community College Campus or Center should be 
reported to the College officials. An act or emergency that possess a danger to the health, safety, or 
property of any person or a threat to the public order should also be reported immediately.  
 
Accident and incident reports should be made to the following College officials. 
 

Alexander City Campus Childersburg Campus Talladega Center Millbrook Site 

Campus Security Office 

Administration Building 

256-596-1611 

Campus Security Office 

Administration Building 

256-378-2026 

Office of Administrative 

Coordinator 

256-480-

ice
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http://www.fbi.gov/hq/cid/cac/registry.htm. 
 
 

EMERGENCY PHONE NUMBERS 
 

͞ϵϭϭ͟� 
 

Alexander City Campus 
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THE CAMPUS SEXUAL VIOLENCE ELIMINATION ACT (CAMPUS SAV ACT) 
 

Know your rights and the responsibilities of Central Alabama Community College 
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CAMPUS SEXUAL ASSAULT VICTIM BILL OF RIGHTS 

 The victim has the right to be notified of their options as it applies to notification of law 
enforcement. 

 The victim has the same rights as the accused to have others present at an administrative/ 
disciplinary hearing.  

 The victim shall be informed of the outcome and sanctions of any administrative/disciplinary 
proceeding. 

 The victim shall be notified of available counseling services. 

 The victim shall have the right to reasonable changes to academic and campus work 
arrangements. 
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 Know your own limits and communicate what you don’t want. 

 Say “no” out loud if you do not feel comfortable. 

 Do not be afraid to tell someone to “stop.” 

 Remember “NO” means no! 

 If they don’t stop when you tell them to, they have committed a sexual assault. 
 
Sexual Assault (Section 13A-6-65) 
Sexual assault can be broadly defined as sexual contact that occurs without the explicit consent of the 
recipient. For example, touching, fondling, kissing, and other unwanted sexual contact can be  
classified as sexual battery.  These include: 
 

 Sexual intercourse against a person’s will is rape. 

 Sexual intercourse with a minor more than three years younger is unlawful sexual intercourse. 

 Perpetrators of sexual assault can be strangers, friends, and acquaintances, family members, or 
male or female. 

 Perpetrators may commit sexual assault by means of overt physical violence, threats, coercion, 
manipulation, pressure, or tricks. Often, sexual assault involves psychological coercion and taking 
advantage of an individual who is incapacitated or under duress, and therefore is incapable of 
making a decision on his or her own. 

 
Rape (Section 13A-6-61) 
A person commits the crime of rape if he or she engages in sexual intercourse with a member of the 
opposite sex by forcible compulsion; or if he or she, being 16 years old or older, engages in sexual 
intercourse with a member of the opposite sex who is less than 12 years old. (Rape in the first degree 
is a Class A Felony.) 
  
Domestic Violence (Section 13A-6-130) 
A person commits domestic violence when he or she commits an offense against a current or former 
spouse or cohabitant, parent, child, any person who has or had a dating or engagement relationship 
with the defendant. Domestic violence in the first degree is a Class A felony.  
 
Dating Violence 

 Forcible sex offenses: Any sexual act directed against another person, forcibly 

 Non-forcible sex offenses: Any sexual act that includes incest and statutory rape 
 
 
Stalking (Section 13A-6-90)  
Stalking is defined as a course of conduct directed at a specific person that would cause a reasonable 
person to feel fear. A person who intentionally and repeatedly follows or harasses another person and 
who makes a threat, either expressed or implied is guilty of the crime of stalking. 
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Bystander  
An active bystander is someone who intervenes to interrupt behaviors in social situations that could 
lead to sexual violence.  

 
 

BYSTANDER INTERVENTION 
 
An active bystander is someone who intervenes to interrupt behaviors in social situations that could 
lead to sexual violence. Effective intervention is the community responsibility of every person. 
Individuals are encouraged to speak out against attitudes that promote sexual violence and become 
more supportive of survivors. There are five stages to effective bystander intervention:  
 

 notice the problem,  

 understand that the problem demands action,  

 feel responsibility to act,  

 choose what form of assistance to provide, and  

 respond. 
 
Tips for Safe Bystander Intervention 

 Remember intervention doesn’t have to be confrontational, say something or do something to 
call attention to the situation. 

 Remain calm, and speak up and challenge inappropriate behavior. 

 Tell someone if you believe he/she is acting inappropriately. Challenge inappropriate jokes or 
conversations. 

 Attempt to calmly reason with the perpetrator or distract him/her. 

 Ask others in the area for assistance with group intervention. 

 Assist the victim by walking him/her to his/her car or to a safe area until assistance arrives. 

 Call CAMPUS SECURITY or 911. 

Steps for Reporting Offenses 
A victim of a sexual or domestic offense crime including: Sexual Assault, Domestic Violence, Dating 
Violence, or Stalking should immediately report it to Campus Security by calling 256-596-1611. 
Campus Security will contact local police officials who will conduct a full investigation of the crime and 
a report will be filed by the investigating officer. All information will be kept confidential by Alabama 
State Law. The victim will be informed of the steps of the investigation as well as the steps of the 
judicial system. The Dean of Students, Dr. Sherri Taylor, Title IX Compliance Officer, will be notified 
immediately of any above listed alleged crimes. In the event that campus security is not readily 
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Compliance Officer 
Dr. Sherri Taylor, Dean of Students 

Title VII and Tile IX Coordinator  

mailto:staylor@cacc.edu
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concludes that further discussion is warranted, he/she will: (1) discuss the grade appeal with 
the student and the instructor to attempt resolution, or (2) appoint a three-member Grade-
Appeal Committee consisting of one full-time college instructor, one full-time college 
administrator, and one student representative. 

 
V. The Grade-Appeal Committee will hold a hearing with the instructor and student to review the 

student’s appeal.  
 

VI. The Grade-Appeal Committee will discuss the case in a closed session and issue a decision in 
writing to both the instructor and student concerning whether the grade will stand or will be 
changed. 

 
VII. A student may appeal the final decision by presenting the Grade-Appeal form to the College 

president, no later than SEVEN college work days from the date of notification. The president 
will issue his/her ruling within 14 college work days after receipt of the written appeal. 

 
/Ŷ�ƚŚĞ�ĞǀĞŶƚ�ƚŚĂƚ�Ă�ƐƚƵĚĞŶƚ�ǁŝƐŚĞƐ�ƚŽ�ĐŚĂůůĞŶŐĞ�ƚŚĞ�ĨŝŶĂů�ŐƌĂĚĞ�ƌĞƉůĂĐŝŶŐ�ĂŶ�͞/͕͟�ƚŚĞ�ƐƚƵĚĞŶƚ�ŵƵƐƚ�
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as possible. Except in extraordinary cases, all complaints will be investigated and 
resolved within 45 days of receipt. Every possible effort shall be made to ensure 
confidentiality of information received as part of the investigation. Complaints will be 
handled on a “need to know” basis with a view toward protecting the interests of 
both parties. 

 
 

ii. The investigation record shall consist of formal and informal statements from the                
               alleged victim, the alleged offender, witnesses, and others deemed by the Compliance  

Officer to have pertinent knowledge of the facts involved in the complaint. The 
investigation will afford the accused a full opportunity to respond to the allegations. If 
the results of the investigation and informal resolution of the complaint are accepted 
by the alleged victim, and he or she desires no further action against the alleged 
harasser, the complainant will sign a statement requesting that no further action be 
taken. 
 

a. Formal Action 
 

i. If the complaint cannot be resolved on an informal basis, the complainant may within 
30 calendar days of the alleged violation(s) file a formal complaint. Each complainant 
has the right to proceed with or withdraw from the formal complaint procedure once 
it has been submitted. The issues involved in the complaint should not be changed 
once the charge has been made. However, administrative procedures may be revised 
to accommodate issues arising during the investigation, which were not known to the 
complainant or the institution when the initial complaint was filed. 
 

ii. The Compliance Officer will notify the accused in writing of the decision to take formal 
action. Formal action will consist of the Title IX procedures set forth in State Policy 
Number 620.01 for complaints against institution employees. 
 

iii. Complaints against students will be handled according to usual and customary student 
discipline procedures in effect at the College. 
 

iv. It is the intent of the policy to provide for a prompt and thorough investigation of any 
complaints. The time limits set forth within these guidelines are subject to change as 
needed to ensure a satisfactory conclusion to the investigation. 

 
b. Appeal 

 
The accused or the complainant may, by written request, appeal the decision to the 
Chancellor within fifteen (15) calendar days of notification of a decision. The Chancellor shall 
use the appeal process for Title IX complaints set forth in Alabama Community College System 
Policy Number 620.01.  
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CONSENSUAL RELATIONSHIPS 
 

Central Alabama Community College believes that it is important that employees display moral and 
ethical behavior through their personal conduct and their job performance.  At CACC, consensual 
amorous relationships, which might be appropriate in other circumstances, are inappropriate 
between an employee and any student for whom the instructor has responsibility. Relationships 
between students and employees can negatively affect the trust in the educational process.  There is 
an element of power in the relationship between an employee and student, and it is important that 
employees in positions of authority not abuse the power with which they are entrusted. If any 
employee or student believes he/she has been a victim of discrimination or sexual harassment, he/she 
should contact the Title IX Coordinator at the College.  The Title IX Coordinator at Central Alabama 
Community College is the Dean of Students.   
 

 
RESTRAINING AND/OR PROTECTIVE ORDERS 

 
Any student who applies for and obtains a restraining or protective order which lists the College 
location(s) as protected areas must provide a copy of the petition and declarations used to seed the 
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NAME CHANGES TO OFFICIAL COLLEGE RECORDS 
 

Students are required to provide their official legal name at the time of application to Central Alabama 
Community College. Name change requests must be submitted in writing to the Office of Records and 
will require legal documentation for the changes. Requests may be made in person, via fax, or by mail. 
Mailed requests should be sent to the Office of Records, Central Alabama Community College. Current 
or former students may submit a "Change of Student Information" form along with appropriate legal 
documentation. Acceptable legal documentation generally consists of new driver's license, official 
state ID card, Social Security card, certified copy of marriage license, court order, dissolution decree, 
or current passport.  
 
 

STUDENT CODE OF CONDUCT 
 

Central Alabama Community College recognizes that students are both citizens and members of the 
academic community. They do not give up any rights nor do they receive any special privileges not 
accorded any other citizen. Upon enrolling in the College, they do assume an obligation and are 
expected to conduct themselves in a manner compatible with the function and mission of the College 
as an educational institution. Students are expected to obey the statutes of local, state, and federal 
government and college policies. The Code of Student Conduct and established disciplinary 
procedures apply to individual students as well as formal groups of students. 
 
The President of the College or Dean of Students or designated administrator in charge may at any 
time suspend a student pending formal procedures when these officials find and believe that the 
presence of a student on campus, because of allegations or facts coming to their attention, would 
seriously disrupt the College or constitute a danger to the health, safety, and/or welfare of students 
and personnel at the College. The Dean of Students will initiate appropriate formal disciplinary action 
immediately. 
 
Any student involved in an incident such as, but not limited to, unsatisfactory clinical performance; a 
proven form of academic dishonesty, for example blatant plagiarism; etc. will receive the grade of 
͞&͟�ŝŶ�ƚŚĞ�ĐŽƵƌƐĞ�ǁŚĞƌĞ�ƚŚĞ�ŝŶĐŝĚĞŶƚ�ŽĐĐƵƌƌĞĚ. 
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I. Academic dishonesty is any deliberate attempt to gain an academic advantage for one’s self or 
another through dishonest practices. Academic dishonesty is a serious offense because it 
undermines the bonds of trust and honesty between Central Alabama and members of the 
community and defrauds those who depend upon our knowledge and integrity. Forms and 
examples of academic dishonesty include, but are not limited to, the ones listed below: 
a. Forms of Academic Dishonesty 

i. Cheating – Use or attempted use of unauthorized materials, information or study 
aids, or computer-related information in any academic exercise; 
 

ii. Fab9lu4e
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11. Having someone else or paying someone else to take an exam for you. 
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4. Individual instructors may point out other examples that apply to their courses. 

 
II. Disruption or obstruction of teaching. Classroom and laboratory use of pagers, cellular 

telephones, and other electronic communication devices is prohibited; 
 

III. Failure to comply with the directives of College officials acting in performance of their duties; 
 

IV. Lewd, indecent or obscene conduct or speech to include but not limited to written or verbal; 
 

V. Copyright/file-sharing violation; 
 

VI. Disorderly conduct; 
 

VII. Cyber harassment which includes but is not limited to the use of email, chat, discussion forum, 
and blogs with the intent to intimidate, humiliate, belittle, or threaten others; 

 
VIII. Physical abuse, verbal abuse, threats, bullying, domestic violence, dating violence, stalking, 
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Disciplinary Procedures 
 

I. Charges 
 

a. Any member of the College community may file charges against any student for 
violation of the Student Code of Conduct. 
 

b. Charges shall be prepared in writing and directed to the Dean of Students. Any charge 
should be submitted as soon as possible after the event takes place, but no later than 
ten days after the event. 
 

II. Accused SƚƵĚĞŶƚ͛Ɛ�Rights 
An accused student has certain rights. A written statement outlining these rights shall specify 
that the student shall: 
 

a. Have the right to remain silent. 
 

b. Have the right to an advisor. 
 

c. Have the right to summon witnesses and present evidence. 
 

d. Have the right to be informed that any statements the student may make, oral or 
written, may be presented to the Conduct and Discipline Committee. 

 

e. Have the right to a hearing before the Conduct and Discipline Committee if the Dean 
of Students assumes jurisdiction and imposes a sanction the student wishes to appeal. 

 
III. Initial Investigation 

 
a. Upon receipt of a written complaint, the Dean of Students will conduct an 

investigation to determine if the charge has merit. The Dean of Students may obtain 
documents and interview those who might have pertinent information related to the 
alleged misconduct. The Dean of Students may tape record any proceedings 
associated with the investigation of a charge. Any such recording is the sole property 
of the College and may not be duplicated. 
 

b. The Dean of Students shall schedule a meeting with the accused student via student’s 
college e-mail, address of record, telephone number of record, or personal contact for 
an interview at the earliest possible time to discuss the alleged violation of the 
Student Code of Conduct. If the student fails to appear for the interview, the Dean of 
Students may, on the basis of available evidence, agree to assume jurisdiction and 
impose a sanction to be recommended to the President for approval or proceed to 
forward the case to the chairperson of the Conduct and Discipline Committee.  
 

c. Sanctions, which may be recommended to the President by the Dean of Students, are 
exoneration, formal reprimand, probation, suspension, and restitution. 
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IV. Conduct and Discipline Committee Procedures  
 

a. The Chairperson of the Conduct and Discipline Committee will call for a meeting to 
determine if a disciplinary hearing should be held to determine the innocence or guilt 
of the student(s) charged with an infraction. 
 

b. The committee shall arrange for a swift and comprehensive investigation of the 
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to appear before the Conduct and Discipline Committee. In the absence of the 
complainant or the accused student, the Committee’s determination shall be based 
on the evidence and testimony presented. If the complainant or the accused student 
is unable to attend the hearing for good cause, he/she shall make a written request 
stating the reason for delay at least three college working days prior to the designated 
date.  This request shall be directed to the Chairperson of the Conduct and Discipline 
committee. The chairperson of the Conduct and Discipline Committee shall review the 
request and determine if an extension will be granted. If approved by the chairperson, 
a new date shall be established and appropriate notification will be provided to all 
parties involved. If the chairperson does not approve the request, the student shall be 
notified of the chairperson’s decision to continue the hearing as scheduled. Only one 
extension shall be granted. If the complainant or the accused student fails to appear, 
the student forfeits the right to present his/her case and the Committee may proceed 
with the hearing. 
 

n. The Conduct and Discipline Committee makes a recommendation to the President for 
an appropriate sanction based upon its findings in conjunction with precedent cases. 
The President will notify the accused student and the complainant of the final decision 
in writing. 
 

o. Sanctions, which may be imposed, are exoneration, formal reprimand, probation, 
temporary suspension, suspension, expulsion, restitution, and punitive grade. 
 

i. Exoneration – Complete dismissal of guilt on all charges against the accused 
student. 
 

ii. Formal Reprimand – This may be an oral or written warning.  It notifies a 
student that any further violation of college regulations may subject the 
student to more severe disciplinary actions.  
 

iii. Probation – Probation is for a specified period of time and may include loss of 
privilege, restrictions, and the performance of additional public service 
assignment. 

 
iv. Suspension – Suspension excludes a student from the college and 

extracurricular activities for a stated period of time. The student must apply to 
the Conduct and Discipline Committee for readmission. 
 

v. Expulsion – Student is dismissed from the college for an indefinite period.  
 

vi. Restitution – The student may be required to compensate the injured party 
for damaged, lost, or destroyed property. 
 

vii. Punitive Grade – The Conduct and Discipline Committee may impose a grade 
sanction and/or other sanctions.  
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c. If the student is still not satisfied that a fair and equitable solution has been found, the 
student should take a written grievance to the Dean of Instruction within seven college 
working days from the Division Chairperson’s final decision.  

d. If the grievance does not arise from a classroom/instructional issue, a complaint should be 
made to the appropriate administrator within the first 12 college working days from the 
date of the grievance. 

e. The student should read “The Judgment” section (Section IV) of this policy carefully before 
contacting the Dean of Students for a hearing before the Conduct and Discipline 
Committee. 

 

f. As a last resort and only after steps a through c have been completed, the student should 
take the grievance in writing to the Dean of Students and the chairperson of the Conduct 
and Discipline Committee. The grievance must be filed by the last day of class of the 
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disclose his/her disability and discuss his/her requests for reasonable accommodations. The ADA 
Coordinator for the Alexander City campus is Tiffanie Character, who may be reached at 256/215-
4269, and the ADA Coordinator for the Childersburg campus and the Talladega Center is the Associate 
Dean of Students, Glenda Bland who may be reached at 256/378-2004. 
  
Before most accommodations are made, the student must present documentation of his/her disability 
dated within the last three years to the ADA Coordinator. If the disability is of a physical nature, the 
documentation should be from the appropriate medical doctor. If the student has a learning disability, 
the evaluation must include test results and a statement of the disability from an appropriate mental 
health professional or medical physician. All requests for accommodations will be considered and a 
determination of a reasonable accommodation will be made. In determining reasonable 
accommodations, an educational institution is not required to waive or modify program requirements 
or lower academic standards that are reasonable and nondiscriminatory. Once the proper 

tel:256%2F215-4269
tel:256%2F215-4269
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In the event a student has “on call” work related responsibilities, the student may make arrangements 
with the class instructor regarding use of his/her cell phone.  
 
 

DEVELOPMENTAL COURSES 
 

Students who place in developmental courses should meet with an advisor to select the appropriate 
course(s) for their major. Students may be exempt from these courses based on a COMPASS retest or 
appropriate ACT/SAT scores. COMPASS retesting must be done through the Office of Student Services. 
Students may retest on each section of the COMPASS only once within a three-year period. A cost of 
$8 is charged for retesting. 
 
Developmental courses are designed to prepare students to succeed when they take college-level 
courses. The developmental courses are evaluated on a successful/unsuccessful basis and do not 
influence the student’s grade point average. 
 

 
TUBERCULOSIS SCREENING POLICY 

 
Central Alabama Community College works to ensure the health and safety of its students and 
employees, which includes a screening process to identify tuberculosis (TB) disease (active TB) or 
latent TB infection (LTBI) in students. 
 
Individuals with active TB are required by Alabama law to be treated for TB or to remain isolated to 
protect others from the disease. Individuals with LTBI are advised to be treated to reduce their risk of 
developing active TB in the future. International students from countries with a high burden of TB (as 
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individuals will be referred to appropriate healthcare providers for further evaluation. 
Students with a documented previous positive TB skin test should not receive another skin 
test. These individuals are required to have a chest X‐ray to rule out active disease. If the chest 
X‐ray is abnormal and indicative of tuberculosis, a readable copy of the film and an official 
radiology report must be provided to the local health department. If there is no 
documentation of the previous positive skin test, the skin test may be repeated. 
 

III. Students from the United States or other low risk areas for TB infection need not be screened 
routinely with TB skin testing. However, low risk students entering the health professions or 
working in facilities which place them at risk for developing TB infection or disease should be 
screened with TB skin testing before potential exposure as well as periodically thereafter. 

 
IV. Students with positive TB skin tests must have a chest X‐ray performed to evaluate for active 

TB disease. Required chest X‐rays may be performed by the local health department, or by a 
physician. If a chest X‐ray is abnormal and indicative of tuberculosis, a readable copy of the 
film and an official radiology report must be provided to the local health department. Active 
TB disease must be excluded. The local health department will perform additional testing for 
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