THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY



and request a review of the record. Students may also complete a Request to Review Educational Records

Form to expedite the process. The College may delay the release of the records for review for up



Il. If Central Alabama Community College decides not to amend the record in accordance with the



specified in his/her job description or by a contract agreement, performing a task related to a student’s
education, or performing a task related to the discipline of a student. When doubt is raised by the Dean of
Students/Associate Dean of Student Services about an individual’s “need to know” or legitimate educational
interest in having access to specific information, the issue shall be decided by the President of

Central Alabama Community College.

I1. To certain officials of the U.S. Department of Education, the Comptroller General, and state and

local educational authorities in connection with certain state or federally supported education programs.

I11. In connection with a student’s request for or receipt of financial aid, as necessary to determine the
eligibility, amount, or conditions of the financial aid, or to enforce the terms and conditions of that aid.

IV. To state and local officials to whom information is specifically required to be reported or disclosed
pursuant to state statute adopted prior to November 19, 1974.

V. To organizations conducting certain studies for or on behalf of Central Alabama Community College.

VI. To accrediting organizations to carry out their accrediting functions.

VII. To parents of eligible students who claim the students as dependent for income tax purposes. Determining
the dependency, as defined by Section 152 of the Internal Revenue Code, requires a copy of the parents’ most
recent Federal Income Tax Form.

VIII. To appropriate parties in a health or safety emergency, subject to a determination by the President or
Deans.

IX. To personnel complying with a judicial order or lawfully issued subpoena, provided that the Registrar’s
Office makes a reasonable attempt to notify students in advance of compliance.

NOTE: Central Alabama Community College is not required to notify students if a federal grand

jury subpoena, or any other subpoena issued for a law enforcement purpose, orders the College

not to disclose the existence or contents of the subpoena.

X. To an alleged victim of any crime of violence (as that term is defined in 18 U.S.C. 16) of the results of any

institutional disciplinary proceeding against the alleged perpetrator of that crime with respect to that crime.

A complete view of FERPA guidelines is available in the offices of the Dean of Students/Associate Dean
of Student Services.

Facsimile Records (FAX)

Central Alabama Community College honors FAX requests to send official transcripts to third parties, and
Central Alabama will accept FAX transcripts for advising purposes only. An official transcript is required for
enrollment purposes.

Computer Access to Records

Central Alabama Community College has established policies for initially instructing and

periodically reminding school officials of FERPA’s confidentiality requirements before it gives them access to



the computer system. These school officials are informed of the criteria Central Alabama uses to
determine legitimate educational interest and of their responsibility for assuring that access is not abused.

In addition, Central Alabama Community College will inform parties to whom personally
identifiable information is released in any manner that they are not permitted to disclose the information to
others without the written consent of the students.

Central Alabama Community College will maintain a record of all requests for and/or disclosure of
information from a student’s educational records. The record will indicate the name of the party making
the request, any additional party to whom it may be disclosed, and the legitimate interest the party had in

requesting or obtaining the information. The record may be reviewed by the eligible student.

Annual Notification of FERPA Rights
Central Alabama Community College will give annual notice to current students of their rights under the Act
by publishing information in the Catalog.

Privacy Rights of Deceased Students

For twenty-five years following the death of a student, the release of educational record information will not be

made unless authorized by the student’s parents or the executor/executrix of the deceased student’s estate.

Violations of FERPA

A complete copy of the Family Education Rights and Privacy Act of 1974, 20 U.S.C. 1232 g., is

available upon request for review in Student Services on the Alexander City and Childersburg campuses and
the Talladega Center. Any complaints or violations of FERPA may be reported to The Family

Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC
20202- 5920; 205/260-3887; FAX: 202/ 260-9001, website: www.ed.gov/policy/gen/guide/fpco/index.html,

email: ferpa@ed.gov.

To review and obtain a paper copy of the Annual Notification of Rights under FERPA, please contact the
Office of Records at (256) 378-2001.
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